IMTPOEKT

AJIMUHUCTPALIUS

MYHHUIIUITAJIBHOI'O OBPA3OBAHMUSA I'OPO/JA CY3AAJIb

IHOCTAHOBJIEHHE

No

06 ymeepaicoeHuu a0 MUHUCTPAMUBHO2O
peanamenma npeooCmasnenus MYHUYUNAIbHOU
yenyeu «llpunamue na yuem epasxcoan 6 xauecmee
HYHCOQIOWUXCSA 8 HCUTBIX NOMEUJCHUAX»

B memix moBeimeHus  3(QQPEKTUBHOCTH, KadecTBa, JOCTYITHOCTH
MYHHUITUTIATBHBIX YCIYT W CBOCBPEMEHHOTO WX MPEAOCTABIICHUS, HCIIOTHEHUS
Vkaza Ilpesunenta Poccumiickoit ®enepamuu ot 21.07.2020 Ne 474 «O
HAIMOHANBHBIX 1eNx pa3Butusa Poccuiickoit @enepanun Ha nepuos 2030 rogay,
®denepanpbHoro 3akoHa ot 27.07.2010 roma Ne 210-d3 «O6 opranuzamnuu
MPEIOCTABIICHUSI TOCY/IAPCTBEHHBIX U MYHUIUIAIBHBIX YCIyT», PYKOBOJICTBYSCH
denepanbabiM 3akoHOM 0T 06.10.2003 roga Ne 131-03 «O06 o0mmX mpHHITUTIAX
OpraHu3alyy MECTHOrO caMoyIpasieHus B Poccuiickont @enepaum» 1 Y craBoM
MYHHUITUTIATBHOTO 00pa3oBanus ropos Cy3aalib, MOCTAHOBJISIO:

1.YTBepauTh aJIMUHUCTPATUBHBIN periiaMeHT MPEeI0CTaBICHUS
MyHHUITUTIATBHOU yeiyrn «[IpuHATHE Ha yYeT TpakaaH B Ka4ECTBE HYXIAIOITUXCS
B KHUJIBIX TIOMEIIICHUSX).

2. IlocTaHoBIIeHHE AIMUHUCTPAIIMM MYHHUIIUIIAILHOTO 00pa30BaHUs TOPOJ
Cyzpans ot 03.04.2013 roma Ne 116 «O0 yTBepkIeHUH aAMUHUCTPATHUBHOIO
periaMeHTa MNpPeNOCTaBICHUS MYHUIMIAIBHOW YCIYrd MO TpPUEMY 3asBJICHUH,
JIOKYMEHTOB, a TaK)K€ 10 MOCTAHOBKE IPaXKJaH Ha YUYET B KAYECTBE HYKJIAFOIIUXCS
B JKWJIbIX MOMENIEHUsAX» (B pemakuuu mnoctaHoBieHud oT 31.07.2014 Ne312,
30.12.2016 Ne909, 13.09.2018 Ne514, 29.12.2018 Ne809) npuszHaTh yTpaTUBIINM
CUITY.

3. Ony6MKoBaTh HACTOSIIIEE MOCTAaHOBJICHHE B razeTe «Cy3manbcKasi HOBbY
0e3 MPUIIOKEHUsI, C MPUIIOKCHUEM Pa3MeCTUTh B ceTeBoM m3maHuu «Cy3naib-
Menua» B MHGOPMALMOHHO-TEJICKOMMYHHUKAIMOHHOM cetn «HTepHEeT» (SUzdal-
media.ru).

4. HacTosimiee mOCTaHOBJICHUE BCTYIAET B CUITY CO JHS €ro O(UIIMaIbHOTO
OMyOJIMKOBAHUS.
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5. KOHTpOJIL 3a UCIIOJTHEHUEM ITOCTAaHOBJICHHS OCTABJISAIO 32 COOOM.

['maBa agMuHHCTpanuu
ropoaa Cy3nans

['oTOBMII: HAYANBHUK OTHAENIA S3KOHOMUKH,
pasBUTHS IPEANIPUHUMATENBCTBA,
NOTPEOUTENBCKOT0 PHIHKA U CEephl YCIyT

CornacoBaHO: Ha9aJIbHUK HOPUIUYICCKOro OoTacia

C.B. Caxapos

T.A. [lapamonoBa

T.A. MuxaiimoBa
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IIpunoxenue

K IIOCTaHOBJICHUIO a/IMUHUCTpALUU
MYHUIIUTIATBHOTO 00pa3zoBanus ropoa Cy3nanb
oT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
MMPEJOCTABJIEHUA MYHUIIATIAJTBHOM YCJIYTH «ITPUHSITUE
HA YYET I'PA’KJIAH B KAYECTBE HYKJAIOIINXCA B KNJIBIX

HNOMEIIEHUAX»

1.1. AIMHMHHCTPAaTHUBHBIA pErJaMEHT MPEJOCTABICHUS MYHHULMIAIBHON
ycayru «lIpuHATHE HaA y4yeT TpaxkJaH B KAdeCTBE HYXKIAIOUIUXCS B JKHIBIX
NOMEIICHUIX» (Janee - AJIMHHHCTPAaTUBHBIA PErIaMeHT) pa3paboTaH B LENSIX
MOBBINICHUSI KAa4€CTBA M JOCTYMTHOCTH MPEAOCTABICHUS MYHMUIIUMIIAIBLHON YCIIYTH,
onpeaensier CTaHaapT, CpPOKHU u MOCJIEI0BATEIILHOCTh nericTBUI
(aAMUHUCTPATUBHBIX MPOLEAYP) MNPHU  OCYIIECTBICHUH TMOJHOMOYUM MO
MPEIOCTABICHUI0 MYHUIMINAIBbHOW ycinyru «lIpuHaTHE HA y4deT TrpakJaH B
Ka4eCTBE HYXKJAIOIIMXCS B KUJIbIX MOMeeHus x» B ropoae Cy3gans. Hactosmuii
AJIMUHHUCTPATUBHBIN pETJaMEHT PEryJupyeT OTHOIICHHUS, BO3HHUKAIOUIAE Ha
ocHoBaHun KoHctutymuu Poccuiickoit @enepanuu, KWIMIIHOTO KOJEKca
Poccuiickonn ®enepanun, HanoroBoro xkoaekca Poccuiickoin @enepanuu,
®denepanpHoro 3akoHa ot 27 wmioas 2010 r. Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYT».

Kpyr 3asiBureseit

1.2. 3asgBuTensMM Ha TOJYyYEHHE MYHUIMMAIBHOW YCIYTH SBIISIFOTCS
bu3nyeckue auia — MaJIOMMYIIME U APYTHe KaTeropuu IpakJaH, ONpeeieHHbIe
dbenepanibHbIM  3aKk0HOM, ykazoM llIpesumenta Poccuiickoit ®enepanuu  wim
3akoHOM cyoObekTa Poccuiickoit ®enepanuu, HyXKIalommecs B KHIBIX
noMenieHusIx (aanee — 3asBUTENb).

1.3. HWHrepecbl 3asBUTENCH, yKa3aHHBIX B TMYyHKTe 1.2 HACTOAIIETO
AJMUHHUCTPATUBHOTO pErjlaMeHTa, MOTYT TPEJCTaBIsATh JHUIA, OO0JaJaroIIue
COOTBETCTBYIOIMMH ITOJTHOMOYMSAMHU (J1aie€ — MPEACTABUTED).

TpeOoBanus k nopsAKy MHGOPMHUPOBAHMS O NPEAOCTABICHUHA
MYHHUUIMIIAJIBHON YCIYTH

1.4. UudopmupoBaHue 0 MOpsAKE MTPEIOCTABICHUS MyHULIUTIATBHON yCIyTru
OCYILECTBIISIETCA:

1)  HemocpenCTBEHHO MPH JUYHOM MPUEME 3asBUTEIS B aIMUHUCTPALIHAIO
MYHULIMIIAJIBHOTO oOpa3oBanus ropoxa Cys3pans (ganee - YMOJIHOMOYEHHBIN
OpraH) WJid MHOTO(QYHKIIMOHAJIIBHOM LIEHTPE MPEN0CTaBIEHUS TOCYJapCTBEHHBIX U
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MYHHIIAIIAIBHBIX YCIyT (ajiee — MHOTO(YHKITMOHATBHBIA IEHTpP) (MPU HAJTHYUU
COOTBETCTBYIOIIIETO COTJIAIICHUS O B3aUMO/JICUCTBUN);
AJnlpec MecTa TNpeAoCTaBICHUS MyHUIUNanbHOW ycayru: T. Cy3naib,
Kpacnas mmomanp, 1. 1, kabunet Ne 35.

2) 1o Tenedony B YTOTHOMOYEHHOM oprase 17001
MHOTO(QYHKIIHOHAILHOM LIEHTPE;

CnpaBouHbIe TeseOoHbI otaena YKOHOMHUKH, pa3BUTHSA
peIPUHIMATEIHCTBA, NOTPeOUTENLCKOTO  PBIHKA W cepsl  yciyr

aIMUHUCTPALIMM MYHUIUMNIATBHOTO oOpazoBanusi ropon Cys3nanb, MO KOTOPHIM
MO>KHO MOJTYYUTh HH(OPMALIHIO O TipeocTaBieHun ycuyru: 8 (49231) 2-07-09.

3) THCBMEHHO, B TOM 4YHCIE TIOCPEACTBOM JJICKTPOHHOW TOYTHI,
(baKCUMUIBHOU CBSI3H;

e-mail: suzdal@avo.ru

4)  TOCpPEeICTBOM pa3MEIIeHUs] B OTKPBHITOW W JOCTYmHOW (opme
uH(popMaIuu:

B (eaepasibHON rocymapcTBeHHOM HHQPOpMaIMOHHON cucteMe «EauHbIil
nopTag  TOCYAApCTBEHHBIX W MYHUIMNAIBHBIX  ycuyr  (pyHKIui)»
(https://www.gosuslugi.ru/) (nanee — EII'Y);

Ha opHIMATBLHOM caiiTe YmosHoMoueHHoro oprana http://gorodsuzdal.ru/;

5)  mocpeacTBOM pasMmelneHuss WHPOpMANMM Ha HMHOOPMAIIMOHHBIX
CTeHJIaX YTIOJIHOMOUYEHHOTO OpraHa Ui MHOTO()YHKIMOHAJIBHOTO LIEHTpA.

1.5. UndopmupoBaHre OCYIIECTBISIETCS 10 BOIIPOCAM, KaCaIOLUMCS:

CIOCOOOB MOJAa4YM 3asiBJICHUS O MPEIOCTaBICHUN MYHUIIMITAIILHON YCIYTH;

azpecoB YTOJIHOMOYEHHOTO OpTraHa U MHOTO(YHKIIMOHABHBIX IIEHTPOB,
oOpallleHue B KOTOpbIE€ HEOOXOIMMO Uil NPEJOCTaBICHUS MYHHUIUNAIbHOMN
YCIIyTH;

crpaBouyHOM  uWHpoOpManMu O pabore  YIMOJIHOMOYEHHOTO  OpraHa

(CTpYKTYpHBIX NOJApa3AeNeHU Y TOTHOMOYEHHOTO OpPraHa);

JIOKYMEHTOB, HEOOXOUMBIX ISl MPEIOCTABICHUS MYHUIIMIAIBHONW YCIYTH
U YCIYr, KOTOpbIC SBISIIOTCS HEOOXOAMMBIMH W OOS3aTCIbHBIMUA IS
MPEIOCTABIICHUSI MyHUITUTIATLHOU YCITYTH;

MOpsiIKa ¥ CPOKOB MPEAOCTABICHUS MYHUILIUITAILHON YCITyTH;

nopsi/iIka TOJYYEHHUS] CBEICHHM O XOAE€ pPACCMOTPEHHUs 3asdBICHHUS O
MPEIOCTABICHUN MYHUITMIAIBHOM YCIYTH M O pe3yjbTaTaxX MPeJ0CTaBICHUS
MYHUIMOATBHOM YyCIyTH; MO BOIMPOCAM MPENOCTaBIEHUS YCIYr, KOTOpbIE
SBJISIFOTCS. ~ HEOOXOJUMBIMH W OO0S3aTeNIbHBIMU N1 MPEJOCTABJICHUS
MYHULIMIATBHON YCIIYTH; TMOpsAKa JOCYAeOHOTO (BHECY/IeOHOro) o0KajoBaHUS
nevcTBuii (0€31eMCTBUS) TOJDKHOCTHBIX JIMII, ¥ TPUHUMAEMBIX UMU PEIIEHUHN MpU
MPEIOCTABICHUY MyHUITUTIATLHOU YCITYTH.

[Tomyyenue mHoOpMaIuu Mo BONMPOCAM MPETOCTABICHHS MYHUIIATIATBLHOM
YCIYTH U YCIYT, KOTOpbIE SBJISIOTCS HEOOXOJUMBIMU M O0s3aTENbHBIMU JUIS
IPEIOCTABIIEHUS! MyHULIUIIAJIbHON YCIYTH OCYIIECTBISETCS OECIIIaTHO.
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1.6. Ilpu yctHOM oOpamenuu 3asBUTENs (JTUYHO WU 10 Tele(oHy)
JOJKHOCTHOE JULO Y OJTHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(QYHKIIMOHAIbHOTO  I[EHTPa,  OCYIIECTBISIONMIMA  KOHCYJIbTUPOBAHHUE,
NoJIpOOHO M B BEXIJIMBOHN (KOppPEKTHOH) popme MHPOPMUpPYET OOpaTUBIIUXCS TIO
MHTEPECYIOLINM BOIIPOCAM.

OtBer Ha TenedOHHBI 3BOHOK JOKEH HAYMHATHCA € WHGPOpMALUU O
HAaMMEHOBAaHUU OpraHa, B KOTOPBIM MMO3BOHMUI 3asBUTENb, (aMUIUU, HUMEHH,
oT4yecTBa (MOCIHEAHEE — MPU HAIMYMK) U JOJDKHOCTH CHEUUAIUCTa, MPUHSBILETO
TesedOHHBIN 3BOHOK.

Ecnmm  nomwkHOCTHOE MO YIIOJHOMOYEHHOTO OpraHa HE  MOXET
CaMOCTOATENLHO J1aTh OTBET, TeJIe()OHHBIN 3BOHOK JIOJKEH OBITh MepeapecoBaH
(mepeBeieH) Ha APYroe JOJKHOCTHOE JIUIO WIIU YK€ 00paTUBIIEMYCS JIUILY JOJIKEH
ObITh COOOILEH TEIePOHHBIH HOMEp, MO KOTOPOMY MOKHO OyJeT MOJy4YduTh
HE00X0IMMYI0 HH(OPMAIIUIO.

Eciu mnoaroroBka oTBeTra TpeOyeT MPOAOIKUTEIBHOIO BPEMEHHU, OH
npeiaraet 3asgBUTENI0 OJUH U3 CIECIYIOIINX BAPUAHTOB JAIBHENIINX NEUCTBUM:

W3JIOKUTHh oOOpalieHue B MHUChbMEHHOM (opme;

Ha3HAYUTh APYroe BpeMs JIJIs1 KOHCYJIbTaIIHA.

JIOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOI'O OpPraHa HE BIIPaBE OCYILECTBIATH
WH()OPMUPOBAHKE, BBIXOJAIIEE 3a PAMKU CTaHAAPTHBIX MPOLEAYpP U YCIOBUMN
MPEIOCTABIECHUSI MYHULIMIIAJBHON YCIYTH, U BIUSIONIEE MPSMO WM KOCBEHHO Ha
IPUHUMAEMOE PELICHUE.

[IponomxkurensHOCT,  UHGDOPMUPOBAHHMS 1O TelnedoHy HE JIOJDKHA
npeBbimaTh 10 MUHYT.

NudopmupoBanue ocCyiecTBiseTcs B COOTBETCTBUM C rpaduKoM Mpuema
rpaXKaaH.

1.7. ITo mucbMeHHOMY OOpAaICHUIO JIOHKHOCTHOE JIUIIO Y TIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULMIIAIBLHON YCIyTH, MOAPOOHO B
MUCBMEHHON (popMe pa3bICHIET TPaXKIaHUHY CBEJEHUS 110 BOIPOCAM, YKa3aHHBIM
B MNyHKTe 1.5. Hacrosimiero AJIMHHUCTPATUBHOTO pErJIaMEHTa B TOPSJIKE,
yctaHoBiieHHOM DenepanbHbiM 3ak0HOM OT 2 Mast 2006 r. Ne 59-®@3 «O nopsinke
paccMoTpeHus oOpamieHuii rpaxnan Poccuiickoit ®denepanumn» (mamee —
®denepanbHblil 3akoH Ne 59-D3).

1.8. Ha EIII'Y pa3memarorcs cBelieHus, peaycMoTpeHHble [lomoxennem o
dbeneparibHON TOCyAapCTBeHHONW WHPOpMaUoHHOW cucteme «DenepanbHbIN
pEEeCTp TOCYAapCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT ((QYHKIIHI)», YTBEPKIACHHBIM
noctaHoBienueM llpaButenbctBa Poccuiickoit @eneparuu ot 24 oxtsaops 2011
rona Ne 861.

Hoctyn k wuHbOpMAlMu O CpoOKaXx U TOPSAOKE MPEAOCTaBIICHUS
MYHUIIUNATBHOM YCIYTU OCYLIECTBISIETCS O€3 BBINOJHEHUS 3asBUTENIEM KaKUX-
1160 TpeGoBaHUM, B TOM YHCIIEe 0€3 UCIOIb30BaHUS TPOTPAMMHOTO O0eCIIeYeHUs,
YCTaHOBKa KOTOPOTIO Ha TEXHUYECKHE CPEACTBA 3asBUTEINIA TPEOYEeT 3aKIIIOUECHUS
JUIEH3UOHHOTO WJIA WHOTO COIVIAIIEHHsS € MpaBooOsajareseM MNporpaMMHOIO
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o0ecniedeHus, TMPeAyCMaTPUBAIOIIETO0 B3WMaHUE IUJIaThl, PETUCTPALMIO WU
aBTOPU3ALMIO 3asIBUTENS WIH NPEJOCTABICHUE UM IIEPCOHAIBHBIX TaHHBIX.

1.9. Ha odunmansHOoM caiiTe YMOJTHOMOUEHHOTO OpraHa, Ha CTEHJAaX B
MecCTaxX NPEJOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH M YCIYT, KOTOpPBIE SBISIOTCA
HEOOXOJUMBIMU U 00513aTEIbHBIMU JUISI TIPEOCTABICHUSI MyHUIIUIIATLHON YCIIYTH,
U B MHOTOQYHKIIMOHAJIBHOM IICHTPE pa3MellaeTcs CleAyolas CIpaBOYHAs

uHpopMarms:
0 MecTe HaxOXkJeHHs U Tpaduke padoThl YMOIHOMOYEHHOTO OpraHa M Ux
CTPYKTYPHBIX MoIpa3ieTICHUH, OTBETCTBEHHBIX 32  TpeaoCTaBlcHHUE

MYHUIIUIIAJIBHON YCIYTH, @ TaKK€ MHOTO(YHKIIMOHAIBHBIX IIEHTPOB; CIIPABOYHBIC
TenedoHbl  CTPYKTYPHBIX  TOJApa3leleHud  YINOJIHOMOYEHHOTO  Oprasa,
OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIMIAIBHON YCIyTH, B TOM YUCIIE HOMED
tenedoHa-aBTOMHPpOpMaTopa (IMpu HATUYUN );

azpec opuIMaIbHOIO caiiTa, a TAaK¥Ke AJEKTPOHHOM MOYTHI U (MiIu) GOPMBI
oOpaTHOM CBsI3U YTIOJIHOMOYEHHOrO Oprana B ceth « IHTepHeT».

1.10. B 3amax oxumaHus YIOJHOMOYEHHOIO OpraHa pa3MeIarTCs
HOPMATHUBHBIE TMPABOBBIE AKThI, PETYJIUPYIOIIUE TOPAIOK MPEIOCTABICHUS
MYHUIUMIIATBHOW YCIYTH, B TOM YHCIIe AJMUHUCTPATUBHBIN PErJIAMEHT, KOTOPBIE
10 TPEOOBAHUIO 3asIBUTENS MPEIOCTABISAIOTCA MY JJI1 O3HAKOMIICHHS.

1.11.  Pa3memenune  wuHbopManuum O  TMOPSAKE  MNPEJOCTABICHUS
MYHUIMOATBHOM yCIyrM Ha MWHQPOPMALMOHHBIX CTEHJAaX B IMOMEIIECHUU
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpAa  OCYLIECTBISIETCS B  COOTBETCTBUU  C
COrJIAIICHHEM, 3aKIIOYEHHBIM MEXAY MHOTO(QYHKIMOHAJIbHBIM LEHTPOM U
YHOJIHOMOYEHHBIM OpPraHOM € Yy4eToM TpeOoBaHUM K HWH(GOPMUPOBAHMIO,
YCTaHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. Uudopmarius o xo/ie pacCMOTPEHUsI 3asIBICHHUS O TPEIOCTaBICHUU
MYHUIMOATBHOM YCIYTM M O PE3yJlbTaTax MpPeAoCTaBICHUS MYHULUIAIBLHOU
YCIyTH MOXET OBITh MOJy4YeHa 3asBHUTEIEM (€ro MpeiCcTaBUTENIEM) B JIMYHOM
kabunere Ha EIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOAPA3ACIICHUN
VYTOJIHOMOYEHHOTO OpraHa MNpu OOpallleHUH 3asBUTENS JIMYHO, MO TeaehoHy
IIOCPEICTBOM BJIEKTPOHHOM MOYTHI.

2. CTaHaapT npeaocTaBjieHUusi MyHUIIMNAILHON YCIyTrH
HaumeHoBaHMe MYHUIMIIAJIBHOH YCJIYTH

2.1. MynununansHas yciyra «lIpuHsiTue Ha ydeT rpakJaH B KadecTBe
HY>KJIAIOIINXCS B )KWJIBIX TTOMELIEHUSAX .

HaumeHoBaHue opraHa rocyJapcTBeHHOM BJIACTH, OPraHA MECTHOTO
caMoynpasJieHus (OpraHu3aIum), NPeI0CTABISIONIEr0 MyHUIMNIAIbHYI0

yeayry
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2.2. MyHunumnaneHas  yciayra — TOpPEIOCTaBISETCS  aJMUHUCTpPAIHeH
MyHUIIUNAIbHOTO o0Opa3zoBanust ropoa Cysnans (nanee - YNOJIHOMOYEHHBIH
opraH). WcnonHuteneM MyHUIUINAIBHOW YCIYTH SIBISETCS OTAEN 3KOHOMHMKH,
pPa3BUTHUSL TPEANPUHUMATEIHCTBA, MOTPEOUTENHCKOIO pPBhIHKA U Chepbl YCIyr
aMUHUCTPALIMY MYHUITUIIAILHOTO 00pa3zoBanus roposa Cy3nans.

2.3. Ilpu mnpenocTtaBICHUM MYHULMUNAIBHOW YCIyTH Y IOJTHOMOYEHHBIN
OpraH B3auMOJICHUCTBYET C:

2.3.1. denepanpHO HAIOTOBOM CIYKO00M B YacTH MOJIYYCHUS CBEJCHUN W3
EnmHOro rocyaapCTBEHHOTO peecTpa 3alliCed aKTOB I'PakKIAHCKOIO COCTOSIHUS O
POXKIIEHHH, O 3aKJIIOUYeHHH Opaka; TmodydeHusi cBeieHudl u3 EguHoro
rOCyJIapCTBEHHOTO pEeecTpa IOPUAMYECKUX JHL, B CIydae NOAAYM 3asBICHUSA
npeacTaBuTesieM (IOpUIUYECKUM JIUIOM); TMOJydeHus cBeaeHu u3 EaunHoro
rOCyJJapCTBEHHOTO pEECTpa HWHIWBUAYAIBHBIX NPEANPUHUMATENECH, B Cilydae
MO/Ia4YM 3asIBJICHUS MpecTaBUTeNeM (MHANBUAYAJIbHBIM IPEIPUHUMATEIIEM ).

2.3.2. MunucrepcTBoM BHYTpeHHUX nen Poccuiickon deaepanuu B 4acTH
MOJYYEHUS]  CBEACHUM, MOJATBEPKIAOIMINX  JCHCTBUTENBHOCTh  IMACHOpTa
Poccuiickon ®@enepanuy;

CBEJICHUM, [IOATBEPKIAIOIIUX MECTO JKUTEIIbCTBA;

CBelleHMH o peaOunuTanuu  (MPU3HAHUM  TOCTPAJABIIMM)  JIUIIA,
PENPECCUPOBAHHOTO IO TOJIUTUYECKUM MOTHUBAM HJIM CBEJEHUSIM O (aKTe CMEpTH
HEOOOCHOBAaHHO PENPECCUPOBAHHOTO U BIOCIEACTBUU PEAOUITUTUPOBAHHOTO.

2.3.3. Ilencuonneim @onaom Poccuiickon Pdenepanyu B 4acTU NMPOBEPKHU
COOTBETCTBUS (haMUIIbHO-UMEHHOM rpytibl, natel poxaenus, CHUIIC, ceenenuii
O CTPaxOBOM CTaXX€ 3aCTPaXOBAaHHOIO JIUIA, CBEJECHUN 00 HMHBAIMIHOCTU U3
EnuHoii  rocyaapcTBeHHOW — WMH(OPMAIMOHHOW  CUCTEMBI  COIIMAIBHOTO
o0ecrniedeHusl.

2.3.4. denepanbHO CITyKObI TOCYAAPCTBEHHOW PErHUCTpallUM, KajacTpa U
Kaprorpaduu B YacTU TOJNyYEHMs] CBelEeHUNW U3 EIMHOTO TOCymapCTBEHHOTO
peecTpa HEIBUKUMOCTH Ha UMEIOLIUEC 00bEKThI HEIBUKUMOCTH.

2.3.5. OpranaMu MECTHOTO CaMOYIIPABJICHHS B YAaCTHU MOJYYEHUsI CBEICHUMN
O TMPU3HAHUM IKWIOTO TOMELIECHUS HENPUTOJIHBIM Il TPOXKUBAHUS U
MHOTOKBApTHPHOIO JIOMa aBapUITHBIM U MOJIEKAIIUM CHOCY UM PEKOHCTPYKIIUH.

2.4. Ilpu npeaoCTaBIC€HUM MYHHIMNAIBLHON YCIYTrd YTOJIHOMOYEHHOMY
OpraHy 3amnpemiaercs TpedoBaTh OT 3asgBUTENS OCYIIECTBICHUS JIEHCTBUM, B TOM
YUCJIE COTJIACOBAHUM, HEOOXOMMMBIX NJIsi TIOJYYCHHUS MYHHUIUNATHHOU YCIYTH H
CBSI3aHHBIX C OOpaIlleHHEM B MHBIC TOCYJApPCTBEHHBIC OPTaHbl U OpTraHU3aIlNH, 3a
VCKJIFOYEHNUEM TIOJyYEHHS YCIYT, BKJIIOYEHHBIX B IMEPEUYEHb YCIYT, KOTOPBIE
SBJITFOTCS. ~ HEOOXOJUMBIMH W OOS3aTENIbHBIMU NI MPEJOCTABJICHUS
MYHULUIIAJIIBHOW YCIIYTH.

Onucanne pe3yjabTara nmpeaocraBJICHUusA MyHI/IIII/IHaJIbHOﬁ YCIyru

2.5. Pe3yapTaToOM NpENOCTABICHNUS MyHUIIMIAIBHON YCIYTH SABIISIETCS:
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2.5.1. Pemenne 0 mpeaoCTaBICHUM MYHULMMAIBHON yCIyrd mo Qopme,
cornacHo Ilpunoxenuro Ne 1 k HacTosieMy AJMUHHACTPATUBHOMY PETIAMEHTY
(s umemm oOpamenus «llocraHoBKka Ha y4yeT Tpak[aaH, HYKIAIOUIMXCA B
IIPEIOCTABIECHUH KUIIOTO TOMEIICHUS ).

2.5.2. VYBegomiieHHE 00 y4yeTe TpaxaaH, HYXKIAIOIUXCSI B KHIIBIX
noMmemneHusx, mo d¢opme, cornacHo Ilpunmoxkenuto Ne 2 k HacTrosieMy
AJMUHUCTPAaTUBHOMY peryIaMeHTy (A1 1enu oOpaiieHuil «BHeceHne naMeHeHuit
B CBEJCHUA O TIpaxAaHaX, HYXKIAOMMUXCSI B MNPEAOCTABICHUH KHIIOTO
nomeneHus», «llpenocraBnenue nHpopManuu o0 JIBHKEHUU B OYEPENU IPaXKAaH,
HYKJIAIOIIUXCS B IPEAOCTABICHUN KUJIOTO TOMELIEHUS» ).

2.5.3. YBEeJOMIICHHE O CHATUM C y4yeTa I'PAXKJaH, HYKJAAOUIMXCS B JKHIIBIX
noMmeneHusix 1o ¢opme, cormacHo Ilpunoxenuto Ne 3 k HacToAlmEMy
AJIMUHUCTPAaTUBHOMY pETJIaMEHTy ([U1sl Lieseil oOpamiennit « BHeceHue n3sMeHeHmi
B CBEICHUA O TIpaxAaHaX, HYXIAOMNUXCSI B MPEJOCTABICHUH KHIIOTO
noMemeHus», «CHATHE € ydeTa TPakKIaH, HYKIAIOMMXCS B IMPEIOCTABICHUH
YKUJIOTO TIOMEILEHUS ).

2.5.4. PeumieHue 00 OoTKa3ze B NMPEAOCTaBICHUH MYHULUIAIBHOW YCIYTH IO
dopme, cormacHo Ilpunoxenuto Ne 5 Kk HacrosuiemMy AJIMHHUCTPATUBHOMY
PETIIAMEHTY.

Cpoxk npenocraBjieHUs MyYHUIIMIIAJIbHOM YCJIYTH, B TOM YHCJIE C Y4€TOM
He00X0AMMOCTH O0OpalleHNsl B OPraHU3alNu, Y4acTBYIOIINE B
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, CPOK IPHUOCTAHOBJICHUS
NMPeI0CTABJICHUS MYHUIMIIAJIbHOMN YCIYTH, CPOK BbIIa4uM (HANPABJICHUA)
AOKYMEHTOB, SIBJISIIOIIMXCS Pe3y/JbTATOM NPeA0CTABJICHUS
MYHUIMIAJIbHOH yCJIyTH

2.6. YIONHOMOYCHHBIM OpraH B TeueHHE 25 paboumx mHEH co JHS
perucTpaluy 3asBJICHUS W JIOKYMEHTOB, HEOOXOIMMBIX Jisi MPEIOCTaBICHUS
MYHULMNAIBHON YCIYTH B YIIOJHOMOYEHHOM OpraHe, HampaBisieT 3asBUTEIIO
crocoO0OM YKa3aHHOM B 3asiBJICHUU OJMH U3 PE3yJIbTaTOB, YKa3aHHBIX B IIyHKTE 2.5
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

HopmaTuBHbBIE IPaBOBbIE AKThI, peryJIUPYyIIHe NPeI0CTABICHNE
MYHUIUNAJIbHOM YCJIYTH

2.7. llepeyeHb  HOPMATUBHBIX NPABOBBIX  aKTOB, PEryJIUPYIOMIUX
MPENOCTaBIICHNE MYHUIIMIIAILHON yCIyrH, B (deaepasbHOW TOCYJapCTBEHHOM
nHpopmarimonHot cucrteme «®DenaepanbHBII  peecTp TOCYIApCTBEHHBIX WU
MYHULIMINAIBHBIX YCyT (GyHkuuii)» u Ha EINTY.

- Koncturynus Poccuniickoit @enepannu;

- Xumumssiii konekc Poccuiickont @enepannu;

- 3akon Poccuiickoii ®epepauun ot 15.05.1991 roma Ne 1244-1 «O
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COI[MAJILHOM  3allliTe TpaXKJaH, MOJBEPIrIIMXCS BO3JCUCTBUIO  paualliu
BcliesicTBUE KatacTpodsl Ha UepHOObUTBCKONM ADCy;

- 3akoH Poccuiickoit ®enpepanuu ot 19.02.1993 roma Ne 4530-1 «O
BBIHYKJICHHBIX MepeceIeHIax»;

- ®enepanbHblid 3ak0H OT 12 stHBaps 1995 roga Ne 5-@3 «O BetepaHax»;

- denepanbHblid 3ak0oH OT 24 HOs0ps 1995 roma Ne 181-D3 «O coumanbHOM
3alIUTe MHBAIMAOB B Poccuiickoit denepannmy;

- ®enepanbubiii 3akoH oT 06.10.2003 roma Ne 131-®3 «O06 oO0umx
IIPUHLANIAX OPTaHU3aLMKU MECTHOTO caMmoyIlpasieHus B Poccuiickon denepannmy;

- @enepanpHbiii 3akoH OoT 02.05.2006 roma Ne 59-03  «O mnopsake
paccMoTpeHus oopainieHuid rpaxaad Poccuiickoit denepanmny;

- ®epnepanbubiii 3akoH oT 27.07.2010 roma Ne 210-®3 «O6 opranuzanuu
MPEA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

- IIpukaz MunzapaBa Poccun ot 30.11.2012 No 9911 «OO6 yTBepxKaeHUU
nepeuHsi 3a0o0JieBaHUM, JAIOUX WHBANKIAM, CTpPaJarollMM HMH, TMPaBO Ha
JOTIOJIHUTENBHYIO KUIYIO TJIOMIAIbY;

- noctaHoBlieHue IIpaButennbctBa Poccuiickoit ®enepaunn ot 28.01.2006
roga Ne47 «O0 yTBEpKIE€HUU TOJOXKEHHUS O TMPU3HAHUHM TOMEIICHHUS >KUJIBIM
MOMEIIECHUEM, JKAJIOTO TIOMEUIEHUS HENPUTOAHBIM JJI1 MPOXKUBAaHUS U
MHOTOKBAapTHPHOTO  JOMa  aBapUlHBIM W  NOMJICKAIIMM  CHOCY  WIHU
PEKOHCTPYKIIUNY,;

- Ilpuka3z MunzapaBa Poccun ot 29.11.2012 Ne 987 «OO0 yTBepxaeHUU
nepeyHs TSHKENbIX (OPM XPOHUYECKHUX 3a00JICBAHUN, MPU KOTOPHIX HEBO3MOMKHO
COBMECTHOE MPOKUBAHUE TPAXK/IAH B OJTHON KBAPTUPEY;

- 3akoH Bnagumupckoit o6nactu ot 06.05.2005 romga Ne 49-0O3 «O Ilopsiake
BEJICHUS OpraHaMyd MECTHOTO CaMOYyMpaBJIE€HUS YyueTa TPakIaH B KauecTBE
HY)XJAIOLIUXCA B JKWIbIX IOMEIICHUSX, NPEIOCTABISIEMbIX [0 JOTrOBOpaM
COLIMAJILHOTO HaliMay,

- 3akoH Bmanmumupckoi o6nactu ot 08.06.2005 roga Ne 77-0O3 «O mopsiake
OMpeIeNICHHs pa3Mepa J10X0/1a U CTOMMOCTH UMYIIECTBA T'PaXKJaH U IPU3HAHUS UX
MaJIOUMYIIUMU B LESAX NPENOCTABICHUS MO JOrOBOpaM COLMAJIIBHOTO Haiima
YKUJIBIX TIOMEIIICHUH MYHUITUTIATLHOTO KIJIMITHOTO (hOHIAY;

- nmocranoBieHue ['ybepuaropa Bragumupckoit oomactu ot 14.06.2005 roxa
Ne339 «O mepax mo peanuzanuu 3akona Brmagmmmupckoit obmactu "O Ilopsiake
BEJICHUS OpraHaMyd MECTHOTO CaMOYyMpaBJI€HUS YyueTa TPakIaH B KauecTBE
HY)XJAIOIIUXCA B KUJIBIX TOMEIICHUSX, TNPEJAOCTABISEMbIX II0 JOTOBOpaM
COIIMAJILHOT'O HAaNMa,

- noctaHoBieHue ['ydoepunaropa Bianumupckoit oomactu ot 13.01.2006 roma
No 5 «O peanuzanuu 3akona Bragumupckoi oomactu ot 08.06.2005 roma No 77-
O3 «O nopsiike onpenesieHus: pa3mepa J0X0Ja U CTOMMOCTH UMYIIECTBA TPaK/IaH
W TPU3HAHUS HUX MaJOMMYIIMMU B LENSAX MPEJOCTABICHUS IO JOroBOpam
COIMAJIBHOTO HaliMa KUJIBIX TTIOMEIICHU MYHUIIUITAIEHOTO KIJIUIITHOTO (hOHIA;

- pemearie CoBeTa HAPOJHBIX JIETYyTATOB MYHHUIIMITAIBHOTO OOpa30BaHUS
ropon Cy3mamb oT 19.02.2008 roma Ne 11 «O6 yrBepxknennu [lonoxenus «O06
oOecrieueHUN TpaxaaH, HpoxuBaomux B ropoae Cys3nane, HYXTAONIUXCS B
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YIIYUIICHUH KAJTUITHBIX YCIOBUH, )KHIJIBIMU TTIOMETIICHUSIMI

- YcraB myHUIMnagbHOro o6pazoBanus ropon Cyspans Baagumupckoit
o0J1acTy;

- TIOCTAHOBJICHHE aJIMHHHUCTpAIlUd MYHHUIIMIIAIIBHOTO OO0pa30BaHHUS TOPOJI
Cyznanb ot 23.11.2011 roga Ne 440 «OO0 yTBEep>KJICHUH TMOJOKEHUS O KUITUIITHOM
KOMHCCHUHU aIMUHHUCTparuu ropoaa Cysnains»;

- pacmopspKeHHEe aJIMUHHUCTpAIlMd MYHMIIUIIAIBHOTO 00pa3oBaHUsS TOpOJ
Cyznans ot 22.06.2012 roga Ne 314-p «O0 yTBEpKIE€HUU COCTaBA >KUIMLIHOU
KOMHUCCHUH aIMUHUCTPAITUU MYHHUIIUTIAIIBHOTO 00pa3oBaHus ropos Cy3maimby.

HcuepnbiBaomuii nepevyeHb J1OKYMEHTOB U CBeIeHU, HE00X0IUMBbIX
B COOTBETCTBHHU C HOPMATHUBHBIMHU NPABOBbIMH AKTAMMU JIJISI
NPEeAOCTABJCHUS MYHULIMIIAJIBLHOM YCJIYIH U YCJIYT, KOTOPbIEe SIBJISIIOTCS
HE00X0AUMBIMH M 00513aTeJIbHBIMHU ISl IPEI0CTABJICHUSA MYHUIUIIAJIbHOMI
YCJIYTH, MOAJIEKAINUX MPeICTABJICHUIO 3asiBUTEIEeM, CIIOCOOBI MX
MOJIyYeHHsl 3asiBUTE/IeM, B TOM YHUCJI€ B 3JIEKTPOHHOM opme, MOPSAIOK UX
NMpeACTABJICHUS

2.8. J1ng mosTy4eHrs MyHHUIIUIIAJIbHOW YCITyTH 3asBUTEIb MPECTABIISCT:

2.8.1. 3asBieHue O MPEAOCTABICHUHM MYHHUIIMNAIBHOW yciayru no ¢opme,
cornacHo [Ipunoxkenuro Ne 6 k HacTosIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae nanpasnenus 3asBieHus nocpenactsoM EIIIY ¢dopmupoBanue
3asBJICHUS OCYILIECTBIISIETCS] IOCPEACTBOM 3aIlOJHEHHS] MHTEPAKTUBHON (POPMBI Ha
EIII'Y 0e3 HEOOXOOAMMOCTH MOIMOJHUTEIHLHON IMOJAUYM 3asBJICHUA B KaKOU-I100
UHOU Qopme.

B 3asgBieHuM Takke YKa3blBa€TCAd OJWMH M3 CIEAYIOIIHUX CIOcO00B
HaIlpaBJICHUS pe3yJIbTara MPEA0CTaBICHNS MyYHULUIIAIBHON YCIyTH:

B ¢dopMe DJIEKTPOHHOIO JOKyMEHTa B JMYHOM KaOunHere Ha EIITY;
JIOTIOJIHUTEIBHO Ha OyMa)XHOM HOCHTENE B BUJE PacledyaTaHHOTO 3K3EeMIUIIpa
AIEKTPOHHOTO JOKYMEHTa B YTOJHOMOYEHHOM OpraHe, MHOrO(QYHKIMOHAIbHOM
LEHTPE.

2.8.2. JIOKyMEHT, yIOCTOBEPSAIOLINN JTUIYHOCTD 3asIBUTEIIS, IPEICTaBUTENS.

B cnywae wnampaBnenusa 3asBieHus nocpeactBsom EII'Y cBengenust u3
JNOKYMEHTa,  YAOCTOBEPSIOIIETO0  JUYHOCTH  3asBUTENS,  MPEACTABUTEI
dbopMupyIOTCS TIpU TOATBEPXKIECHUU YYETHOW 3amuicu B EauHON cucteme
UJACHTUGUKALMM W ayTEHTU(HUKAIMM W3 COCTaBa COOTBETCTBYIOLIMX JIAHHBIX
YKa3aHHOM YYEeTHOW 3aluch U MOTYT OBITh IPOBEPEHbI MyTEM HaIlpaBJICHUS
3ampoca C HCHOJb30BAHMEM CHUCTEMbl MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMoOJeWcTBUsA. B cilydae, eciau 3asBIEHHE NOJAETCS MPEACTABUTENEM,
JOTIOJTHUTENBHO MPEAOCTABIACTCS JIOKYMEHT, MOATBEPKIAIOUIUN MOJIHOMOYHUS
MPEeICTaBUTEINS IEHCTBOBATh OT UMEHU 3asiBUTEIS.

B ciydae ecid JOKyMEHT, MOATBEPXKAAIOUIMN MOJHOMOYUS 3asBUTEIS
BBIIAHO  IOPUIMYECKUM JIMIIOM — JIOJDKEH OBbITh TOAMHCAH  YCHJIEHHOU
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KBAM(UKAIIMOHHOW  DJIGKTPOHHOM  MOJNHUCHIO  YIIOJHOMOYEHHOTO  JIMIIA,
BBIJIABIIIETO JTOKYMEHT.
B cnydae ecim AOKYMEHT, IOATBEPKAAIOMINANM IIOJHOMOYMS 3asBUTENS

BBIIAaHO MWHAMBHUIYAJIbHBIM MpPEINPUHUMATEIEM — JOJDKEH OBITh MOJIHCAH
YCUJICHHOW KBaNIM(PHUKAIIMOHHON 3JIEKTPOHHOM MOAMUCHIO HMHIUBUAYAJIHHOTO
IPEAIPUHUMATEIIS.

B cnydae ecim AOKYMEHT, MOATBEPKIAIOIIMK ITOJHOMOYHUS 3asiBUTEIS
BBIJIJAHO HOTAPUYCOM — JIOJIKEH OBITh MOAMHCAH YCWJICHHOW KBaJTU(DUKAIMOHHOU
AIIEKTPOHHON NOANMCHIO HOTAPUYCA, B MHBIX CIy4YasX — IMOANMCAHHBIA ITPOCTOU
AIEKTPOHHOM MOIIUCHIO.

2.8.3. JIOKyMEHTBI, NOATBEPXKAAIOIINAE POACTBEHHBIE OTHOLICHUS U
OTHOILLIEHHWS] CBOMCTBA C WIEHAMU CEMBU: CBHUAECTEIBCTBO O POXKJICHHH,
CBUJETENBCTBO O CMEPTH, CBHUAETEIBCTBO O Opake, KOMNHH JIOKYMEHTOB
YAOCTOBEPSIOMINX JUYHOCTh WICHOB CEMbM, AOCTUImMX |4 JjleTHEro BoO3pacra,
CIpaBKa O 3aKJIIOYEHUM Opaka, CBHUIETEIBCTBO O PACTOp)KEHUH Opaka,
CBHJIETEJICTBA O TOCYAAPCTBEHHOW PETUCTPALIMK AKTOB I'PAXIAHCKOTO COCTOSTHUSA,
BBIJJAaHHBIE KOMIIETEHTHBIMH OpraHaMH HWHOCTPAaHHOIO TrocyJapcrBa M HX
HOTapUaJIbHO YAOCTOBEPEHHBIM MEpPEBOJ HA PYCCKUW S3BIK - MPH UX HATUYUH,
CBUJETENBCTBA 00 YCHIHOBJICHHMH, BBIJAHHbIE OpraHaMu 3alHCH  aKTOB
IPaXKJAHCKOIO COCTOSIHMSL WJIM KOHCYJIBCKMMHM ydpexaeHussMH Poccuiickon
denepauuu - NpU UX HAIMYMHU, KOMHUS BCTYNHMBIIETO B 3aKOHHYIO CUJy pELIEHUS
COOTBETCTBYIOILIETO CyAa O NPU3HAHWU I'PAKJAHWHA YWICHOM CEMBU 3asIBUTENS -
IpU HAJIMYUM TAKOTO PEIICHHs), CBUAETENIbCTBA O NEepeMeHe (pamMuinu, UMEHH,
oTdecTBa (TIPU UX HAJIUYUN).

2.8.4. llpaBoycTaHaBIMBAIOUIME JOKYMEHTHl Ha 3aHUMaeMO€ JKUJIOE
IIOMEIIIEHUE, ITPAaBO Ha KOTOpoe He 3apeructpupoBaHo B EI'PH: morosop Haiima;
JIOTOBOP KYIUTU-TIPOJAXKH; JIOTOBOP JIapeHUs; AOTOBOP MEHBI; JIOrOBOP PEHTHI
(MOKMU3HEHHOTO COJEPKAHMUSI C MXKIUBEHUEM); CBUIETENBCTBO O IIpaBe Ha
HACJIEICTBO 110 3aKOHY;

CBUJETENBCTBO O IIPABE HA HACJIEJICTBO O 3aBEUIAHUIO; PELICHUE CY/a;

2.8.5. Jlna rpaxmaH, CTpajamIIdX HEKOTOPHIMH (POpMaMH XPOHUYECKUX
3a00JIeBaHUN WJIM HMEIOIIMX TMpPaBO Ha JIONOJHUTENbHYIO IUIOIIaJb B
COOTBETCTBUM C (helepalibHbIM 3aKOHOJATENIbCTBOM: CIpaBKa BpayeOHOMU
KOMHCCHH;  CIIpaBKa  MEIULUHCKOIO  YYPEXKIECHHUS; CIIpaBKa, BbIJAHHAs
benepabHbIM roCcyAapCTBEHHBIM yUpexKACHUEM MEJUKO-COIMATbHON
HKCIIEPTHU3bI; 3aAKITI0YEHUE BpaueOHO KOMUCCHUHU.

2.8.6. VYgocroBepeHus W JpyrH€ JOKYMEHTHI, MOJITBEPKIAIOIINE
NPUHAJIKHOCTh K KaTerOpUH JIML, OIpeAeSCHHBIX (enepalibHbIMU 3aKOHAMH,
ykazamu Ilpesunenra Poccuiickoit @epepauud wWid 3aKOHaMH CyOBEKTa
Poccuiickon @enepaunu, UMEOIMX IMPABO HA MOPEAOCTABICHUE KUIOTO
ITIOMEILECHHUS.

2.8.7. JIOKyMEHT O TpakaHax, 3apEruCTPUPOBAHHBIX 10 MECTY KUTEIbCTBA
3asIBUTEJIA.
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2.8.8 JIOKyMEHT U3 YUPEKJICHHS], OCYIIECTBIISIIOIIETO Ka/laCTPOBYIO OLICHKY
U TEXHUYECKYI0 MHBEHTAPHU3AIIUIO, HA 3agBUTENS U WICHOB CEMbU O HAIMYUH TPaB
Ha 00BEKTHI HEABUKUMOCTH.
2.8.9. Pemenue cyna o0 ycTaHOBJIEHHMM (akTa MNPOKUBAHUSA B >KUJIOM
MOMEIICHHUH JIJISl JIUL, HE UMEIOIIHNX PETUCTPALMIO 10 MECTY KUTEIbCTBA.
2.8.10 JIokyMeHT, yAOCTOBEpPSIOMMUM MpaBa (IMTOJTHOMOYMS) MPEACTABUTEIS
(bu3nYECKOro 1A, €CIH C 3asBICHUEM 00pallaeTcsi IpeCTaBUTENb 3assBUTEIS.
2.9. 3asBieHUsa W TpuilaraeMble JTOKYMEHTHI, yKa3aHHble B NyHKTe 2.8.1 -
2.8.10 nacTosiero AIMUHUCTPATUBHOTO PErjaMeHTa, HAMPaBJISIOTCS (ITOIaI0TCs)
B YTIOJIHOMOYEHHBIH OpraH B 3JEKTPOHHOW (GopMe IMyTeM 3amoJIHeHUs (HOpMbI
3anpoca yepes TuuHbli kadbunet Ha EIIT'Y.

HNcyepnbiBaonii nepevyeHb JOKYMEHTOB U CBeleHHUI, He00X0AMMbIX
B COOTBETCTBUHU C HOPMATHUBHBIMHU MPABOBbIMU aAKTAMMU 1JISI
NPeI0CTABJICHUA MYHULIMIIAJIBbHOU YCJIYTH, KOTOPbIe HAXOAATCH B
PACOPSKEHUH TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0
CaMOYIPABJICHUS U HHBIX OPraHOB, YYACTBYIOILIMX B MPeI0CTABJICHUMN
rocy1apCTBEHHbIX WM MYHHUIUIIAIBbHBIX YCJIYT

2.10. TlepevyeHb TOKYMEHTOB U CBEACHUN, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMM IIPABOBBIMU aKTaMHU U1 IPEJOCTABICHHUS MYHULHNAIBHOU
YCIYTH, KOTOpPBIE HAaXOIATCS B PACHOPSLDKEHUM TOCYAAPCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOI'O CaMOYIIPABJICHUS MW MHBIX OpPraHoOB, Y4YacTBYIOIIMX B
IIPEJOCTABICHUNA T'OCYJAapCTBEHHBIX WM MYHULMNAIbHBIX YCIYr B CJydae

oOpaiteHus:
CBelleHWs ®3  EamHOr0  TrocyaapCTBEHHOTO peectpa
3aMuceil aKTOB IPa)KJTAHCKOTO COCTOSIHUSI O POXJIEHUHU, O
3aKJII0YEHUU Opaka; IpoBepKa  COOTBETCTBUS  (paMUIBLHO-UMEHHOU

rpyIiibl, AaTel poxaeHus, noina u CHUJIC;
CBEJICHUS, TTOATBEP)KIAIONINE JACHCTBUTEIBLHOCTh IAacIopTa TpakTaHWHA
Poccuiickon ®@enepanuy;
CBEJICHUS, TTIOATBEPIKIAIOIINE MECTO JKUTEILCTBA;
CBelICHUS M3 EIMHOrO rocygapCTBEHHOTO peecTpa HEABHKHUMOCTH 00
00BEKTaX HEABUKUMOCTH;
CBeJIeHUs 00 MHBAJIUIHOCTH;
CBEJICHUS O peadWJINTAlUU JIMIA, PEIPECCHPOBAHHOTO MO TOJUTHYECKUM
MOTHBAM;
CBEJIECHUS O TMPU3HAHUM JKWJIOTO TIOMCIICHUS HENPUTOIHBIM IS
MIPOKUBAHMS U
MHOTOKBapPTHPHOTO JOMa aBapPUHHBIM M TOJUICIKAIIAM CHOCY WA PEKOHCTPYKITUY;
CBEJICHHS O CTPaXOBOM CTa)K€ 3aCTPaXOBAHHOTO JIUIIA;
CBEJICHUSIMU M3 JOTOBOPA COIMAILHOTO HaliMa JKHIJIOTO IIOMEIICHUS;
CBEJICHUS, TTOATBEPKIAIONINE HAJTUYHE JISHCTBYIOMIETO YAOCTOBEPEHUS
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MHOI'OJICTHOM CEMBbH;

CBEIEHUS W3 EIMHOro rocyJapCTBEHHOIO pEECTpa IOPUANYECKUX JIWLI,

CBeJIeHUs U3 EMMHOT0 rocy1apCcTBEHHOIO PEECTPA MHANBHIYAIbHBIX
MpEAIPUHUMATEIIEH;

CBEJICHUS O MPU3HAHUY I'PAXKIAHWHA MAJIOUMYILHAM.

2.11. TIlpu npegocTaBIEHWH MYHULHUIAIBHOW YCIyrd 3alpeniacrcs
TpeOOBaTh OT 3asIBUTEIIS:

1. NpeICTaBlIeHUs JOKYMEHTOB U HWHGOpPMAIMM WM  OCYIIECTBICHUS
JNEUCTBUN, MPEJCTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJUPYIOIIUMU  OTHOIICHUS,
BO3HUKAIOIIME B CBS3M C PEIOCTABICHUEM MYHUIIMNIATBHON YCIIYTH;

2. Npe/CTaBlICHUs JOKYMEHTOB M MH(OpMAaIuU, KOTOPhIE B COOTBETCTBUH C
HOPMAaTUBHBIMHM TIIPaBOBBIMH akTamu Poccuiickon ®enepaunu u Braaumupckon
0o0JacTH, MYHHUIIMNAJIbHBIMU TPABOBBIMU aKTaMU aJMHHHCTpPALlUA Topoja
Cy3pmans  HaxomATcss B paCHOpPsDKEHMM — OpPraHoOB,  MPEIOCTaBIISIOLIUX
MYHUIMOAIBHYIO YCIYTy, TOCYJAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOIO
caMOyIipaBlieHusI W (WJIM) TOJBEJOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM H
opraHaM  MECTHOTO  CaMOYMNpaBJICHUS  OpraHM3aluid, y4YyacTBYIOIIUX B
MPEAOCTAaBICHUA MYHULMNAIBHBIX YCIYr, 3a HWCKJIIOYEHHEM JIOKYMEHTOB,
yKa3aHHbIX B yactu 6 ctateu 7 @enepanbHoro 3akoHa oT 27 urons 2010 roga Ne
210-®3 «O06 opraHu3anuu MpeIoCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUTIATBHBIX
yeiyr» (nanee — @enepanbHbiil 3aKkoH Ne2 10D3);

3. NpEICTaBlICHUs JOKYMEHTOB U uWHMOpMaInuu, OTCYyTCTBHE U (WIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh IIPU IEPBOHAYAIIBHOM OTKa3€ B
npuemMe JTOKYMEHTOB, HEOOXOAUMBIX [IJsi MPEJOCTABICHUS MYHULMIIAIBHON
yciyrd, U0 B MNPEJOCTaBICHUM MYHUIMNAIBHOM YCIYTH, 3a HCKIOYEHHEM
CIEAYIOIINX CIIy4YaeB:

U3MCHEHHE TpeOOBaHWI HOPMATHUBHBIX MPABOBBIX AaKTOB, KACAIOIIUXCS
MPEIOCTABIECHUS MYHUUUIAIBHON YCIyrd, TOCIE IEepBOHAYAIBHONW MOAa4u
3asiBJICHUSI O TMPEJOCTABICHUM MYHUIIMIIAIBLHON YCIYTH; HaJIW4YUEe OIIMOOK B
3asIBJICHUH O MPEAOCTABICHUN MYHUIIMIAIBHOW YCIyTU U JOKYMEHTaX, MOJJaHHbIX
3asiBUTEJEM  TIOCJIE IEPBOHAYAJIBHOIO OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIA MPEJOCTABICHUS MYHHUIMNAIBHOW  yciayru, Jaubo B
MPEIOCTABIEHUN MYHULMIAIBLHON YCIYTH M HE BKJIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHUE CPOKA IEUCTBUSI IOKYMEHTOB WJIM U3MEHEHHE HH(OopMaIuu nociie
NEPBOHAYAILHOTO OTKa3a B TNpUEeME JIOKYMEHTOB, HEOOXOAMMBIX  IJis
NOPEIOCTABIICHUS ~ MYHUIMOAIbHOM  yciIyru, Jiubo0 B MPEJOCTaBICHUH
MYHUIUNIATBHOM YCIIYTH; BBISBICHUE JTOKYMEHTAJIbHO MOATBEPKIECHHOTO (haKTa
(mpu3HAKOB) OMMOOYHOTO WJIM TMPOTHUBOMPABHOTO JACUCTBUS (Oe31eiCTBYA)
JOJDKHOCTHOTO — JMI[a  YTMOJIHOMOYEHHOTO OpraHa, clyKaimero, paOOTHUKA
MHOTO(YHKIIMOHAJIBHOIO ILIEHTpa, paOOTHUKA OpraHU3alUH, MPEAyCMOTPEHHON
yacTeto 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, npu nepBoHaAYAIBHOM
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OTKa3e B TMpueMe JOKYMEHTOB, HEOOXOAWMBIX JUIA  MPEAOCTaBICHUS
MYHUITUTIATFHOM YCIYTH, TMO0 B MPEIOCTABICHUN MYHUITUTIAIHLHOU YCIYTH, O YeM
B MHUCHMEHHOM BHJIE 32 MOAMHUCHIO PYKOBOAMUTENS YTOJHOMOUYEHHOIO OpraHa,
PYKOBOJUTENSI MHOTO(YHKITMOHAIBHOTO IIEHTPA MPH MEPBOHAYAIIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAWMBIX I TPEJOCTaBICHUS MYHHUITUIAIBHON
YCIIYTH, TU00 PYKOBOJIUTENSI OpTraHU3aIiK, IPETYCMOTPEHHOM YacThio 1.1 cTaTthu
16 ®enepansHoro 3akoHa Ne 210-D3, yBemomiseTcss 3asiBUTENb, a TaKXKe
TIPUHOCSTCS M3BUHEHUS 32 JIOCTaBJICHHbBIE HEY100CTBA.

HcuepnbiBaroniuii nepeveHb 0CHOBAHMI /151 0TKA3a B IpHeMe IOKYMEHTOB,
HEOOXO0IMMBIX /IJIf MPeI0CTABJEHUSI MYHUIIMIIAJIbHOH YCIyTH

2.12. OcHOBaHUSAMM JI OTKa3a B MPUEME K PACCMOTPEHUIO TOKYMEHTOB,
HEOOXOIUMBIX JJIsSl MPEIOCTABIICHUSI MyHULIUTTAIIBHOW YCITYTH, SIBJSIOTCSI:
1)  3ampoc o MpeaoCTaBICHUN YCIYTH MO/IaH B OPTraH TrOCyIapCTBEHHOMN BIIACTH,
OpraH MECTHOT'O CaMOYIIPABJICHUS WJIM OPTraHU3alliIo0, B MIOJHOMOYHS KOTOPHIX HE
BXOJUT MPEAOCTABICHUE YCIYTH;
2)  HeMNOJHOE 3aloJIHeHHuEe O0sA3aTeNbHBIX TMoyied B (GopMme 3ampoca o
MPEIOCTaBIEHUH YCIyTU (HEJOCTOBEPHOE, HETIPABUIIBHOE);
3)  mpencTaBJICHUE HEMOJHOTO KOMILUIEKTA IOKYMEHTOB;
4)  mpeAcTaBICHHBIC JOKYMEHTHI yTPaTHJIU CHJIY Ha MOMEHT OOpalleHHs 3a
yCIIyroi (JJOKYMEHT, YAOCTOBEPSIOMIUNA JTUYHOCTD, TIOKYMEHT, YIOCTOBEPSIOIIHIA
MOJIHOMOYMSI ~ TpEACTaBUTENsT  3asBUTENs, B  cly4ae oOpamieHuss  3a
MPEIOCTABIICHUEM YCIYTH YKa3aHHBIM JIMIIOM);
5)  mpencTaBiieHHBIC JOKYMEHTBI COEPIKAT MOMIYMCTKHA M UCTIPABJICHUS TEKCTa,
HE 3aBEpPCHHBIE B IOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon
denepannu;
6) nomaya 3asABJICHHS O MPEIOCTABICHUH YCIYTH H JOKYMEHTOB, HCOOXOAMMBIX
JUISL  TIPEAOCTaBIICHUs YCIYrd, B OJJIGKTPOHHOW (opMe ¢ HapylieHUEM
YCTaHOBJICHHBIX TPEOOBaHUM;
7)  TpencTaBieHHbIE B JJICGKTPOHHOW  (GopMe  JOKYMEHTBI  COJAEpIKaT
MOBPEXKCHUS, HAIUYHUE KOTOPHIX HE MO3BOJIAET B MOJHOM O0OBEME MCIOJIH30BATh
uH(OPMAITUIO W CBEIEHUS, COJICpKaluecs B JOKYMEHTaX MJid TpeIOoCTaBICHUS
YCIIYTH;
8)  3asBileHHEC TOJAHO JIMIIOM, HE HMEIOIIMM ITOJHOMOYHN MPEICTaBIATh
WHTEPECHI 3asIBUTEIIA.

HcyepnbiBarommii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUSA
WIH 0TKA3a B MPeA0CTABJICHUHA MYHULIMIIAJIBLHOM yCIAYTH

2.13. OcHoBaHu# IJIs1 MPUOCTAHOBJICHHS MPEAOCTABICHUS MYHUITUTIATHLHOM
YCIIYTH 3aKOHOJATeIbcTBOM Poccuiickoit denepannu He MPeyCMOTPEHO.
2.14. OcHoBaHus Ul OTKa3a B MPEIOCTABICHUN MYHUITUTIATLHOW YCITYTH:



IMTPOEKT

1)  nmokyMeHTHl (CBEICHHWS), NPEICTaBICHHBIC 3asBHTEICM, IPOTHBOPEYAT
JOKyMEHTaM  (CBEJIEHUSAM), TIOJYyYE€HHBIM B pPaMKax MeEXBEIOMCTBEHHOTO
B3aMMOJICUCTBUS;
2)  TNpenCTaBJICHHBIMHU JOKYMCHTAMH U CBEJCHUSMHU HE MOJTBEPIKIACTCS MPABO
TpaXJaHWHA COCTOATh HAa YYE€T€ B KA4eCTBE HYXKIAIOMMUXCA B IKUJIBIX
MTOMETICHHSIX;
3) HE HCTEK CPOK COBEPIICHUS JCHUCTBUM, MNPEAYCMOTPEHHBIX CTaThen 353
KunuuiHoro koiekca, KOTOpbI€ MPUBENU K YXYAUICHUIO KWJIUIIHBIX YCIOBHM.
2.15. B caywyae oOpamenuss mo mnoxayciayre «BHeceHue wn3MeHeHUU B
CBEJICHUS O TPaXKJaHaX, HY>KJAIOIIUXCS B MPEJOCTABICHUH KUJIOTO TTOMEIIECHUSD)
OCHOBAHUSIMU JIJIsl 0TKa3a B MPEJOCTABICHUH MTOAYCIYTH SBIISIOTCS
1)  1OKyMeHTHI (CBEICHHWs), TMPEACTABICHHBIC 3asBUTEICM, IPOTHBOpEYAT
JOKyMEHTaM (CBEJIEHUSAM), TIOJIYYEHHBIM B paMKaX MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS;
2)  TpencTaBJICHbl  JOKYMEHTBI, KOTOpbIE HE  IMOJITBEPXKAAIOT  IPABO
COOTBETCTBYIOIIUX TpaXkJlaH COCTOSITh HA y4eTe B KaueCTBE HYKJAIOIIUXCS B
YKUJIBIX TIOMETIICHHUSX.
2.16. B cayuae oOpamenus mo nomayciyre «lIpemocraBnenne nHbOpMaAm
O JIBIDKGHHHM B OYEpeNM TpaklaH, HYXKIAIOIMIUXCA B TMPEJOCTABICHUU
JKUJIOTO TIOMEIIEHUS» OCHOBAHMSIMHU I OTKa3a B TIPEIOCTaBICHUU
MOMYCIYTH  SBIIAIOTCS:  JTOKYMEHTHI  (CBEACHHS), TPEICTaBICHHBIC
3asBUTEIEM, MPOTUBOpPEYAT JOKYMEHTaM (CBEJCHUSIM), TOJYYCHHBIM B
paMKax MEXBEOMCTBEHHOTO B3aMMOICHCTBHSI.
2.17. B cmywae oOpamenus mo moxyciayre «CHsTHE C ydeTa TpaxkiaH,
HY)KIAIOIINXCS B MPEIOCTABICHUH JKUJIOTO TIOMEIICHHUS» OCHOBAHHSIMH IS
OTKa3a B MPEJOCTABICHUN MMOAYCIYTH SBIISIOTCS:
JOKYMEHTBI (CBEIICHUS), TPEACTaBICHHBIC 3asgBUTEIEM, MPOTUBOpPEYAT
JIOKyMEHTaM  (CBEJICHUSAM), TOJYyYEHHBIM B paMKax MEXKBEJIOMCTBEHHOIO
B3aMOJIENCTBHS.

IlepedeHs ycuayr, KOTOpbIe ABJIAIOTCH HEOOXOAUMBbIMHU U
00513aTeJIbHBIMU JISl IPEA0CTABJIEHUSI MYHMIMNIAJILHOH YCJIYIH, B TOM
4yKcJie CBeIeHUs 0 JOKYMEHTe (JOKYMEHTAaX), BbI/IaBaeMoOM (BbI1aBaeMbIX)
Opra”Hu3alusMHu, y4aCTBYHOLIUMH B MPEI0CTABJICHUN MYHUIUNIAJIbHOU
yCJIyru

2.18. VYcmyru, HeoOXogumbie U 00s3aTeNbHBIC JJIsI TMPEIOCTaBICHUS
MYHHUITUTIATBHOU YCITYTH, OTCYTCTBYIOT.

Mopsnok, pasmMep U OCHOBAHUSA B3UMAHUSA TOCYAAPCTBEHHOU
NONLIMHBI UJIM MHOM OIVIATHI, B3UMAEMOM 32 NPeI0CTABICHUE
MYHHMIIUNIAJIbHON YCJIYTH
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2.19. IlpenocraBieHHe€  MYHULMIIAIBHOM  YCIYTM  OCYILUECTBISETCS
OecraTHo.

IMopsinok, pa3Mep U OCHOBAHUSI B3MMAHHA IJIATHI 32
npeaocTaBjieHHue YCJIYyr, KOTOpPbIe SIBJSAIOTCS HEOOXOAMMbIMH U
00s13aTeJILHBIMM JIJIAA PEA0CTABJIEHUSI MYHHUIMIAJILHON YCJIYTIH,
BKJII0YAsi HHPOPMALHMIO 0 METOIMKE pacyeTa pa3Mepa Takoii IiIaTel

2.20. VYcnyru, HeoOXOAMMBbIE M O00s3aTENbHBIE [JIS MPEAOCTABICHHUS
MYHUIIUIIAJIBHON YCIYyTH, OTCYTCTBYIOT.

MakcuMaJibHBIH CPOK 0KUTAHUSI B 0UepeH MPH Mojgayve 3ampoca o
NpeaocTaBJIeHUU MYHUITUNAJIbHOM YCJIYTH U TP NMOJY4YeHUH pe3yabTaTa
NpeaoCTABIEHUS MYHUIHMIAJILHON yCIyTrH

2.21. MakcuMmanbHBIA CPOK OXHJAHUS B O4YEpEIU NpPH IOJade 3ampoca o
IIPENOCTABICHUM MYHMIMNAIBHOW YCIYTM W IIpU [OJYYEHHUH pPE3yJbTara
MPEIOCTABICHUS MYHUIMNAIBHOW YCIyTM B YIOJIHOMOYEHHOM OpraHe WU
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBISAET He Oosee 15 MUHYT.

Cpok M MopsAA0K PerucTpamuy 3anpoca 3asaBUTEJIsI O
NMpea0CTABJIEHUH MYHHIIHNIAJIBLHON YCJIYTH, B TOM YHCJI€e B JIEKTPOHHOI

dpopme

2.22. CpoK perucTpanud 3asiBJICHUA O MPEAOCTABICHUU MYHUIIMNATbHOU
YCIYI'M IOJJIEKAT PErucTpalid B YTOJHOMOYEHHOM OpraHe B TeudeHue |
paboyero AHS CO JHS MOJIYYEHMS 3asBJICHUS U JOKYMEHTOB, HEOOXOAMUMBIX AJIs
IIPEAOCTAaBICHNS MYHULUITAJIBHON YCIIYTH.

B caydae HanuuMs OCHOBAaHMM JUIsi OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOJMMBIX JUIsl TPEAOCTABICHUS MYHUIUMIAIBLHON YCIYTH, YKa3aHHBIX B
nyHkre 2.14 Hacrosmero AJIMHUHUCTPATUBHOIO PErJaMEHTa, YITOJIHOMOYECHHBIN
OpraH He I03/IHEE CIICAYIOLIEro 3a JHEM IOCTYIUICHUs 3asBJICHUSA U JOKYMEHTOB,
HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS MYHUIMNAIBHOM ycCiIyru, pabodero aHs,
HarpagsisieT 3asBUTEN0 MO0 €ro MpeACTaBUTENI0 PelleHne 00 OTKa3e B MpueMe
JOKYMEHTOB, HEOOXOJIUMBIX I MPEJOCTaBICHUS MYHHUIUNAIBHON YCIyrd IO
dbopme, npuBeneHHou B IIpunoxxenun Ne 4 x HacTosiieMy AJIMUHUCTPATUBHOMY
pErJIaMEHTYy.

TpeOdoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHULIUNAJbHAS yCJayra

2.23. MecTOnonoXeHUe aIMUHHUCTPATUBHBIX 3JaHUW, B  KOTOPBIX
OCYUIECTBJISIETCS. MpUEM 3asBICHUM W  JIOKYMEHTOB, HEOOXOJUMBIX IS
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MPEIOCTABICHNAS] MYHHUILMIIAIIBHON YCIYyTH, a TakKXe Bblaya pPE3YJIbTATOB
MIPEIOCTABIICHUS MYHUITUTIATBHOW YCIIYTH, JOJDKHO OOecreunBaTh YA00CTBO Jis
TPAXIaH C TOYKM 3pEHUS MEHIEXOJHOM JIOCTYIIHOCTH OT OCTaHOBOK
OOIIIECTBEHHOTO TPAHCIIOPTA.

B ciyuae, ecnu umeercs BO3MOXHOCTh OpraHM3allUd CTOSHKU (TTApKOBKH)
BO3JIC 3J]aHUsl (CTPOEHUSI), B KOTOPOM Pa3MEIIEHO MOMEIICHUE TPUeMa U BbIIauu
JIOKyMEHTOB, =~ OPTraHU30BBIBAECTCS  CTOSIHKAa  (MApKOBKAa)  JUIsl  JIMYHOIO
aBTOMOOMIILHOTO TPAHCTIOPTA 3assBUTENICH. 3a TIOJI30BAHUE CTOSHKOM (TTapKOBKOM)
C 3asiBUTEJICH ILJIaTa HE B3UMAETCHI.

JIns mapKOBKH CHENHATBHBIX ABTOTPAHCIIOPTHBIX CPEACTB WHBAJIHUIOB Ha
cTosiHKe (mapkoBKe) BbiaenseTcss He MeHee 10% MecT (HO He MeHee OJIHOTO MeCTa)
JUTsl OECTIIIaTHOW MAapKOBKH TPAHCIIOPTHBIX CPENICTB, YIPABIIEMBIX HHBAIHIAMH |,
II rpynn, a Ttakke wuHBamuaamu III rpynmel B mopske, yCTaHOBIEHHOM
[IpaButensctBOM  Poccuiickonn  @Pexepanuu, W TPAHCHOPTHBIX  CPEJNCTB,
MEePEBO3SAIUX TAKUX MHBAIUIOB U (WJIN) JETEH-UHBATIUIOB.

B nensx obGecrnieueHust OecnpensiTCTBEHHOTO JOCTYIa 3asBUTENCH, B TOM
YuCJI€ TMEPEIBUTalONIMXCS HAa WHBAJIMIHBIX KOJSCKaX, BXOJ B 3JaHUE W
MOMEIIEHUSI, B KOTOPBIX MPEIOCTABISACTCS MyHUIIUNIAIbHAS yCIIyTra, 000pYayIOTCS
MaHlycaMH, TMOPYYHSIMHU, TAaKTWIbHBIMH (KOHTPACTHBIMH) MPEIyIPEKAAIOMIIMU
DJIIEMEHTaMH, HWHBIMH CHCIHAIbHBIMA  MPHUCIIOCOOJIECHUSMHU, [O3BOJISIOIIUMU
obecrnieunTh OECHPEMSITCTBEHHBIM JOCTYl W TNEPEABMIKCHHE WHBAIUAOB, B
COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuiickon ®enepanuyd O COLMAIBHOU
3alIUTE NHBAJIUJIOB.

IlenTpanbHBIi BXOA B 3/1aHHE YIIOJHOMOYEHHOTO OpraHa JIOJDKEH OBITh
obopynoBaH  uH(pOpMalMOHHOW  TaOJMUKOM  (BBIBECKOI),  cojepraiiei
uHbOpMaIHIO:

HANMEHOBAHHE;

MECTOHAXO0XKIACHUE U FOPUIHUYECKUI

azpec; pexkuM paboThl; rpaduk

npuemMa; Homepa TeJeOHOB IS

CIIPaBOK.

[ToMemiennsi, B KOTOPBIX MPEAOCTABISCTCS MYyHULMNANbHAs YCIyra,
JIOJKHBI ~ COOTBETCTBOBATH  CAHUTAPHO-DIUJIEMUOJIOTHYECKUM  TIpaBWjIaM U
HOpMAaTHBaM.

[Tomemennsi, B KOTOpPBIX MPENOCTABISACTCS MYHUIMINAIbHAS YCIIyra,
OCHAILAOTCS:

IIPOTUBOIIOKAPHON CUCTEMOU U CPEICTBAMMU ITOKAPOTYIICHHUS;

CHUCTEMOM OITOBEIICHUS O BOSHUKHOBEHUU YPE3BbIYaHON

CUTYyallUH; CPEACTBAMH OKA3aHUS NIEPBOM MEAULIMHCKOU

MIOMOIIX; TYAJIETHBIMA KOMHATaMH J1JIsl TOCETUTEIICH.
3ai oxxuanust 3asBUTENCH 000PYyeTCs CTYIbIMU, CKAMbSIMHU, KOJTUIECTBO
KOTOPBIX OMPEAENIeTCA UCX0Id U3 (PaKTUUECKON HArpy3KH U BO3ZMOKHOCTEH st
WX pa3MENIeHHs] B TIOMEIICHNH, a TaKKe MH(OPMAIIMOHHBIMU CTEHIAMHU.
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TexcTel MaTepuanoB, pa3MENICHHBIX Ha HWHPOPMAIMOHHOM CTEHIE,
NeYaTaTcs yIOOHBIM ISl uyTeHHs mpudroMm, 0e3 UCHpaBieHUl, ¢ BbIICICHUEM
HanOoJsiee BaKHBIX MECT MOITY>KUPHBIM HIPUPTOM.

Mecta misl 3amojIHeHHs 3asBJICHUM OOOPYAYIOTCS CTYJIBSMH, CTOJaMHU
(cTotikamm), OJIaHKaMU 3asBJICHUHN, MIChbMEHHBIMU MPUHATIC)KHOCTSIMH.

Mecra nipuema 3asBUTENICH 000pyAYyIOTCS HH(POPMAITMOHHBIMHU TaOJIUIKaAMHU
(BbIBECKAMHU ) C YKa3aHUEM:

HOMepa KaOMHeTa 1 HAMMEHOBaHUS OT/ICIA;

dbaMmiKM, UMEHU U 0T4YeCTBa (MTOCIeHEe — IPH HATHYHH ), TOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 MPUEM JIOKYMEHTOB;

rpaduka nmpuemMa 3asBUTENICH.

PabGodee MecTo KaXIO0r0 OTBETCTBEHHOTO JIMIIA 3a TMPHEM JOKYMEHTOB,
JIOJDKHO OBITH 00OPYJIOBAaHO TEPCOHANTBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
J0CTyna K HeoOXOAUMBIM HH(OPMALIMOHHBIM 0a3aM JIaHHBIX, MeYaTaoIIUM
YCTPOUCTBOM (IIPUHTEPOM) B KOITUPYIOIITUM YCTPOUCTBOM.

JInmo, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, JOJKHO UMETh HACTOJLHYIO
TaOJIUYKY ¢ yKazaHueM (haMuiInu, MIMEHH, OTYECTBa (MOCIeIHEe - IPYU HATHMYHUH) U
JIOJDKHOCTH.

[Tpu peA0CTaBICHUN MYHULIAITATBHOM YCIIYTH WHBaJIUIaM
00eCcIIeunBaOTC:

BO3MOXHOCTh ~ O€CHpPEMSITCTBEHHOTO JOCTynma K OOBEKTy (31aHHMIO,
MIOMEIIEHHIO ), B KOTOPOM IMPEIOCTABIIICTCS MyHULIMIAIbHAS YCIYyTa;

BO3MOKHOCTh CaMOCTOSITEIBHOTO TIEPEABMIKEHUS 110 TEPPUTOPHH, Ha
KOTOPOM PAacCIIOJIOKEHBI 3/IaHMS M TIOMCIICHHS, B KOTOPBIX IPEAOCTABIISCTCS
MyHHUITUTIATIbHAS yCIIyTra, a Tak)Ke BXOJla B TakKWe OOBEKThI W BHIXOJA M3 HUX,
MOCaaKK B TPAHCIOPTHOE CPEJACTBO M BBICAAKM M3 HETO, B TOM YHCIE C
WCITOJIb30BAaHUE KpeCcIa-KOSCKU; COMMPOBOXK/ICHNE HHBAIMIOB, UMCIOIINX CTONKHE
paccTpoiicTBa (PYHKITMH 3pSHUS M CAMOCTOSTEILHOTO TIEPEIBIKCHHUSI;

HaJUIeKaIee pa3MelIeHrne OO0OpYyIOBaHUS W HOCHUTENeH WHGOpPMAIIHH,
HEOOXOIMMBIX JUIsI OOECIeUeHHs] OCCHPENATCTBEHHOTO JIOCTyIla WHBAIUIOB
3IaHUSIM ¥ TIOMEIICHUSAM, B KOTOPBIX MPEIOCTaBISETCS MYHHUIIMIIAIBHAS YCIIyTa, U
K MYHHUIIATIAJILHOHN YCITyTe ¢ y4eTOM OTPaHUYCHHUH MX KU3HEICITCIbHOCTH;

nyOIMpoBaHrEe HEOOXOAUMOM Ui WHBAJIUIOB 3BYKOBOM M 3pUTEILHOMN
uHopMaIuU, a TaKXKe HAJMHUCEH, 3HAKOB M MHOW TEKCTOBOW M Tpaduueckoin
nH(OpPMAIMU 3HaKaMH, BBIMIOJTHEHHBIMH pebe()HO-TOUCUHBIM mIpUGTOM bpaiins;

JIOTYCK CYpAOIIEPEBOAUNKA ¥ TU(PIIOCYPIOTIEPEBOTINKA;

JOMYCK COOAaKU-TIPOBOAHUKA MPU HAIMYUU JOKYMEHTA, TOATBEPIKIAIOIETO
ee cremnuaibHoe OOydeHHe, Ha OOBEKTHl (37aHUsS, TOMEIICHUS), B KOTOPBIX
MPEIOCTABIIAIOTCS MYHHIIMTIAIBHBIC YCIYTH; OKa3aHWE WHBAJIUAAM IIOMOIIU B
MPEOJIOJICHUH 0aphepoB, MEMIAIONINX TMOJYYCHUI0O WMH TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT HapaBHE C APYTHUMH JINIIAMH.
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IToka3aTe/i JOCTYITHOCTH H Ka4eCTBA MYHUIIUNIAJIbHOM YCJIYIH

2.24.  OCHOBHBIMH  TIOKa3aTeNsIMU  JOCTYIHOCTH  MPEIOCTABICHUS
MYHULIUNAIBHON YCIIYTH SIBIISTFOTCS:

HaJlMYue TOJHOW W TMOHSITHOM MHMOpMaMM O TOpSAKE, CPOKAX U XOJe
MPEAOCTABICHUS MYHULHATAIBHOM YCIIYyTH B uH(OPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX CETAX OONIEro MoJIb30BaHHUS (B TOM 4YHUCIE B CETH
«HTEepHeTY), cpeAcTBaX MaccoBOM HH(GOpMaINY;

BO3MOKHOCTb TMOJIYYEHHS 3aABUTEIIEM YBEAOMJIEHHW O TMPEIOCTABICHUU
MYHULMIIAJIIBHOU yCIIyru ¢ noMoisto EINTY;

BO3MOXKHOCTh  TMOJY4YeHUs WHGOpPMAIIMK O XOA€ MPEAOCTaBICHUS
MYHUIIUNIATBHOM YCIyTd, B TOM YHCJIE C HCIOJb30BaHUEM HH(POPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHA.

2.25. OcHOBHBIMH IOKa3aTeIsiMu KayecTBa IIPEIOCTaBIICHUS
MYHULANAIBHON YCIIYTH SIBIISFOTCSA:
CBOEBPEMEHHOCTDh IPEAOCTABIEHUS MYHULIHNAIBHOM yCIyTH B

COOTBETCTBUM CO CTAaHJIAPTOM €€ MPEJOCTABJICHUS, YCTAHOBICHHBIM HACTOSIIUM
AJMUHUCTPATUBHBIM PETIaMEHTOM;

MUHUMAJIEHO BO3MOYKHOE KOJUYECTBO B3aUMOJECHCTBUI
rpakJIaHuHa C JIOJIKHOCTHBIMU JIMI[AMH, YYaCTBYIOIIMMH B MPEIOCTABICHUU
MYHUITUTIATBHOU YCIYTH;

OTCYTCTBME OOOCHOBAHHBIX KajloO0 Ha  JelctBus  (Oe3neiicTBue)
COTPYIHUKOB M UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIICHUE K 3asIBUTEIISIM;

OTCYTCTBUE  HApyIIEHUH  yCTAHOBJEHHBIX CPOKOB B  IIpoIliecce
MPEA0CTaBICHUS MYHUITUTIAIbHON YCITYTH;

OTCYTCTBHUE 3asIBJICHUN 00 OCIIapUBaHUU PEIICHUM, NeicTBUM (Oe3aeiicTBu)
YOTHOMOYEHHOTO  OpraHa, €ro  JOJDKHOCTHBIX  JIMI, [PUHUMAEMBbIX
(COBEpIIEHHBIX) MPU TMPEAOCTABICHUA MYHUIUNAIBHOM YCIYTH, IO UTOraM
pPacCMOTPEHHUSI KOTOPBIX BBIHECEHBI PEIICHUS 00 YJIOBIECTBOPEHUU (YaCTHUHOM
YAOBJIETBOPEHUN ) TPEOOBAHUM 3asIBUTEIICH.

HNHble TpedGOBaHUs, B TOM YHCJI€ YYUTHIBAKOIINE 0COOEHHOCTH
NpeaoCcTABJIEHU MYHMIMIIAJIBHON YCJIYId B MHOTO()YHKIMOHAJIBHBIX
LHEHTPaxX, 0COOCHHOCTH NMPEAOCTABJICHUS MYHUIIUNIAJIBHOM YCJIYTH MO
IKCTEPPUTOPHATBHOMY NMPUHLIMILY H 0COOEHHOCTH NPe0CTABICHUSA
MYHUIMIIAJIBbHOM YCJIYTH B 3JIEKTPOHHOH (popme

2.26. IlpenocraBieHne MyHUUMIAIBHOW YCIYTH MO 3KCTEPPUTOPUATIEHOMY
OPUHLIAITY OCYIIECTBIIIETCS B 4YacTH OOECHEYeHHs BO3MOXKHOCTH MOJauu
3asBiieHUH nocpeactsoM EIIIY u nonyyeHus pesysbrata MyHULIMIIAJIBHOW YCIIYTU
B MHOTO(YHKIIMOHAJIBHOM IIEHTpE.
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2.27. 3asBuTensiM 00€CIeUnBAETCS BO3MOXKHOCTD MPEACTABICHUS 3asBICHUS
U TpUjaraéMbiX JOKYMEHTOB B ()OpME AJIEKTPOHHBIX JTOKYMEHTOB MOCPEICTBOM
EIIT'Y.

B sToM ciyyae 3asBUTENb WIKM €0 NPEACTaBUTENL aBTopusyercs Ha EII'Y
MOCPEICTBOM MOATBEPKAECHHOM yueTHoi 3anucu B ECUA, 3anonHser 3asBIeHUE 0
IIPEAOCTABICHUA MYHULHNAIBHOW YCIYIM € MCHOJIB30BAHUEM HMHTEPAKTUBHOU
(GbOpMBI B 3JIEKTPOHHOM BHJIE.

3anoJIHEHHOE 3asBJICHUE O MPEJOCTAaBICHUH MYHHIUIIAJBHON YCIYTH
OTIPABISIETCA 3aSBUTEJIEM BMECTE C MPUKPEIVIEHHBIMH 3JIEKTPOHHBIMH OOpa3zaMu
JIOKYMEHTOB, HEOOXOAUMBIMH JUJISl MPEIOCTaBICHUS MYyHUUMIAIBHOW YCIYTH, B
YnonHomoueHHwlii oprad. Ilpm aBropusaumun B ECHA 3asBieHue o
IIPEAOCTABICHUNA MYHMIIMIIAJBHON YCIYTM CYMTAETCs MOANMCAHHBIM ITPOCTOU
ANEKTPOHHON TOAMMUCHIO 3asIBUTENSA, MPEICTABUTENS, YINOJIHOMOYEHHOTO Ha
MTOANIMCAHNE 3asBICHUS.

Pe3ynbraThl NpENOCTAaBICHUS MYHULUNAIBHOW YCIYyrd, YyKa3aHHbIE B
MyHKTEe 2.5 HacTosAWEro AJIMHHUCTPATUBHOTO PETJIAMEHTA, HAIpPaBIIAIOTCS
3asIBUTEINIO, MIPEACTaBUTENIO B inuHbIN kabunet Ha EIII'Y B popme anexTpoHHOTO
JOKYMEHTa, MOAMNUCAHHOTO YCWJICHHOW KBAIU(DUIIMPOBAHHONW 3JIEKTPOHHOU
MOANMCHIO YITOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA YIIOJTHOMOYEHHOIO OpraHa B
CJIydae HaIlpaBJIEHUs 3asBiIeHus nocpencrsoM EINTY.

B cnyuae wnanpasnenus 3asBieHus nocpeactsoMm EIIIY  pesynbrar
IPEIOCTABIECHUSI MYHUIIMIIAIIBHOM YCIYTM TAaK)KE€ MOXKET OBITh BBIJAH 3asSBUTEIIO
Ha OYMa)XHOM HOCHUTEJIE B MHOIO(QYHKIMOHAJIBHOM LIEHTPE B IMOPSJIKE,
MPElyCMOTPEHHOM MTyHKTOM 6.4 HACTOSIIETO0 AAMUHUCTPATHUBHOTO PErjaMeHTa.
2.28. DNeKTpOHHbIE JOKYMEHTHI PEJICTABIISIOTCS B CIEAYIOIUX (opMaTax:

a) xml - 1151 hopMaITU30BaHHBIX TOKYMEHTOB;

06) doc, docx, odt - nmmd MOKYMEHTOB C TEKCTOBBIM COJICpKAHUEM, HE
BKJIFOYAOIIUM (DOPMYJIBI (32 UCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B MOJITYHKTE
"B" HACTOSIIETO MYHKTA);

B) xIs, xIsx, ods - 1151 TOKYMEHTOB, COJIEpPXKAIIIUX PACUETHI;

r) pdf, jpg, jpeg, png, bmp, tiff - aIs8 JOKYMEHTOB C TEKCTOBBIM
collepKaHUEM, B TOM YHCJIE BKIIOYAIOMMX (GopMynbl u (i) rpaduyeckue
M300paKeHHs (32 MCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE '"B"
HACTOSIIETO MYHKTA), & TAKXKE JOKYMEHTOB € TPaUYECKUM COICPIKAHUEM.

1) Zip, rar — JJi CKAThIX JOKYMEHTOB B OJIUH (haid;
€) sig — ISl OTKPEIJICHHOW YCHJICHHOW KBaJu(UIIMPOBAHHON AJICKTPOHHOM
MOATMCH.

Homyckaetcst  (GOpMUpOBaHME  BJEKTPOHHOTO  JIOKyMEHTa  IyTeM
CKaHUPOBAHUS HETMOCPEACTBEHHO C OpUTrMHaja JOKYMEHTa (MCIOJb30BaHUe KOMUI
HE JIONyCKAeTcs), KOTOPOE OCYLIECTBISETCS C COXPAaHEHHWEM OpHEHTalWU
opuruHana jAokymenta B pazpemenud 300 - 500 dpi (macmrad 1:1) ¢
MCIIOJIb30BAaHUEM CIIEYIOIINX PEKUMOB:
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- «4epHO-0embIin» (TIPU OTCYTCTBUU B JOKYMEHTE Tpadruuecknx n300pakeHui

Y (WIKM) LIBETHOTO TEKCTA);

- «OTTEHKH Ceporoy» (IpHu HAIUYUHU B TOKYMEHTE TPpapUIeCKUX N300paKeHUH,

OTJIMYHBIX OT IBETHOI'O IPauyecKOro N300pakeHus);

- (IBETHOW» WM «PEKUM TIOJHOW IBeTOmepenayn» (Mpyd HaJUYAH B

JIOKYMEHTE IIBETHBIX I'pauueckux n300pakeHuil In0o IIBETHOTO TEKCTA);

- COXpaHEHUEM BCEX ayTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH, & UMEHHO:

rpauIeCcKOM MOMUCH JINIIA, TIeYaTH, YIJIOBOTO IITaMIa OJIaHKa;

- KOJMYECTBO (ailioB JOHKHO COOTBETCTBOBATH KOJWYECTBY JOKYMEHTOB,

KQKJIBIM 13 KOTOPBIX COACPKUT TEKCTOBYIO U (M) Tpaduueckyto HHPOPMAIIHIO.
DNEKTPOHHBIC TOKYMEHTHI JOJKHBI 00CCIICUNBATH:

- BO3MOYKHOCTh HJICHTU(DUIIMPOBATH JTOKYMEHT M KOJHUYECTBO JIHCTOB B

JIOKYMEHTE;

- JUTSL TOKYMEHTOB, COJACPIKAITUX CTPYKTYPHPOBAHHBIC IO YACTSAM, TJaBaM,

pasznenam (mojpaszenaM) JaHHBIE M 3aKIaJKd, 00€CIeUrBAIOIINE MEPEXOAbl IO

OTJIaBJIEHUIO U (WJIH) K COAEPKAUUMCS B TEKCTE PUCYHKAM U TaOJIMIIAM.
JIOKyMEHTBI, MOIekKAIIUE MpeACcTaBiIeHnI0 B ¢popmartax xls, xIsx wmm ods,

dbopMupyIOTCA B BUJIE OTACIBHOTO 3JIEKTPOHHOTO TOKYMEHTA.

3. Cocras, noc/1e10BATEJILHOCTD M CPOKH BBINOJIHEHHSA
aJMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY UX
BBIIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS aIMHUHUCTPATHBHBIX
Npoueayp B JIEKTPOHHOU popme

HNcyepnbiBawimi nepeveHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1. IlpemoctaBieHue MYHULHMIAIBHON YyCIyrM BKIIOYaeT B ce0s
CJIEIyIOIIME aIMUHUCTPATUBHBIE MTPOLIETYPBI:

IPOBEpPKaA IOKYMEHTOB U PETUCTPALS 3asBIICHHUS;

IOJyYEeHHE CBeleHUM nocpeactBoM DenepalbHOM ToOCyAapCTBEHHOU
uHpopMalmoHHo  cuctembl  «EnquHas  cucreMa  MEXBEJIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aumojiericTBus» (nanee — CMOB); paccMoTpeHre JOKyMEHTOB U
CBEJICHUI; IPUHATHE PELIEHUS; BbIjaua Pe3ybTara;

BHECEHUE PE3YJIbTAaTa MyHULIMIIAIBHON YCIIYTH B PEECTP FOPUANUECKH
3HAYMMBIX 3aIUCEH.

Onucanue cBs3eld aAMUHHCTPATUBHBIX MPOLEAYP M aJMUHUCTPATHUBHBIX
JNEWCTBUM C WX XapaKTepuUCTHKaMH TmpeacTaBiieHO B [lpunoxenunm Ne 7
HACTOSIIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

IlepeyeHb aAMUHHMCTPATHBHBIX NPOLEAYP (ACHCTBUI) IPH
NPeIoCTABJICHUH MYHHIUNIAIBHON YCJIYIH YCIAYT B 3JIEKTPOHHOHU dopme
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3.2. Ilpu mpenocTaBieHUH MYHUIMIAIBHON yCIyTd B 3JEKTPOHHOU (Qopme
3asgBUTENI0 00€CIEeUNBAIOTCS:

nojiyueHue uHbopManuu 0 nopsiike | CpoKax
MPEIOCTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

dbopMHpoBaHUE 3asBICHUS;

OpUEM W PETUCTpalusi YTMOJIHOMOYEHHBIM OpPTraHOM 3asiBICHUS U HHBIX
JIOKyMEHTOB, HEOOXOJUMBIX JUIsl PEOCTABICHHS] MyHUIIUIAIBHON YCIIYTH;

MOJIyYeHHUe pe3yibTaTa MPeI0CTaBICHNS MyHUIIUITATLHOU YCIIYTH;

MOJTyYeHHE CBEACHUI O X0/I€ PACCMOTPEHUS 3asIBICHUS;

OCYIIECTBJICHUE  OLIEHKH KauecTBa  MpPEAO0CTaBIICHUSA
MYHULIANIAIBHOW YCITyTH;

nocyneOHoe  (BHecyneOHoe) oOKalloBaHHME pEHIeHuH ¢ JeHCTBUM
(Oe3meiicTBusl) YMOJTHOMOYEHHOTO oOpraHa JmOo jeicTBus (Oe3neicTBue)
JOJKHOCTHBIX JIML Y TIOJTHOMOYEHHOTO oprasa, IPEIOCTABIISAIOLIETO
MYHUIIUTIATIBHYIO YCIYTY, THO0 MyHHUIIMITATFHOTO CITYXKAIIETO.

Iopsanok ocymecTBIEHUSI AAMUHUACTPATHBHBIX Npoueayp (AelcTBUii) B
3JIEKTPOHHOU (popMme

3.3. ®opMUpOBaHUE 3ASIBJICHUSI.

@opMUpOBaHUE 3asBICHUS OCYIIECTBISIETCA TMOCPEACTBOM 3aIOJHEHUS
aneKTpoHHOM dopmbl 3asBieHus Ha EIII'Y 0e3 HeoO0X0auMOCTH JOTIOJHUTEIHLHOU
MO/Ia4uu 3asiBJICHUS B KaKoW-TnOo uHoM hopme.

dopmMaTHO-JIOTHYECKast poBEpKa c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYUIIECTBJISIETCS TIOCIIE 3AMOJIHEHMSI 3asBUTENIEM Ka)KIOr0 U3 MOJEH 3JIEKTPOHHOU
dbopmbl  3asBieHusi. [Ipu  BBISIBJICHUM HEKOPPEKTHO 3aMOJIHEHHOTO  MOJs
AJIEKTPOHHON  (OPMBI  3asBJICHUS 3asBUTEIh YBEIOMJIISIETCS O XapakTepe
BBISIBJICHHOM OIIMOKU M MOPSIKE €€ YCTpaHEHUs TOCPEACTBOM UH(GOPMAIIUOHHOTO
COOOILIEHUS] HETIOCPEICTBEHHO B JIEKTPOHHOU (popMe 3asiBICHUS.

[Ipu hopMHpoBaHUY 3asIBICHUS 3aIBUTENIO 00ECEUYMBACTCA:

a) BO3MOXKHOCTh KOTHUPOBAaHUS M COXPAHEHUS 3asiBJICHUS W HHBIX
JIOKYMEHTOB, YKa3aHHbIX B MMyHKTax 2.9 — 2.11 Hacrosimero AJIMUHUCTPATUBHOTO
peryiaMmeHTa, He0OXOUMBIX JJISI PEIOCTABICHHUSI MYHULIUTTAIBHOW YCITYTH;

0) BO3MOXXHOCTbH I€4aTH Ha OyMa>KHOM HOCHUTEJIE KOTIHH 3JIEKTPOHHON

¢dbopMBbI 3asBIICHHUS,;

B) COXpaHEHHE paHEE BBEJICHHBIX B DJEKTPOHHYIO (OpMy 3asBICHUS
3HaUCHUN B JIFOOOW MOMEHT IO JKEJIaHWIO TIOJB30BaTelisd, B TOM YHUCJIE TMpHU
BO3HUMKHOBEHUHU OIIMOOK BBOJA M BO3BpATe MJi IMOBTOPHOIO BBOJA 3HAUYCHUU B
AJIEKTPOHHYIO (hOPMY 3asIBJICHUS;

I') 3aloJHEHUE MOJel 3JIeKTPOHHOU (DOpMBI 3asiBIEHHUS 10 Hayajga BBOJA
CBEJICHUM 3asBUTEJIEM C HCIIOJIb30BaHHWEM CBeleHUM, pasMmelieHHbiX B ECUA, u
cBeneHuii, omnybnukoBaHHbix Ha EIII'Y, B wacTu, kacaromieiics CBeICHHH,
orcyrcTBytouux B ECHUA;
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1) BOBMOKHOCTh BEPHYTHCS Ha JII000M M3 3TANOB 3aMOJIHEHUS SIEKTPOHHOM
dbopmbl 3asiBieHHs 0€3 MOTepU paHee BBEACHHOW HH(POpMaIUK;

€) BO3MOXKHOCTh noctymna 3assutens Ha EII'Y k paHee mogaHHBIM UM
3asBJICHUSIM B TEUEHHE HE MEHEEe OJHOTO TO0/a, a TaKkKe YaCTUYHO
c(OpMUPOBAHHBIX 3aABICHUIN — B TEUCHUE HE MEHEE 3 MECSIIIEB.

CdopmupoBaHHOe W TOANUCAHHOE 3asBICHWE, M WHBIE JIOKYMEHTHI,
HEOOXOAUMbIE Ui MPEAOCTABICHUS MYHULIMIAIBLHON YCIyrd, HANpaBisIOTCA B
YnosHOMOYEeHHBIN opraH nocpeacrsom EINTTY.

3.4. YionHOMOYEeHHBIA opran o0ecreuynBaeT B CpoK He mo3aHee 1 paboyero
IHA ¢ MOoMeHTa mojaun 3asBieHus Ha EIII'Y, a B ciydae ero moctyruieHus B
HepabouUMil WIIM MPa3JHUYHBIN JACHb, — B CIACAYIONIMNA 3a HUM IEPBBIA pabouMii
JICHb:

a) TpUEM  JIOKYMEHTOB,  HEOOXOJUMBIX U1  MPEIOCTaBICHUS
MYHUIUNIATBHOW YCIIYTH, U HAPABICHHUE 3asIBUTEIIO 3JIEKTPOHHOTO COOOIIEHHUS O
IOCTYILICHUU 3as1BJICHUS,

0) perucTpaluio 3asBJICHUS W HAIPABJICHUE 3asBUTEIIO YBEJIOMJICHUS O
perucTpanuu 3asBieHus JU00 00 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEAOCTABJIEHUS MYHHUIIUIIAIBHON YCIIYTH.

3.5. DneKkTpoHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM JUISL JOJDKHOCTHOTO
Juna YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOI'O 3a NPHUEM W PETUCTPALUIO
3asdBJICHUsl (Jajiee — OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHOU
MH()OPMAIIMOHHOW CHCTEME, HCIOJb3yeMOM YTOTHOMOYEHHBIM OpPraHOM s
MpeoCTaBleHus MyHUIUNaabHOU yeinyru (nanee — ['UC).

OTBEeTCTBEHHOE JOKHOCTHOE JIUIIO.

IIPOBEPSET HAIMYME IJIEKTPOHHBIX 3asBiIeHHM, nmoctynuBmux ¢ EII'Y, ¢
IIEPUOJIOM HE pexe 2 pas3 B JICHb;

paccMaTpuBaeT TMOCTYNMBIIWE 3aABJICHHUS W TPWIOKEHHbIE 00pasbl
JIOKYMEHTOB (JIOKYMEHTHI);

IPOU3BOAMUT JIEUCTBUS B COOTBETCTBUM C NYHKTOM 3.4 HacTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3agBUTENIO0 B KaueCTBE pe3yjbTaTa MPEIOCTABICHHUS MYHHIIMIAIBLHON
YCIIyT'H 00€CIeYMBaeTCsl BO3MOKHOCTh MOJYUYEHHUSI IOKYMEHTA:

B (opMe  DJIEKTPOHHOTO  JOKYMEHTa, MOJIMUCAHHOTO  YCHJIEHHOU
KBATM(PUIUPOBAHHON 3JEKTPOHHON MOANKUCHIO YIOJTHOMOUYEHHOTO JOJKHOCTHOTO
auna YTOJHOMOYEHHOTO OpraHa, HAMpPaBJICHHOTO 3asBUTEIO0 B JTUYHBIA KaOWHET
Ha EIIT'Y;

B BuAe OyMaXHOTO JOKYMEHTa, [OATBEPXKAAIOIIEr0  COAepKaHUe
ANEKTPOHHOTO JIOKYMEHTA, KOTOpPBIM 3adABUTENb MOJY4YaeT IMpPU JHUIHOM
oOparieHny B MHOTO(YHKITMOHATBHOM IIEHTPE.

3.7. Tlonyuyenue uHPOpMAIIMU O XOJE€ PACCMOTPEHHUSI 3asBJICHUS U O
pe3yJibTaTe MPEIOCTABICHUS] MYHULMIAIBHOW YCIYId IMPOU3BOAUTCS B JUYHOM
kabunete Ha EIII'Y, npu yciaoBuu aBTOpU3allUU. 3asiBUTEIb UMEET BO3MOXKHOCTD
MIPOCMATPUBATh CTATyC DJJEKTPOHHOTO 3asBJICHHs, a TakkKe HHPOPMALUIO O
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MAIbHEUIINX OEUCTBUSIX B JIMYHOM KaOMHETE IO COOCTBEHHONW WHUIIMATUBE, B
T000€ BpeMms.

[Ipu mpemocTaBiICHUM MYHHIMMAIBHOW YCIyTH B DJEKTPOHHOU (dopme
3asIBUTEIIIO HAIIPABIISCTCS:

a) YBEJIOMJICHHE O MIPUEME U PETUCTPAIMU 3asIBJICHUSI U UHBIX JTOKYMEHTOB,
HEOOXOJMMBIX ISl TPEIOCTaBICHUS MYHMIIMIAIBHOW YCIYTH, COJAepIKaliee
cBeneHuss O (akTte mpmema 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABIECHN MYHULIMNIATBHON YCIYTH, U Hadaje NpOLeaypbl MPEI0CTaBICHUS
MYHULIMNAIBHON YCIYTH, a TakXe CBEACHUS O JaTe U BPEMEHM OKOHYAHUS
MPEAOCTaBICHUS MyHUIIUIIAIBHOW YCITYyTH JIMOO MOTUBUPOBAHHBIN OTKa3 B MPUEME
JIOKYMEHTOB, HEOOXOUMBIX JUIs IPEOCTABICHUS MyHUIIUTIAIBHON YCIIyTH;

0) yBeIOMJICHHE O PEe3yJIbTaTax PaCCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEAOCTABICHNUS MYHULUIAIBHOW YCIYTH, COJIEpXkKAlIee CBEACHUS O MPUHATHU
MOJIOKUTEIIBHOTO PEIICHUS] O TMPEIOCTABICHUM MYHULIHUNAIBHOW YCIYTH H
BO3MOXXHOCTH TMOJYYUTh PE3YyJbTAaT MNPEAOCTABICHUS MYHMIIMIAIBLHON YCIyTH
1060 MOTUBHUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHHUIUTIAIBHON YCIIYTH.

3.8. OueHka KauecTBa MPEOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH.

Ouenka KadyecTBa Mpe0CTaBICHUS MYHULIMTIATBHON yCIyTH
OCYIIECTBIISIETCI B  COOTBEeTCTBUM C [IpaBunamMu  OLEHKM TpaxaaHaMu
3 PEKTUBHOCTU NIESITEIBHOCTH PYKOBOJUTENEH TEPPUTOPUATIBHBIX OpPTraHOB
dbenepaibHBIX ~ OpPraHOB  WCIOJHUTENBHOW  BJacTH  (MX  CTPYKTYPHBIX
MOAPA3JAEICHUN) C YYETOM KayecTBa NPEAOCTABICHUS HMHU TOCYIAPCTBEHHBIX
YCIIYT, a TaK)Ke MPUMEHEHUSI PE3y/IbTaTOB YKAa3aHHON OIIEHKH KaK OCHOBAHUS JJIs
MPUHATHS PEIICHUI O IOCPOUHOM MPEKPAIICHUN UCIIOTHEHUS COOTBETCTBYIOIIUMHU
PYKOBOJIUTENSIMA  CBOUX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,  YTBEPKICHHBIMU
nocta”oBiienueM llpaButenbctBa Poccuiickoit @enepanu ot 12 gexadbpst 2012
roga No 1284 «0O0 onenke rpaxaaHamMu 3(QQGEKTUBHOCTH JEATEIbHOCTU
pyKOBOJUTENEH TEPPUTOPUATHHBIX OpraHoB (dhenepanbHbIX OpraHoB
WCIIOJTHUTENbHON BJIACTHU (MX CTPYKTYPHBIX MOAPA3AECICHUN) U TEPPUTOPUATBHBIX
OpPraHOB TOCYJAapCTBEHHBIX BHEOIKETHBIX (POHIOB (MX pPErHOoHATBHBIX
OTIIEJICHUI) C Y4YeTOM KauecTBa TMPEJOCTABJICHUS TOCYIAapCTBEHHBIX YCIYT,
pyKOBOJUTENEH MHOTO(YHKIIMOHATHHBIX IIEHTPOB peoCTaBICHUS
rOCYJJapCTBEHHBIX M MYHUIUMAIBHBIX YCIYT C YyY4E€TOM KauecTBa OpraHU3alluu
MPEAOCTABICHUSA TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYyTr, a  TakKXke O
MPUMEHEHUU PE3YJIbTAaTOB YKa3aHHOM OIEHKHM KaK OCHOBAHUS IJid MPUHSTHUS
pelmieHnid O JOCPOYHOM TMPEKPAIEHUH HWCIOJHEHHS COOTBETCTBYIOLIUMHU
PYKOBOJIUTEIISIMU CBOUX JOJIKHOCTHBIX 00S3aHHOCTEN.

3.9. BagButeno oOECTIEYNBACTCS BO3MOXKHOCTHh HAINpaBIEHUS KaJIOOBl Ha
peleHusi, TeUcTBUs Uin 0e3/eicTBre YTIOJIJHOMOYEHHOIO OpraHa, JOJKHOCTHOTO
Juna  YTOJHOMOYEHHOTO OpraHa Ju00 MYHUIIMIIAJBLHOTO  CIIYXAaIlero B
cooTBeTcTBUM CcO cTaTthed 11.2 depepanbHoro 3axkoHa Ne 210-d3 u B mopske,
YCTaHOBJIEHHOM nocTaHoBiieHueM [IpaButensctBa Poccuiickoii deaepanun ot 20
HOs10pst 2012 roma Ne 1198 «O denepanbHOIi rocy1apcTBEHHON HWHDOPMAITMOHHON
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cucteme, 00eCIeunBarOIIeH PoIece T0Cy1e0HoTo, (BHECYIeOHOTO) 00KaIOBaHUS
pemieHnit W AeicTBuil (0e3AEHCTBUS), COBEPILIEHHBIX MpPU MPEAOCTABICHUU
rOCyapCTBEHHBIX M MYHUILIUITAIBHBIX YCIIYT.

Iopsiaok ncnpapiieHns TOMYIIEeHHBIX ONEYaTOK U OIIMOOK B
BBIIAHHBIX B pe3yJbTaTe NpPeJ0CTABJEHUsI MyHUIHMIAILHON yCIyru
JOKYMEHTAaX

3.10. B cmnydae BbIsIBIICHHS ONEYaTOK M OMIMOOK 3asBUTEIL BIIpaBe
o0patuThcs B YINOJHOMOYEHHBI OpraHa C 3asBICHHEM C MPHIOKEHUEM
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.9. HacTosmero AJIMHUHUCTPATUBHOIO
perjiiaMeHTa.

3.11. OcHoBaHuUs OTKa3a B MpUEME 3asBJICHUS 00 HCIPABICHUU OTIEYATOK U
OLIMOOK yKa3aHbl B MyHKTE 2.13 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. HcnpaBieHue IOMYHIEHHBIX OMNEYATOK M OMIMOOK B BBIIAHHBIX B
pe3ynbTare MPEA0CTaBIICHUS MYHULUIIATIBHOM YCIIYTH JIOKYMEHTaxX
OCYULIECTBJISIETCS B CIAEAYIOLIEM ITOPSAKE:

3.13.1. 3agButenp npu OOHAPYKEHUHU OINEYATOK M OMIMOOK B JOKyMEHTAaX,
BBIJIAHHBIX B pe3yJIbTaTe MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyrd, oOpariaeTcs
JMYHO B YTIOJIJHOMOYEHHBIN OpraH ¢ 3asBICHUEM O HEOOXOJIMMOCTH MCIPABICHUS
OIIE€YaTOK U OIMOOK, B KOTOPOM COAEPKHUTCS YKa3aHHE HA UX OMHCAHUE.

3.13.2. YIOTHOMOYEHHBII OpraH IpHu MNOJyYEHUU 3asIBICHUS, YKA3aHHOTO B
noanyHkre 3.13.1 mynkra 3.13 Hacrosmiero mnoapasaena, paccMaTpUBaET
HEOOXOJMMOCTh BHECEHHUSI COOTBETCTBYIOUIMX HW3MEHEHMM B  JOKYMEHTHI,
ABJISIIOIIMECS PE3YJIbTATOM MPEAOCTABICHUSI MYHULIMIIATBHON YCIIyTH.

3.13.3. YnosHOMOYEHHBI OpraH OOECNeYHBACT yCTPAHEHHUE OIEYaTOK U
OIIMOOK B  JIOKYMEHTaX, SBIISIOLIMXCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

3.13.4. Cpox ycTpaHEeHHs] OINEYaTOK M OIIMOOK HE JOJKEH IMPEBBINIATH 3
(Tpex) paboumx MHEW C JaThl PETUCTPAIUU 3asBICHUS, YKA3aHHOTO B MOJITYHKTE
3.13.1 mynkra 3.13 HacTosmero noapasaena.

4, @opMBbI KOHTPOJISI 32 MCTIOJTHEHHEM aIMUHUCTPATUBHOIO
perjaMeHTa

IHopsaaok ocymecTBIeHUs] TEKYLIEro KOHTPOJIA 32 CO0JII0ieHHEeM
U MCIIOJITHEHHEM OTBETCTBEHHBIMHU A0KHOCTHBIMHU JTHLIAMHA
I0JIO’KEHHMH perjiaMeHTa U UHbIX HOPMATHBHBIX NIPABOBLIX AKTOB,
YCTAHABJIMBAKIIMX TPeOOBAHMS K MPEI0CTABICHUIO
MYHUIMIIAJIBbHOU YCJIYTH, 2 TAK/KE IPUHATHEM MMHU pPeLieHu i

4.1. Texyuuii KOHTPOJb 3a COOJIOJICHHMEM U HCIOJHEHUEM HAaCTOSIIEro
AJIMUHHUCTPATUBHOTO pErjaMeHTa, WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
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YCTaHABIMBAIOIMUX TPEeOOBAaHUS K MPEAOCTABICHUIO MYHHUIIUIIAIBLHOW YCIIYyTH,
OCYIIECTBJISIETCSI ~ HAa  TOCTOSSHHOM  OCHOBE  JIOJDKHOCTHBIMU  JIMI[AMU
Anvunuctpaiuu  (YTOJTHOMOYEHHOTO  OpraHa),  YNOJHOMOYEHHBIMM  Ha
OCYLIECTBJICHUE KOHTPOJIS 33 IPEIOCTABIEHUEM MYHUIIMIIATBHONW YCIIYTH.

JUiss  TEeKyllero KOHTPOJISI HCHOJB3YIOTCS ~ CBEIECHHS  CITy)KeOHOMN
KOPPECTIOHICHIINH, yCTHast u UCbMEHHas uHbopmaIus
CHEIMAIMCTOB U JIOJDKHOCTHBIX JHI[ AaMuHUCTpanmu (YTOIHOMOYEHHOTO
opraHa).

Tekyuuii KOHTPOJb OCYIIECTBISETCS MYyTEM MPOBEACHUS TPOBEPOK:

perieHuit o nmpeaocTaBieHnn (00 0TKa3e B MPEIOCTABICHUH ) MYHHUITHITAIIEHON
YCIIyTH;

BBISIBJICHUS U YCTPAHEHUS HAPYIICHUN MPaB IPak/aH;

PAacCMOTpPEHHUsI, TIPUHSITHS PEIICHUM U TMOATOTOBKA OTBETOB Ha OOpaIieHHs
rpaXjaH, coJepKallue >KaloObl Ha pelieHusi, JedcTBua (Oe3neiicTBue)
JIOJKHOCTHBIX JIUII.

Iopsinok ¥ NEPUOAUIHOCTH OCYLIECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H KAYeCTBA NMPeA0CTABIEHNSI MyHHIUNAJIBHON YCJIYIH, B
TOM 4HCJIe OPAIOK U (GOPMbI KOHTPOJISI 32 OJTHOTONH M KA4eCTBOM
NnpeaoCcTABIEHNSI MYHUIMNIAJIbHON yCJIYrH

4.2. KoHTpOJIb 32 MOJHOTOM W Ka4y€CTBOM IPEAOCTABICHHS] MYHULIMIAIBHOU
yCIIyTY BKIIIOYAET B ce0sl MPOBEJCHUE MJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

4.3. IlmaHoBbIE MPOBEPKH OCYHIECTBISIIOTCA Ha OCHOBAHWU TOJIOBBIX IJIAHOB
paboThl ~ YTIOJTHOMOYEHHOTO  OpraHa,  YTBEpP)KIAE€MbIX  PYKOBOAUTEJIEM
YnonHomoueHHoro oprasa. llpy nmaHOBOM MpPOBEpPKE IONHOTHI M KayecTBa
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH KOHTPOJIIO MTOJIEXKAT:

COOJII0ICHUE CPOKOB MPEIOCTABIICHUSI MyHUIIMITAIbHOU YCIIYTH;

COOJIIOJICHNE TIOJIOKEHUN HACTOSIEro AJIMHHHCTPATUBHOIO PErJIaMeHTa;

IPaBUJIBHOCTh U 00OCHOBAHHOCTbH MPUHSTOIO pelieHus: 00 oTKasze B
MPEIOCTABIEHUN MyHUIIUNIATBHOW YCITYTH.

OcHoBaHuEeM U1l MPOBEJEHUS BHETJIAHOBBIX MTPOBEPOK SIBIISIFOTCSA:

MOJIy4YeHUE  OT  TOCYAApCTBEHHBIX  OpPraHOB,  OpPraHoB  MECTHOIO
caMOyIpaBiieHuss HUHQOpMaUMd O  MPEANOJaraéMblX WM  BBISIBIEHHBIX
HApYLUICHHUSX HOPMAaTUBHBIX MPAaBOBBIX akTOB Poccuiickoin Penepanuu,
HOPMATHUBHBIX MPABOBBIX AKTOB AaIMHUHHMCTPALMM MYHUIUMIAIBLHOTO OOpa3oBaHUs
ropoa Cy3nais;

oOpalieHus Tpaxaad U IOPUINYECKUX JIHUI] Ha HAPYIICHHS 3aKOHOAATEeNbCTBA,
B TOM YHCJIE HA KAYECTBO MPEIOCTABICHUS MyHUIIUIAIBHOW YCIIYTH.

OTBeTCTBEHHOCTD JI0JIZKHOCTHBIX JIMII 32 pellleHus U aeiicTBus (0e31eiicTBHE),
NpUHUMAaeMble (0CylIecTBIIsIeMble) HMH B X0/1€ NPeA0CTABICHUS
MYHHUIUIAJIBHON YCJIYTH
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4.5. Ilo pe3synprartaMm MpPOBEICHHBIX IIPOBEPOK B CIIy4ae BBISBICHUS
HapylLIEHUH  IIOJIOKEHWM  HACTOSIEro  AJMHHUCTPATUBHOIO  PETJIAMEHTA,
HOPMATUBHBIX MPAaBOBBIX AaKTOB aJAMHHHCTPAIMM MYHHUIIMIAILHOTO OOpa30BaHUs
ropoa Cy3aanb OCyIIECTBISETCS MTPUBICUYEHUE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH
B COOTBETCTBHUH C 3aKOHOAATENBCTBOM Poccuiickor denepanuu.

[lepcoHasibHasi OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a NPaBUIBHOCTh M
CBOECBPEMEHHOCTh TMPUHATHUS PEIICHUS O TMpenocTtaBieHuu (00 OTKa3e B
MPEIOCTABICHNN) MYHHUIUNAIBHOM YCIYTH 3aKperuisieTcss B UX JOJKHOCTHBIX
perjJamMeHTax B COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA.

TpedoBaHus K NOPAAKY U (pOPMAM KOHTPOJIA 32 NPEI0CTABICHUEM
MYHHUIMIIAJIBHOH YCJIYTHd, B TOM YHCJI€ CO CTOPOHBI IPAKIAAH, UX
00beUHECHUN U OpraHu3auuii

4.6. I'paxnane, ux 0ObEIUHEHHUS U OPTraHU3AIMHI UMEIOT MTPABO OCYIIECTBIISTh
KOHTPOJIb 3a IMPENOCTABICHUEM MYHUUUNAIBHOW YCIYI'M IIyT€M IOJYyYECHUS
uHpopMaIu 0 XOJI¢ MPEJOCTABICHUS MYHULMNAIBHOW YCIyTd, B TOM YHUCIE O
CpOKax 3aBEepILCHUS aIMUHUCTPATUBHBIX MpoLeayp (IeHCTBUI).

['paxxnane, ux 0ObeTUHEHUS U OPTraHU3AIMH TAKKE UMEIOT TIPABO:
HaIMpAaBJIATh 3aMEYaHUS U IIPEIIOKEHHUS 110 YIIYYIICHUIO TOCTYIIHOCTH U
Ka4yeCcTBa NPEAOCTABICHUS MYHULMNAIBHOW YCIYTHM; BHOCUTH MPEHJIOKEHUS O
Mepax IO YCTPAHEHUIO HApPYyIIEHUH  HACTOSMIEro  AJIMHUHHCTPATUBHOIO

periameHTa.

4.7. JJomKHOCTHBIE JIMIAa YTIOJTHOMOYEHHOTO OpraHa NPUHUMAKOT MEpbl K
MPEKPAlICHUIO JONYIIEHHBIX HAPYIIEHUW, YCTPAHSIOT MPUYUHBI W YCIOBHS,
CHOCOOCTBYIOLINE COBEPIICHUIO HAPYLICHU.

Nudopmarus o pesynbTaTax pacCMOTPEHHUS 3aMEUYaHUM M TPEIJIOKCHHIMA
rpaxjaaH, WX OOBEAMHEHHM W OpraHWU3aluil JOBOJWUTCA JO CBEICHUS JIUII,
HaMpaBUBIIMX TH 3aMEUAHUS U MPEIJIOKECHUSL.

5. locyneOHbIi (BHECYA1e0HBbIN) MOPSAI0K 00:KaJ0BAHMUS PellleHUil U
neicTBuid (0e3geiicTBHUS) OPraHa, NPeA0CTABJIAIOIIEr0 MyHHIIUNIAIbHY IO
YCJIYTIy, a TAKKe UX JT0JKHOCTHBIX JIUI, MYHUIHMIAJIBHBIX CJIYKALUX

5.1. 3asgBuTENb UMEET MPABO Ha 00KaJTOBAaHUE pEHICHUS W (WJIM) JEUCTBUMA
(6e3neticTBus) YIIOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIUIL Y TIOJITHOMOYEHHOTO
oprasa, roCyJIapCTBEHHBIX (MYHUITUTTIAJIBHBIX ) CITy KalllUX,
MHOTO(YHKIIMOHAILHOTO IIEHTPa, a Takke paboTHHWKA MHOTO(YHKIIMOHAIHHOTO
IEHTpa TMpU TPEAOCTABICHUUW MYHHUIUIAIBHOW YCIYTH B JIOCYJACOHOM
(BHECYIeOHOM) TIOpsiiKe (Aanee — Kanoba).
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OpraHbl MECTHOTO CAMOYNIPABJICHHSI, OPTAHU3AIUU H
YIIOJITHOMOYEHHbIE HA PACCMOTPEHHE KAT00bI JTUIA, KOTOPBIM MOKET
OBITH HANIPABJICHA KAJ100a 3asiBUTEJIS B 10Cy1eO0HOM (BHeCy1eOHOM)
NMOpAIKe;

5.2. B nocynebnoM (BHecymaeOHOM) TIOpSIKE 3asBUTETH (TPEICTABUTEIH)
BIIPaBE 0OPATUTHCS € Kaja000i B MUCEMEHHOH (hopMe Ha OyMaKHOM HOCHTEIIE WU
B AJICKTPOHHOM (hopme:

B YIIOJIHOMOUYEHHBIN OpraH — Ha pelleHue u (Win) aerctus (Oe3nencTBue)
JOJDKHOCTHOTO  JIMIIA,  PYKOBOJUTEIS CTPYKTYPHOI'O 10/Ipa3/ieJeHuUs
VY 110JIHOMOYEHHOTO oprasa, HAa  peUIeHHUE W JEHCTBUS
(Oe3meiicTBuEe) YMOJIHOMOYEHHOIO OpraHa, pPyKOBOJIUTENS YIOJTHOMOYEHHOTO
oprasa;

B BBINICCTOSIIMN OpraH Ha pemieHue W (unu) aedctBust (Oe3neincTBue)
JOJDKHOCTHOTO — JIMLA, PYKOBOJIUTENSL ~ CTPYKTYPHOTO No/Ipa3ieNeHus
YOJIHOMOYEHHOTO OpPraHa;

K PYKOBOAUTEIIO MHOTOQYHKIIMOHAIBHOTO TIICHTpA — HA PEHICHHS W

neictBua (0e3neiicTBue) pabOTHUMKA MHOTO(YHKIMOHAJIBHOTO LEHTPA; K

YUPEIUTENI0 MHOTO(YHKIIMOHATLHOTO IEHTpa — Ha PEIICHUE W JCUCTBUS

(6e3nelicTBuEe) MHOTO(PYHKIIMOHAIBHOTO IIEHTpA.

B  VYmomHomoueHHOM opraHe, MHOTO(QYHKIIMOHAILHOM IICHTpPE, Y
ydpeauTensi MHOTO()YHKIIMOHATBLHOTO IIEHTPA OMPEACIISIOTCS YIIOTHOMOYEHHBIC
Ha PACCMOTPEHUE K00 TOJKHOCTHBIC JTUIIA.

Cnoco0s1 uH(pOopMHUpPOBaHMS 3asiBUTEJICH 0 MOPSAIKE NMOAAYU U PACCMOTPEHHUA
KaJ100b1, B TOM YHCJIE C MCN0Jb30BaHueM EquHoro noprana
rocyJapcTBEHHbIX ¥ MyYHHMIHMIIAJIbHBIX YCIYT (yHKIMIH)

5.3. Huadopmamuss o0 mTOpsAAKEe TOJAYM U PACCMOTPEHHS  KalOObI
pasMemiaercas Ha WHGOPMAIIMOHHBIX CTEHJaX B MECTax MPEJOCTABICHUS
MYHULANAIBHON YCIIyTH, Ha CalTe YTNOJHOMOYEeHHOro oprana, EIII'Y, a takxke
MPEIOCTaBIIsICTCA B yCTHOM hopMe 1o Tenedony U (WIK) Ha JJMYHOM MpUueMe JTu0o
B MHCBMEHHOM ¢opMe TMOYTOBBIM OTIPABICHHUEM IO aJApeECy, YKa3aHHOMY
3asBUTEJIEM (TIPEJICTAaBUTEIIEM ).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PErYJIMPYIOIINX MOPATAOK
aocyae0Horo (BHecy1e0OHOI0) 00xa0BaHus AeiicTBUi (Oe3xeiicTBHS) U (WJIH)
pelleHuil, IPUHATHIX (OCYLIECTBICHHBIX) B X0/1€ MPeA0CTABICHNUS
MYHMIMIAJIbHOH yCIyTH

5.4. Tlopsaok nocyaeOHOTO (BHECYAEeOHOTO) OOKaJOBaHMUS PEIICHUN WU
nevctBuii  (Oe3melicTBUs)  YTOJTHOMOYEHHOTO OpraHa, MPeIoCTaBIISIONIECTO
MYHULIMNAIBHYIO YCIYTy, a TaKXe €ro JO/DKHOCTHBIX JIMI[ PEryIupyercs
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®enepanbubiM  3akoHOM 0T 27.07.2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX W MYHHIIUTAIBHBIX YCIyT», MMOCTAHOBJICHHEM
[IpaButenncTBa Poccutickoit deneparuu ot 20 HOos1O6ps 2012 roga Ne 1198 «O
dbenepabHON TOCYIapCTBEHHON HMH(POPMAIMOHHOW cHCTeMe, O0eCrednBaromen
mporiecc JocyacoHoro (BHeCyAeOHOro) oOKaJoBaHUS PEIICHUN U JACHCTBUM
(Oe3meiicTBuUS), COBEPIICHHBIX TIPU TMPEJOCTABICHHH TOCYJApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT».

6. Oco0eHHOCTH BbINIOJTHEHHSI AIMUHUCTPATHBHBIX Npoueayp (aeicTBuii) B
MHOTO(YHKIMOHAJbHBIX HIEHTPAX MPeI0CTABJICHUA FOCYIAPCTBEHHbIX H
MYHHIMIAJIbHBIX YCJIYT

HcuepnbiBaonuii nepeveHb AAMUHUCTPATHBHBIX NMPoLeAyp (AedCTBUI) IpH
NMPeA0CTABJIEHUY MYHHUIIUIIAIbHON YCJIYTH, BHIIIOJHAECMbIX
MHOI0(pYHKIMOHAJIBHBIMHA LIEHTPAMU

6.1 MHOroQyHKIIMOHAIBHBIN [IEHTP OCYIIECTBIISACT:

nH(pOpMHUPOBaHUE 3aABUTEIICH O MOPSJIKE MPEIOCTABICHUS MyHUIIUITATIBHON
yCIYTH B MHOTO(YHKIIMOHAJIbHOM IIEHTPE, N0 MHBIM BOIPOCAM, CBSI3aHHBIM C
NPEAOCTaBICHUEM MYHULMNAIBHOM yCIYrM, a TakkKe KOHCYJIbTUPOBAHUE
3asBUTENIEM O TMOPANKE MPEJOCTABICHUS  MYHULMNAIBHOM  yCIYrM B
MHOTO(YHKIIMOHAJILHOM IIEHTPE; BbIJIauy 3asIBUTEIIO pe3yJIbTaTa MpPeOCTABICHUS
MYHULMNAIBHON  yCIyrW, Ha OyMaXXHOM HOCHUTEJE, IOJTBEPKIAIOIINX
COJIepKaHue AIEKTPOHHBIX JIOKYMEHTOB, HaIlpaBJICHHBIX B
MHOT'O(YHKITMOHATHHBIH LEHTP 1o pe3yabTaram MpPeI0CTaBICHUS
MYHULIMNAIBHON YCIYTH, a TaK)K€ BblJjaya JJOKYMEHTOB, BKJIFOUasl COCTABJICHUE Ha
OyMa)XHOM HOCUTEJIE M 3aBEPEHHME BBIITUCOK M3 WH(GOPMAIIMOHHBIX CHUCTEM
OpraHOB, TMPEAOCTABISIONINX MYHUIMOAIBHBIX YCIYT; HWHBIE NPOLEAYpPhl U
nerctBus, npegycmorpennsie OenepanbubiM 3akoHOM Ne 210-D3.

B cootBercTBUU ¢ yacThio 1.1 crateu 16 @epepanbHoro 3akona Ne 210-D3
JUISL  peanu3alid  CBOMX (YHKIMA MHOTO(QYHKIIMOHAIBHBIC IICHTPHI BIIpPaBe
MPUBJIEKATh WHbIE OpraHU3alluH.

NudopmupoBanue 3aaBuresien

6.2. HuHdpopMupoBaHue 3asBUTENS] MHOTO(PYHKIMOHAIbHBIMUA LEHTPaMHU
OCYILIECTBIISIETCS CAEAYIOLUUMHU CIOcO0aMu:

a) TOCPEICTBOM TPHUBJICUCHHS CPEACTB MAacCOBOM WH(MOpMAIMH, a TaKkKe
myTeM pa3MernieHus: nHpopmauu Ha oQUIUATBHBIX CaTax W WH(POPMAIMOHHBIX
CTeHaX MHOTO()YHKIIMOHAJILHBIX IICHTPOB,;

0) ipu oOpaleHnu 3asBUTEISI B MHOTO()YHKITMOHAIBHBIHN IIEHTP JTUYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTIIPABICHUM, TMOO MO JIEKTPOHHOMU MOYTE.

[Ipu nwyHom oOpamieHU paOOTHUK MHOTO(DYHKITMOHAIIBHOTO IIEHTpa

noJPpOOHO HMH(POPMHUPYET 3asIBUTEICH 10 HWHTEPECYIOIIMM WX BOIIPOCaM B
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BEKJIMBON KOPPEKTHON (hOpPME C HCIOIB30BaHUEM O(MHUIIUATHLHO-ACIIOBOTO CTHIIS
peun. PekoMeHIyemoe BpeMs NpPEIOCTaBICHUS KOHCYIbTalluu — He Oosee 15
MUHYT, BpeMsl 0KHJIaHUsI B OUE€pEIU B CEKTOpe MHMOOPMUPOBAHUS JJISl TOTYUEHUS
nH(OpPMAITUU O MYHHUITUTIATBHBIX YCIIyTaX HE MOXKET MPEBHIIATh 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK MOJDKCH HAYMHATHCS C HHPOPMAIMHA O
HAMMEHOBAaHUU OpraHu3anuu, ¢GaMuaIud, WMEHH, OTYECTBE U JOJHKHOCTHU
paboTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA, MPUHSABIIETO Tele(OHHBIM 3BOHOK.
NHnuBuAyanbHOE YCTHOE KOHCYJIBTUPOBAHUE IMpPU OOpAIlEHUM 3asiBUTENS MO
TenedoHy pabOTHUK MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa OCyllecTBisieT He O6omee 10
MUHYT;

B ciyyae ecnu a1t ToAroTOBKM OTBETa TpeOyeTcs: Oosiee MpOoAOIKUTENBHOE
BpeMs, pabOTHHUK  MHOTOQYHKIIMOHATHHOTO  IIEHTpPa,  OCYIIECTBISIOMNN
WHUBUyaJIbHOE YCTHOE KOHCYJIBTHUPOBAHHE MO TeaehOHY, MOKET MPEIIOKUThH
3asIBUTEINIO:

U3JIOKUTHh oOOparieHue B MUCbMEHHOW ¢opme (OTBET HaIpaBiseTcs
3asBUTEINIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpaIieHuN);

Ha3HAYUTh JPYroe BpeMsl JIJisi KOHCYJIbTaIlH.

[Ipu KOHCYJIBTUPOBAHUU TIO MUCHMEHHBIM OOpAIEHUSIM 3asBUTEICH OTBET
HaIpaBJISIETCS B MUCbMEHHOM BHJI€ B CpPOK He mo3aHee 30 KajaeHIapHBIX JHEH C
MOMEHTA perucTpanuu odpamieHus B popme 3IeKTPOHHOTO JOKYMEHTA IO aJIpecy
AJIEKTPOHHOM  TOYTHI, yKa3aHHOMY B  OOpallleHUM, T[OCTYIUBIIEM B
MHOTO(QYHKIIMOHAJIBHBIM TEHTp B (opMe DJIEKTPOHHOTO JOKYMEHTa, M B
NUCbMEHHOM (QopMe MO TMOYTOBOMY aJipecy, YKa3aHHOMY B OOpalleHHH,
MOCTYNUBIIIEM B MHOTO(PYHKIIMOHAJIBHBIN LIEHTP B MUCbMEHHOU (hopMme.

Bbinaua 3asBUTEII0 Pe3yJIbTATA NMPeI0CTABIEHU MYHUIMNAIBHON yCIyTru

6.3. IIpu HanM4MK B 3asIBJIEHUU O IPEAOCTABICHUN MYHUILIUIIAIIBHOW yCIIYyTH
yKa3aHUsI O BblJlaue pe3yJIbTaTOB OKa3aHUs YCIYTH uyepe3 MHOTOQYHKIIMOHATbHBIN
IEHTpP, YTIOJIHOMOUYCHHBIN OpraH mepeaeT TOKyMEHThl B MHOTO(GYHKIIMOHATBHBIN
HEHTP IS TOCHEAYIOMIeH BBIJAYM 3asBUTENIO (MPEICTABUTENIO) CIIOCOOOM,
COTJIACHO 3aKJIFOUCHHBIM COTJIAIICHUSM O B3aUMOJICUCTBUU 3aKIIOUCHHBIM MEXTY
YTOTHOMOYEHHBIM OPraHOM M MHOTO(QYHKIIMOHATBHBIM I[EHTPOM B TOPSIJIIKE,
yrBepxkaeHHOM [locranoBnenunem Ne 797.

[Topsinok ® cpoku Tmiepeayd  YTIOJIHOMOYEHHBIM OPraHOM — TaKUX
JIOKYMEHTOB B MHOTO(QYHKIIMOHAJIBHBIM IIEHTP OMNPEICISIOTCS COTJIAlleHueM O
B3aUMOJICHCTBUM,  3aKJIIOYEHHBIM HMU B  TOPSAJIKE,  YCTAHOBJICHHOM
[TocTranoBienunem Ne 797.

6.4. Ilpuem 3asiBUTENEeW nJ1 BbIIAYM JOKYMEHTOB, SIBJISIOIIMXCS
pe3yJbTaTOM MYHUIIMTAIBLHON YCIYTH, B MOPSJIKE OYEPETHOCTH MPH MOJyYCHUHU
HOMEpPHOTO TajoHa M3 TEePMHUHAJIA SJIEKTPOHHOW OYepelid, COOTBETCTBYIOIIETO
e oopaieHus, MO0 Mo MpeaBaPUTEIHLHOM 3aMKCH.



IMTPOEKT

PaGoTHMK MHOTO(YHKITMOHAIBHOTO IIEHTPA OCYIIECTBISACT CIEAYIOIINE
JICUCTBUS:

yCTaHaBIMBACT JIMYHOCTh  3asBUTEIS HA OCHOBAaHWM JOKYMEHTA,
YIOCTOBEPSIOIIETO JUYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit
Oenepannuy;

MIPOBEPSICT MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTENS (B Ciydae oOpaIieHusI
MPEICTaBUTEIS 3asIBUTEIIS);

OTpeJeNsieT CTaTyC UCTIOIHEeHUsI 3asiBiieHus 3asBurens B [ UC;

pacrneyaTbiBaeT pe3yJbTaT MPEJOCTABICHUS] MyHUIIMIIATLHON YCIyTH B BUIE
HK3EMIUISIPA SIEKTPOHHOTO JTIOKYMEHTa Ha OyMa)KHOM HOCHUTENE M 3aBEpsET €ro ¢
WCITOJIb30BAaHUEM TI€YaTH MHOTO(DYHKIIMOHAIBLHOTO IIEHTPa (B MPETyCMOTPEHHBIX
HOPMATUBHBIMH TIPABOBBIMH akTamu Poccuiickoit denepaiiuu cioyyasx — MedaTu C
nzo0paxenuem ['ocynapctBeHHoro repba Poccuiickoit @eaeparun);

3aBEPSIET PK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTENE C
WCITOJIb30BAaHUEM TI€YaTH MHOTO()YHKIIMOHAIBLHOTO IICHTPa (B MPETyCMOTPEHHBIX
HOPMATUBHBIMH TIPABOBBIMH akTamu Poccuiickoit denepariuu ciyyasx — MedaTu C
nzo0paxenuem ['ocynapctBenHoro repba Poccuiickoit @eaeparun);

BBIJIACT JOKYMEHTHI 3asBUTENI0, MPU HEOOXOAUMOCTH 3alpaniuBaeT y
3asIBUTEIIS TIOITMCH 32 KaXK/IbIi BBIIAHHBIN TOKYMCHT;

3afpanmMBaeT COrjacue 3asiBUTENS Ha YJaCTHE B CMC-OTPOCE IS OIICHKU
KauecTBa MPEJOCTABICHHBIX YCIYT MHOTO(YHKIIMOHATIBLHBIM IICHTPOM.



[Mpunoxxenne Ne 1

K AJIMHHUCTPATHBHOMY PETJIaMCHTY
10 [IPETOCTABICHUIO
MYHHUIUIATBHON YCITyTH

dopma pelnieHUs 0 IPUHATHH HA yUeT FPaKIaH B
Ka4vecTBe HYKIAKIIMXCS B KUJIBIX MOMeEIIeHUsIX

AJMUAHHCTPAIMS MYHHUIIATIAILHOTO 00pa3zoBanus ropox Cy3naib
Bragumupckoii 00J1acTi

Komy

(pamunus, ums, 0TYECTBO)

(Tene(bon U aJpec IEKTPOHHON II0YTHI)

PEIIEHUE

O IPUHATHHA I'PAKIAH HA YIET B KAYECTBEC HYKIAI0OIUXCH
B ’KMJIBIX ITIOMCIICHUAX

JlaTa No

[Io pesynpraram pacCMOTpPEHUs 3asBICHUSA OT Ne 151
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHHM CO cTaTbeu 52 JKumuniHoro
Koznekca Poccuiickoii denepanny NPUHATO PELICHUE MTOCTaBUTh HA YUET B KA4E€CTBE
HYKJAIOIINUXCA B )KWIBIX TOMENIEHUAX:

DUO 3as6umens
A COBMECTHO IPOKUBAKOLINX YJIEHOB CEMBU:

1.

2.

3.

4,

Jlata npuHaTUsa Ha yyer:

Howmep B ouepenu:

(IOMKHOCTD (moamuce) (pacmmdpoBKa MOAHUCH)
COTpPYJIHUKA OpraHa BIACTH, MPUHSBIIETO PEIICHUE)

« » 20 T ML.IL.




[Mpunoxxenne Ne 2

K AJIMHHUCTPATHBHOMY PETJIaMCHTY
10 [IPETOCTABICHUIO
MYHHUIUIATBHON YCITyTH

<I)0pMa YBEAOMJICHUSA 00 yuere rpamaﬂ’
HYKIAIOIUXCHA B JKHUJIBIX IOMECIIICHUAX

AJIMUHUCTpAIAS MYHUIIMOAILHOTO 00pa3zoBanus ropo Cy3aaib
Bragumupckoit ooactu

Komy

(pamunus, uMms, OTIECTBO)

(Tene(bon U aJpec IEKTPOHHOW TOYTHI)

YBEJOMJIEHHUE 06 y4ere rpaxkaian HyKIAIOUIMXCSA B JKATBIX
NMOMeIIeHUsIX

JlaTta No

[Io pe3ynprataM pacCMOTPEHUS 3asBIICHUS OT No
HHQOpMHUpPYEM O HAXOXJICHUM HAa Yy4yeTe B KauyeCTBE HYXKIAIOIMIUXCS B IKHIBIX
MMOMEIICHUSIX

DUO 3aa6umens
JlaTa mpuHATHS HA y4eT:
Howmep B ouepenu:

(1OJKHOCTD (moamuce) (pacmm@poBKa MOANUCH)
COTPY/HUKA OpraHa BJIACTH, NPHHSBILETO pEIICHHUE)

« » 20 1.

M.IL



ITpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
IO TIPEAOCTABIICHHIO
MYHHIMIIATBHON YCIyTH

d)opMa YBEAOMJICHUSA O CHATHUM C yU€Ta IrpaxkiaiaH,
HYKIAKIUXCSA B JKHJIBIX IOMEIICHUAX

AJMUAHHCTPAIMS MYHHIIUIIAITLHOTO 00pa3oBanus ropoa Cy3aaib
Bragumupckoii 00J1acTi

Komy

(pamumnus, uMms, OTIECTBO)

(Tene(bon U aJpec IEKTPOHHOW TOYTHI)

YBEJOMJIEHUE
0 CHAATHHM C y4YeTa IPaxaaH, HYKAAMUXCH B )KHJIBIX IOMeEIIeHUAX

JlaTta No

[Io pe3ynmpraram paccMOTpPEHHsI 3asBICHUS OT No
uHDOpMUPYEM O CHATHM C y4yeTa TpakJaH B KaueCTBE HYKIAIOMIMXCA B IKHJIBIX
MMOMEIICHUSIX

DUO 3aseumens

(1OJKHOCTD (moamuce) (pacmudpoBKa MOAMUCH)
COTpPYJIHHUKA OpraHa BIACTH, MPHUHSBIIETO PeIICHUE)

« » 20 .

ML.IL



[Tpunoxxenne Ne 4

K AJIMHHUCTPATHBHOMY PETJIaMCHTY
10 [IPETOCTABICHUIO
MYHHUIUIATBHON YCITyTH

dopma penieHus1 00 0TKa3e B MpUeMe JOKYMEHTOB, He00X0AMMBIX ISl
NpeIoCTABIEHNS MYHUIMNIAJIbHON yCIyrH

AIMUHUCTPAIIMSI MYHHUIIUIIAITLHOTO 00pa3zoBaHus ropo1 Cy3naib
Bragumupckoit ooactu

Komy

(pamumnst, UMs, OTYECTBO)

(Tene(bon U aJpec JIEKTPOHHOM IOYTHI)

PEIIEHUE

00 oTKa3e B IpueMe JOKYMEHTOB, HeO0OX0AMMBIX JJIfl IPEeI0CTABJICHHUS YCIYyTH
«IIpuHsITHE HA yUYeT rPA’KAaH B KaUueCTBE HYKIAIOUIUXCH B JKUJIbIX
MOMelIeHUsIX»

JlaTta No

[Io pe3ysnbraraM pacCMOTPEHUS 3asBICHUS OT No
U IPWIOKEHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBMM C JKWIMIIHBIM KOJIEKCOM
Poccuiickoii @enepanuy NPUHATO PELIEHUE OTKa3aTb B MpPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS YCIYTH, IO CAEAYIOIUM OCHOBAHUSIM:

Ne myrkTa HanmenoBanue ocHOBaHMA i1 OTKa3a B Pa3bsicHeHHEe IPUYKH OTKA3a B
AIMUHUCTPATH

BHOTO COOTBCTCTBUH C CIUHBIM CTaHAAPTOM MpEaAOCTaBJICHNUU YCIIYI'!
pernameHTa

3anpoc o MPeIOCTABICHUH YCIyTH 1ojian | Y Ka3bIBAIOTCSI OCHOBAHHS TaKOT'0 BBIBOJA
B OpraH rocyapCTBEHHOM BJIACTH, OpraH
MECTHOT'O CaMOYITPaBJICHUS WIH
OpraHM3aIMIo, B OJTHOMOYHUS KOTOPBIX
HE BXOJUT MPEAOCTaBICHHUE YCIYyTU

Vka3wpIBaroTCS OCHOBAHHUS TaKOT'O BBIBOJA

Hemnonnoe 3anonHeHne 00s13aTeNbHBIX
noJei B (hopme 3amnpoca o nNpeoCcTaBIeHUH
yCIIYTH




[IpencraBneHue HEMOIHOTO KOMILIEKTa | YKa3bIBaeTCA MCUYEPIBIBAIOIIUNA MepeyYeHb
JIOKYMEHTOB JIOKYMEHTOB, HETIPE/ICTABJICHHBIX 3asBUTEIIEM

IIpencTaBiIeHHbIe JOKYMEHTBI Vka3sIBaeTcsa MCUYEPIIBIBAKOLIUNA MepeYECHb

yTPaTHJIM CHJIy HAa MOMEHT obpaieHus |AOKYMCHTOB, yTPATUBIINX CHITY
3a yCIIyrou

TIpe/(CTABIEHHbIE OKYMEHTHI VKa3plBaeTCsd  UCYEPINBIBAIOIIMK  IIEpEYCHb

COJIepKAT TIOJUMUCTKHU U ucrpapicHus |AOKYMCHTOB, — COACpKaMIMX  TIOAYUCTKH  H
TEKCTa, HE 3aBEPCHHBIC B MOPSAKE, UCIIPABIICHUS
YCTaHOBJIEHHOM 3aKOHOAATEeILCTBOM

Poccuiickoit ®eneparuu

Togaua 3asBICHHS O IPEIOCTaBIeHUH | Y Ka3bIBAIOTCS OCHOBAHHS TAKOIO BBIBOJA
YCIIYTH B JOKYMEHTOB, HEOOX OJTUMBIX
IS TIPEIOCTABIICHUS YCITYTH, B
AJIEKTPOHHOH (hopMe ¢ HapyIIeHHEM
YCTaHOBJICHHBIX TpeOOBaHUM

[IpencraBiacHHbBIC B 2JIEKTPOHHON Yka3biBaeTcs M CYEPITHIBAFOIINI nepeycHb
(dhopMe TOKYMEHTBI COIepIKAT JIOKYMEHTOB, COJICPIKAIINX TOBPEKICHUS
MTOBPEKICHHUSI, HATMYNE KOTOPHIX HE
II03BOJISICT B IIOJIHOM 00BEME
MCIOJI30BATh MH(POPMAITUIO 1
CBEJICHHUSI, COJICpIKANTUECs B
JOKYMEHTaX JUTsl PEIOCTaBICHHUS

yCIIyTu

3asBieHue [MOIAHO JIMLIOM, HE Vka3pIBaloTCS OCHOBAHUS TaKOT'O BbIBOJA
2

HUMCIOIIINM MMOJTHOMOYHI IMPEACTaBJIATD
HUHTCPCChI 3asIBUTCIIA

Bbl BmpaBe MOBTOPHO OOpaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBICHUEM O
MPEOCTaBICHUN YCIYTH MOCIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIA OTKa3 MOXET OBbITh O00XajaoBaH B JOCYJCOHOM TIOpSIAKE MyTeEM
HaIpaBJICHUS Kaja00bl B YIIOJIJHOMOUYEHHBIN OpraH, a TAKXKe B CyJeOHOM TOPSIIKE.

(1OMKHOCTD (moamuce) (pacmmdpoBKa MOAMUCH)
COTpPY/HHMKA OpraHa BJIACTH, MPUHSBIIETO PELIECHUE)

«_» 20 T M.IL




IIpunoxenue Ne 5

K AIMUHHCTPaTHBHOMY PEIJIaMeHTy
TI0 MIPEIOCTABICHHIO
MYHHLUITAJIbHON YCIIYTH

d)opMa PeIICHUSA 00 oTKa3e B npeaocraBjJdcHUN MyHI/I]_lI/IHaJ]LHOﬁ yYcayru

JlaTta

AI[MI/IHI/ICTDaI_[I/ISI MYHHUIIMITIAJIBHOTO 06D330B3HI/I$I Iropoa CVSI[aJ'II)

Bragumupckoit ooactu

Komy

(pamumnst, UM, OTIECTBO)

(Tene(bon U aJpec IEKTPOHHOW TOYTHI)

PEIHIEHMUE 006 oTka3e B NPeI0CTABJICHUH YCJIYTH
«IIpuHATHE HA YYeT rPaKIaH B KaUeCTBe HYKIAIIUXCS B *KUJIBIX
NOMeIeHUAX»

[To pe3yabTaTaM paccMOTpPEHUS 3asBJICHUS OT No

No

U NPWIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBMM C JKWIMIIHBIM KOIEKCOM
Poccuiickoii ®denepanvyi NPUHATO pELHIEHHE OTKa3aTh B IIPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS YCIYTH, IO CAEAYIOIUM OCHOBAHUSIM:

Ne
MTyHKTA
aIMUHKIC
TPaTUBHO
ro
periamex
Ta

HanmenoBanne ocHOBaHHUS JJIs1 OTKasa B
COOTBCTCTBUH C CIUHBIM CTAHAAPTOM

Pa3bsicHeHHe mpUYUH OTKa3a B IPEIOCTaBICHUN
yCIyTH

JlokyMeHTHI (CBeieHus),
IIPEJICTaBJICHHBIE 3asBUTEIIEM,
IIPOTUBOpPEYAT JOKYMEHTaM
(cBeneHusIM), TIOJTYYEHHBIM B paMKax
MEKBEIOMCTBEHHOTO B3aUMOJICHCTBUS

Vka3pIBalOTCSI OCHOBAHHUS TaKOr'0 BBIBOJA




OTcyTCTBUE Y YJIECHOB CEMbU MECTa Yka3pIBarOTCS OCHOBAHUS TAKOr'O BLIBOA
KUTEIHCTBA HA TEPPUTOPHUH CYOBEKTa
Poccuiickoit denepanuu

IIpe/cTaBICHHBIME ZOKYMEHTaMH 1 VKa3bIBalOTCS OCHOBAaHHs TAKOT'O BBIBOJA
CBEJICHUAMH HE MOJTBEPKIACTCSA
IPaBO rPaKJIaHMHA HA IPEIOCTABICHHUE
JKHMJIOTO ITOMEIEHHS

He ucrek CPOK COBEpLICHHUS ﬂeﬁCTBHﬁ, YKa3bpIBaloTCA OCHOBAHUS TaKOT'O BbBIBO/1a

IIPElyCMOTPEHHBIX cTaThell 53
Kunmnuoro xonekca Pocculickon
®denepannu, KOTOPbIE IPUBEIH K
YXYALIEHUIO KWINLIHBIX YCIOBUN

TIpe/CTaBIe bl JOKYMEHTBI, KOTOpble | Y KA3bIBAIOTCS OCHOBAHUS TAKOTO BHIBO/IA
HE MOATBEPKAAIOT IIPABO
COOTBETCTBYIOLIUX I'PAKJaH COCTOATh
Ha y4eTe B KAYECTBE HYKIAIOIUXCA B
JKHMJIBIX TIOMEILEHHUAX

PazpsicHeHME IpUYMH OTKa3a:
JIOTIOJIHUTENBHO UHPOPMUPYEM:

Bbl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIH OpraH C 3asBIICHHEM O
MPE0CTABICHUH YCIYTH MOCTIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBIE OTKa3 MOXKET OBITh O0XajJoBaH B JOCYACOHOM TIOpSIAKE IyTeM
HaIlpaBJICHUS KAJIOOBI B YIIOJTHOMOYCHHBIN OpraH, a TaK)Xe B CYZCOHOM MOPSIIKE.

(1OJKHOCTD (moamuce) (pacmm@poBKa MoANUCH)
COTPYJHHKA OpraHa BJIACTH, MPHUHSBIIETO PEIICHHUE)

« » 20 T

ML.IL



Ipunoxenue Ne 6

K AZIIMUHUCTPAaTHBHOMY PETIaMEHTY
IO MIPEIOCTABICHHIO
MYHHUIUTIAJIBHON YCITyTH

d)opMa 3asiBJICHUSI O MPEI0CTABJICHUHA MyHI/IHI/IHaHLHOﬁ ycayru

AJMUAHHCTPAIIMS MYHUIAIIAJILHOTO 00pa3oBaHus ropox Cy3naib
Bragumupckoii 00J1acTi

3asiBjieHNe 0 MOCTAHOBKE HA Y4YeT rPaIaaH, HYKIAIOIIMXCH B PeJ0CTABJICHUH
JKMJIOT0 MOMeIleHn sl

1. 3asBUTENb
(hamunus, ums, omuecmeo (npu nanruyuu), oama poxcoenus, CHUJIC)

Tenedon:
Aipec 3JIEKTPOHHOM IOYTHI:

JIOKyMEHT, YOCTOBEPSIOIIMMI JINYHOCTD 3asIBUTEIIA:
HaVMEHOBAHHUE:

cepusi, HOMep JlaTa BbIAAYU:
KEM BBIJIaH:

KOJ| IOAPAa3AEICHHS:
AJipec perucTpanuu o MecTy KHUTEIbCTBA!
2.IlpeacraButenb 3asBUTEINS:

- dusnueckoe JIULOo []
CaenieHus o mpecTaBuTeNe:

(pamunus, ums, omuecmeo (npu HarTU4UL)
JIOKYMEHT, YAOCTOBEPSIOIINNA TUIYHOCTD MPEICTABUTEINS 3asIBUTEIIS:
HAaUMEHOBAHHE:
cepusi, HOMep JaTa BBIIAYM:
KoHnTakTHbIE TaHHBIE

(meneghon, aopec 21eKkmpoOHHOL NOUMbL)
JIOKyMEHT, MOATBEPKAAFOIINUNA TOTHOMOYHS MPEACTABUTENS 3aBUTEIIS:

- NupuBuayanbHbld  TpEAIPUHAMATEND |:| Ceenennss 00  MHAUBHUAYaIHbHOM
MpeaIpUHAMATENE:

ITonmHOE HaMMEHOBaHUE

OI'PHUII

MNHH

KoHTakTHBIE TaHHBIE

(menegon, adpec 31eKMpPOHHOU NOUMbL)
JIOKYMEHT, MOATBEPKIAFOIINHN TOJIHOMOYHS TIPEIACTABUTENS 3aIBUTEIIS:

- IOpuanueckoe nuio D CBelieHHs 0 FOPUIUYECKOM JIHIIE:
ITosrHOE HAaMMEHOBaHNE
OI'PH
WHH




KoHTakTHEIE TaHHBIE

(menegon, aopec 21eKmMpPOHHOL NOYMbL)

- CoTpyIHUK OpraHu3aluu
CaeneHus o mpecTaBUTelE:

(hamunus, ums, omuecmeo (npu Haruvuu)
JIOKYMEHT, YIOCTOBEPSIONIUI JIMYHOCTD TPEACTABUTES 3asIBUTEIIS:
HaMMEHOBAHUE!

cepusi, HoMep IaTa BBIOAYH:

KonTakTHBIC JaHHBIC

(menegon, adpec 31eKMpPOHHOU NOUMbL)
JIOKYMEHT, MOATBEPKAAFOIIHUNA TOTHOMOYHS IMPEACTABUTENS 3asBUTEIIS:

- PykoBoauTens opranuzanuu D
JIOKyMEHT, yTOCTOBEPSAIOLINIA TUYHOCTh MPEICTABUTENS 3asIBUTEIS:
HauMEHOBaHUE:

cepusi, HOMep aTa BBIJAYH:

KonTakTHBIC JaHHBIC

(menegon, aopec 21eKMpPOHHOU NOUMbL)
JIOKYMEHT, MOATBEPKAAFOIIUI TOJIHOMOYHS TPEACTABUTEIS 3asIBUTECIIS:

3. Kareropus 3asBuTens:
- Manonmymue rpaxnane ||
- Haynuwne nproruoi kareropuu
4. IlpuuyuHa OTHECEHMs K JIbFOTHOM KaTeropuu:

4.1. Hannuue HHBAIUIHOCTH D
- NuBamunnl |:|

- CeMbH, UMEIOIINE IeTEH-UHBAIUIOB |:|
Cenenust 0 peOCHKEe-UHBAIHUIC:

(pamunus, umsa, omuecmeo (npu Hanuyuu)
Jlara poxxnenus

CHUIIC

4.2.  Yudactue B BoliHe, O0EBBIX JEHCTBHIX, 0COOBIE 3aCIIyTH MIEpe]] TOCYIaPCTBOM L]
- Y4acTHHUK COOBITUH (JIUI0, UMEIOIIEE 3aCITyTH)

- UsieH cembH (YMEPIIET0) Y4acTHUKA
Y nocrosepeHue

4.3. JlukBupanus paJHaliOHHBIX aBapuH, CIIy)k0a B IMOAPA3ICICHHH 0COO0TO PUCKa L]
- Y4acTHHK COOBITUI

- UsieH cembH (yMepIIETro) y4acTHUKA D
VY nocroeepenune

4.4. TlomuTHueckue pernpeccuu []
- PeaOunutupoBaHHble JHIla
- Jluma, NpU3HAaHHbIE MOCTPAJaBIINMHU oT

MTOJINTHYECKUX PENPECCUI D
JIOKyMEHT O MPU3HAHUM MOCTPAAABIINM OT IMOJTUTHYECKUX PEIPECCU




45, MHoronerHas CeMbs D
PekBH3HTHI yIOCTOBEpEHUSI MHOTO/ICTHON CEMBHU:
(Homep, dama evi0auu, opean (M®DL]) evioaswiuii yoocmogepeHue)

4.6. Kareropuw, CBSI3aHHBIE C TPYIOBOU JEATEILHOCTHIO
JIOKyMEHT, MOATBEPKAAOIINI OTHECEHHUE K KaTErOpuu

4.7.  JleTu-CUpOTHI WIH JETH, OCTABIIUECS 0€3 MONEYCHHS POIUTENICH D
JIoOKyMeHT, OATBEPKAAOIIMN yTpaTy (OTCYTCTBHE) POAUTENEH

Jlata, Korzia He0OX0IMMO TOJTYUYHUTh KUII0€ TIOMEIEHUE

4.8. T'paxnane, cTpaJarmIIKe XPOHUIECKUMHU 3a001€BaHUAMHU D
3akiIroueHre METUITMHCKOW KOMUCCHH O HAJTMYMK XPOHHUYECKOTO 3a00JIeBaHUs

5. OcHoBaHMe U1 TIOCTAHOBKH Ha yUeT 3asBUTEINS (VKa3amb 0OUH U3 6apUAHmos):
5.1. 3asgBuTenb HE ABIACTCS HAHUMATEIEM (COOCTBEHHHUKOM) MJIH WICHOM CEMbH HAHUMATEIIS

(COOCTBEHHHKA) JKHJIOTO ITOMEIICHUS
5.2. 3agBuTelnb SABISETCS HAHUMATEIEM WM YWICHOM CEMbU HAaHUMATEIs >KUIIOTO MOMEIEeHUs
10 JIOTOBOPY COLIMAIBHOrO HaliMa, 00ECTIEYeHHBIM OOIIEH IUIONMAaIbi0 Ha OJHOTO YWICHA CEMbH

MEHBIIIE YYETHOH HOPMBI D
PexkBu3nTHI 0roBOpa COMAIBHOIO Haiima

(HoMep, 0ama 6b10a4uU, OPeaH, ¢ KOMOPbIM 3AKII0UEH 002080D)
5.3. 3asBuTenb SABISETCS HAHUMATEIEM WM YWICHOM CEMbU HAaHUMATENs KUIIOTO MOMEIIEeHUs
COIMAJILHOTO HWCIOJIb30BaHUs, OOECIECUYEHHBIM OOIIEH IUIOMAJbI0 HA OJHOIO 4YICHA CEMbH

MEHBIIIE YYETHOH HOPMBI D
Haitmonarens Kuaoro noMeneHus: |:|
-Opran rocygapCTBEHHOM BIACTH []
-Opran MeCTHOTO caMOYIIpaBJICHUS

- Opranuzanus
PexBu3HUTHI TOroBOpa HaiiMa KUJIOTO MOMEILICHUS
(Homep, dama 6v10ayu, OpeaH, ¢ KOMOPbIM 3aKII0UEH 002080D)
5.4. 3asBUTENb SABISAETCS COOCTBEHHUKOM HJIM YJIEHOM CEMbU COOCTBEHHMKA JKUJIOTO TIOMEIIEHUS,
oGecIieueHHBIM OOIIeH TLIONIAIbI0 Ha OJHOTO YeHA CeMbH MEHbIIE YIeTHOH HOpMbI L]
[TpaBo cOOCTBEHHOCTH Ha >KUJIO€ ITOMEIIIEHHUE:
- 3aperucTpupoBaHo B EFPHD
- He 3aperucrpuposano B EI'PH |:|
JIOKYMEHT, MOATBEPKAAIOIINNA TPAaBO COOCTBEHHOCTHU Ha JKUJIO€ TOMEILIEHUE
KanacTpoBblil HOMEP KHJIOTO TOMELICHHUS
- 3asBUTENb NPOKUBAET B MOMELICHUH, HE OTBEYAIOIIEM 10 YCTAaHOBJIEHHBIM IS JKUJIBIX

MOMETIeHUH TpeOOBaHUSIM
6. CemeilHOE HOJIOKEHUE:

IIpoxuBaro oguH D
[IpoxuBar0 COBMECTHO C WICHAMU CEMbH D
7. Cocroro B Opake [
Cynpyr:

(hamunus, ums, omuecmeo (npu naruyuu), oama poxcoenusi, CHUJIC)



JIOKYMEHT, YIOCTOBEPSAIOIIUNA TUYHOCTD:

HAaUMEHOBAHHUE:

cepusi, HOMep JlaTa BIJAuH:

KEM BBIJIaH:

KOJI TTOJIpa3/IeICHUS:

AJpec perucTpaiyu o MeCTy KUTEIbCTBA:

PekBU3MTHI aKTOBO 3amKCH O 3aKIFOYEHUH Opaka
(Homep, 0ama, opeau, Mecmo 20Cy0apCmMeEeHHOU pecucmpayuiL)

8. IlpoxuBaro ¢ poauTeIsIMu (POAUTEIISIMHU CYIIPYyTa)
8.1.®1O ponurens
(hamunus, ums, omuecmeso (npu Hanuuuu), dama posxcoernus, CHUJIC)
JIOKYMEHT, YAOCTOBEPSIOIINI JINYHOCTD:

HaMMEHOBAHUE!

cepusi, HoOMep JlaTa BbIauu:
KEM BBIJIaH:

AJpec perucTpaium 1o MecTy >KUTEIbCTBA!

8. 2.0UO0
ponuTens

(hamunus, ums, omuecmeo (npu nanuuuu), dama posxcoenusi, CHUJIC)
JIOKYMEHT, YAOCTOBEPSIOIINAN THIYHOCTD:
HAaUMEHOBAHHE:
cepusi, HOMep JlaTa BbIJAuH:
KEM BBIJIaH:
AJlpec perucTpanuy mo MeCTy KHUTEIbCTBA:

9. Hmerorcs neru D
®UO pebenka

(pamunus, umsa, omuecmeo (npu Hanuuuu), dama poascoenus, CHUJIC)
JIOKYMEHT, YAOCTOBEPSIOIINNA TUIYHOCTD:
HAaUMEHOBaHHUE:
cepusi, HoMep JaTa BBIIAYU:
KEM BBIJIaH:
PekBU3NTHI aKTOBOII 3aMKCH O POXKJICHUHU peOeHKa
(Homep, 0ama, opeau, Mecmo 20Cy0apCmMeeHHOU pecucmpayuu)

10. meroTcst MHBIC POACTBECHHHUKH, TPOKUBAOIINE COBMECTHO
®UO poacTBEHHHUKA

(pamunus, umsa, omuecmeo (npu Hanuuuu), dama poicoenus, CHUIIC)
JIOKYMEHT, YAOCTOBEPSIOIINNA TUIYHOCTD:
HauMEHOBaHUE:
cepusi, HoMep JaTa BBIIAYHN:
KEM BBIJaH:
AJipec perucTpaiuu mo MecTy KUTeIbCTBA:

[TomHOTY M 1OCTOBEPHOCTh MPEACTABIECHHBIX B 3aIIpOCE CBEICHUM MOITBEPHKAALO.
Jlato cBoe coriacue Ha TOJy4deHue, oOpaboTKy M Mepeadyy MOMX MEePCOHAIBHBIX TAHHBIX COTJIACHO
®enepanpHOMy 3aK0HY OT 27.07.2006 Ne 152-P3 «O nepcoHaIbHBIX JaHHBIX».

arta Ilonmuce 3asBuTENa ».




Onucanue cBsizeil A/AIMUHUCTPATUBHBIX NPOUEAYP U

aIMHUHHCTPATUBHBIX JAelicCTBUI ¢ UX XapaKTePUCTUKAMHU

[punoxenne Ne 7

K AIIMHHUCTPAaTUBHOMY PETJIaMEHTY
TI0 TIPEIOCTABIICHUIO
MYHHUIUNATIBHON YCIIyTH

Tabnuna 1. Onucanue cBs3eil aAMUHUCTPATUBHBIX IPOLEAYP U aAMUHUCTPATUBHBIX JEHCTBUH C UX XapaKTEPUCTUKAMU JJIs TOIYCIyTH
«[TocTaHoBKa Ha y4eT TpaxaaH, HYyAAIOIIUXCS B MpeaocTaBiaeHun xunoro nomenieHus (ITYX)».

Ne Mecto l'[poue;lypbl1 HeiicTBust MakcumaJjibHbIi CPOK
n/n BbITIOJTHEHH S
aercTBus/
HCIOJIb3yeMas
nucC
1 2 3 4 5
AJI1.1. KoHTpOJIb KOMIUIEKTHOCTH MPEIOCTABICHHBIX
1 | BemomctBo/III'C A P pea
JIOKYMEHTOB
A/[1.2. IToaTBepkaeHNE MOJTHOMOYUH NPEICTABUTENS
2 | Begomcrso/III'C AITI. IIpoBepKka TOKYMCHTOB | pocpr oo Jlo | paGotero s’
U pEerucTpanus 3asBJIcHUs
3 | BemomctBo/III'C AJl1.3. Peructpanus 3asBiIeHUs
AJl1.4. Ilpunstue perieHus o6 OTKa3e B IpueMe
4 | BemomcTtBo/III'C
JTIOKYMEHTOB
5 BenomctBo/III'C/ ATL. @
.1. ®opmupoBaHne MEKBEIOMCTBEHHBIX 3alIPOCOB
CMO5B AII2. Tlony4yenue cBeieHUN PP P Jlo 5 paGounx aseii
6 BenomcrBo/IIT'C/ nocpencrsoMm CMOB A/12.2. ITony4yeHne OTBETOB Ha MEKBEIOMCTBEHHbIE P A
CMO3B 3aIpOChI

1 ITonHbI nepeyeHb aAMUHUCTPATUBHBIX IIPOLENYD U AEUCTBUM CONEPIKUTCS B COOTBETCTBYIOIEM CIIPABOYHUKE

2 He Brimtouaetcst B 001U CPOK ITPEAOCTABICHHS YCIIyTH




Ne Mecto l'IpouenprI1 HeiicTBust MaxkcumanbHBbIi CPOK
n/n BbINOJIHEHU S
nencrBus/
HCIOJIb3yeMas
ucC
1 2 3 4 5)
AII3. PaccMoTpenue AJ13.1. [IpoBepka cooTBETCTBUS JOKYMEHTOB 1 cBeneHuil | Jlo 20 pabouux mHei
7 | BenomctBo/III'C .
JIOKYMEHTOB M CBEJICHUI YCTaHOBJICHHBIM KPUTEPHUSAM JIJIs1 IPUHSATHUS PEILICHUS
8 | BenomctBo/III'C A/Jl4.1. ITpunsiTHE pelIeHns O MPEAOCTABIECHNUN YCIYTH
AJl4.2. ®opMupoBaHue pEICHUs O TIPEAOCTABICHUN
9 | Bemomctro/III'C A PHP P P
All4. Ilpunstue pemenusi o | YCIYTH Jlo 1 4aca
MPENOCTABIIEHUH YCIIYTH AJI4.3. ITpunsTre pemeHust 00 0TKa3e B MPEI0CTABICHUHI
10 | BemomctBo/III'C
YCIIYyTH
11 | BegomctBo/III'C AJl4.4. ®opMupoBaHue 0TKa3a B MPEOCTABICHUH YCIyTH
AJ15.1. Beigaua pe3ynbpTaTa B BUJE DK3EMILIIpa
AIIS. Beinaua pe3ynbTaTa Ha
Monayns MOLY/ 3JIEKTPOHHOTO JJOKYMEHTa, PacIe4aTaHHOro Ha OyMaXHOM | [Tocjie OKOHYaHUS IIPOLEAYPhI
12 OyMa>KHOM HOCHUTEJE
BenomctBo/III'C HOCHTEJIE, 3aBEPEHHOT0 MONUCHIO U eYaThIO NPUHATHUS PEIICHUS

(onMUMOHANIBHO)

M®II/BegomcTBO




2

Tabnuua 2. Onucanue cBsA3ed aAMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX IEHCTBUM C UX XapaKTEpPUCTUKAMU Ui oayciyru «BHecenue
M3MEHEHUH B CBEACHMS O TpakJlaHaX, HYKAAOIIMXCS B IPEIOCTAaBIEHUH sKkuiioro nomerenus (MI)»

No | Mecro BrINOIHEHUsI l'[poue;lypm3 HeiicTBust MakcumaJjibHbIi CPOK
/i aercTBHs/
ucnoab3zyemas UC
1 2 3 4 5
A/J[1.1. KoHTpOJIb KOMILIEKTHOCTH MTPEIOCTABICHHBIX
1 | BegomctBo/III'C A P ped
JIOKYMEHTOB
AJ11.2. [lonTBep:xieHNE OJTHOMOYMM MTPEICTaBUTEIS
2 | Benometso/III'C | ATI1. IpoBepka JOKYMEHTOB 4
U PETUCTpaLUs 3asBICHUS e Jlo T pabosero apa
3 | BemomctBo/III'C p patt AJ11.3. Peructpanus 3asiBJIeHUs
Al1.4. [IpunsTue pemreHus 00 oTka3e B IpueMe
4 | BemomctBo/III'C A P P p
JIOKYMEHTOB
BenomcTo/III'C/
5 . | AH2.1. ®opmupoBaHuE MEXKBEIOMCTBEHHBIX 3aIIPOCOB
CMD5B ATI2. Tlony4enue cBeaeHUN Jlo 5 paGosnx e
5 BenomerBo/III'C/ | mocpencteom CMOB AJ12.2. [lony4yeHre OTBETOB HAa MEKBEIOMCTBEHHbIE P A
CM5B 3anpochl
AII3. PaccmoTpenue AJ13.1. ITpoBepka COOTBETCTBHS JOKYMEHTOB U CBEJICHU 0 20 pabounx gHe
7 | BenomctBo/III'C P . A POBEP AOKYM A A P A
JIOKYMEHTOB U CBEJICHUI YCTaHOBJIEHHBIM KPUTEPUSAM AJIs1 IPUHSTUS PEILIeHUs
8 | BenomctBo/III'C AJ14.1. IIpunsaTre peleHns o NpeaoCTaBIEHUN YCIyTU
AJl4.2. ®opMupoBaHuE PELICHUs O TPEAOCTABICHUN
9 | BenomctBo/III'C A pHp P pel
AlI4. [lpunste pemienus o | YCIYTH Jlo 1 waca
q
IIPEAOCTABIICHUN YCIIYT'Y AJ14.3. [lpunsTue pemenns o0 0Tka3e B IPEJOCTaBIEHUU
10 | BemomctBo/IIT'C P YT A P P pelt
yCIIyTH
11 | BenomctBo/III'C AJl4.4. ®opmupoBaHue OTKa3a B IPEIOCTABICHUN YCIYTH
A/I5.1. Beigaua pe3ynbTaTta B BUJE IK3EMIUIIPA
AIIS. Brigaua pesynpraTa Ha
M()I[y_]‘[]’;, M@H/ 3JICKTPOHHOI'0 JIOKYMEHTA, paCrieyaTaHHOI'O Ha 6YM8.)KHOM TTocmne oxkoHYauus 110101 (130} 8§
12 OyMa)KHOM HOCHUTele
Benomcrso/III'C HOCUTEIIE, 3aBEPEHHOrO MOAIMUCHIO U IEYATHIO IPUHATHS PEIIEHUS

(oMIIMOHATIBEHO)

M®II/BegomcTBO

3 [TonHbIH IepedeHb aAMUHUCTPATHBHBIX IPOLIEYDP U JICHCTBHH COAEPKHUTCS B COOTBETCTBYIOIEM CIIPAaBOYHHUKE
4 He Brumtouaercst B 001U CPOK ITPEAOCTABICHUS YCITyTH




Tabmuua 3. Onucanue cBs3el aIMUHUCTPATUBHBIX MPOLEAYP U aAMHUHUCTPATUBHBIX IEHCTBUN C UX XapaKTEPUCTHUKAMHM IS TIOAYCIyTH
«[IpenocraBienre HHPOPMAITUH O IBHKCHUU B OUEPEIU TPAXKAAH, HYKJAIOIIMXCS B IIPEI0CTaBICHUH Xmitoro nomemerus (J0)»

No MecTo BBINOJTHEHHUS Ilpouenypbl5 HeilicTBus MakcuMAaJdbLHBIN CPOK
n/n aericTBus/
HCIIOJIb3yeMast
HucC
1 2 3 4 5
AJl1.1. KoHTpoJIb KOMITIEKTHOCTH IPEAOCTABICHHBIX TOKYMEHTOB
1 BenomcrBo/III'C
AJ11.2. TlogTBepxaeHNE TOTHOMOYHI MIPEICTABUTEISI 3asIBUTEIIS
2 | BegomcrBo/III'C AlIL. Tlposepka JOKYMEHTOB H Jlo 1 paboyero s
perucTpanys 3asBICHAS
3 BenomcrBo/III'C AJ11.3. Peructpanus 3asBieHUs
4 | Bemomerso/IIIC AJl1.4. IlpunsaTue pemeHust 00 0TKa3e B IpueMe JOKYMECHTOB
BenomcrBo/III'C/
5 | cM»PB . AJ12.1. ®opMupoBaHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB
AII2. Tlony4yenue cBeeHUI o
CMDB Jlo 5 paGounx mHen
6 Benomcteo/IITC/ HOCPEACTBOM AJ12.2. TlosyyeHne OTBETOB HA MEKBEIOMCTBEHHBIE 3aIPOCH
CMOB
AIT3. PaccmoTpenne nokymeHnToB 1 | AJI3.1. IIpoBepka COOTBETCTBHSI JOKYMEHTOB M CBEACHUI Ho 1 pabouero mus
7| Benomcreo/III'C CBEJICHUI YCTaHOBJICHHBIM KPUTEPHSIM JUISl IPUHSATHS PELICHHS
8 | BemomctBo/III'C AJ14.1. TlpunsiTHE perieHns 0 NpeJoCTaBICHUH YCIyTH
ATl4. IlpunATHE pENIEHUS O AJl4.2. Do
.2. @opMHpOBaHKE PELICHNUS O MPEIOCTABICHUN YCIYTH 1y
9 | Bemomctao/TII'C e — o 1 yaca
10 | BemomcrBo/TII'C AJ14.3. TlpunsaTue pemeHns 00 0TKa3e B IPEIOCTABICHUN yCIYTH
11 | BemomerBo/III'C AJl14.4. DopMupoBaHHE OTKa3a B IPEAOCTABICHUN YCIYyTU
AIIS. Brigaua pe3ynbraTa Ha AJ15.1. Beinaua pe3ynbTara B BUJE SK3EMIUISIpa 3IEKTPOHHOTO
Monyns MOILL/ flata pesy A Aiatia pesy A P P [Tocne okoHYaHUs TPOLETYPhI
12 OyMa)XHOM HOCHTEJIE JIOKyMEHTa, pacreyaTaHHOro Ha OyMa)XHOM HOCHTEJIE, 3aBEPEHHOTO
Bemomctro/III'C HIPUHATHS PELLICHUS

(omMIMOHABHO)

MOAMHUCKIO ¥ reuaThio M®LI/BenomcTBo

5 [TonHblil IepeYeHb aIMUHUCTPATUBHBIX IPOLEAYDP U JAEHCTBUI COAEPKUTCS B COOTBETCTBYIOLIEM CIIPAaBOUYHUKE

6 He Bkirouaercst B 0OIIM CPOK MPEIOCTaBICHUS YCIYTH




Tabnuna 4. Onucanue cBs3eil aIMUHUCTPATUBHBIX IPOLEAYP U aIMUHUCTPATUBHBIX JEHCTBUN C UX XapaKTEPUCTUKAMU i oayciyru «CHSATHE ¢ ydeTa
rpakJiaH, HY>KJIAIOIIUXCS B MPEJOCTABICHUH KU10r0o nomerenus (CY)»

Ne MecT0 BBINOJIHEHUS Hpoueuypbl7 HelicTBus MaxkcuMaJIbHBIi CPOK
n/n aeicrBus/
ucnoabdyemas UC
1 2 3 4 5
1 | Benomerso/IIIrC AJl1.1. KoHTpoJIb KOMITIEKTHOCTH MPEJOCTABICHHBIX JOKYMEHTOB
) Beomerso/[ITC AIT1. TIpoBepKa 10KYMEHTOB 1 AJ11.2. TlogTBepx’ACHUE IOJTHOMOYMM NIPEACTABUTEINS 3asIBUTEIIS .
eTUCTPAIHs 3aBICHUS Hlo 1 paborero A
3 | Benomcro/III'C P pa AJ11.3. Perucrpanus 3asiBIeHUs
4 Benomctro/TII'C AJ11.4. IlpunsaTre pemeHus 00 0TKa3e B IpueMe JOKYMEHTOB
Benomcto/TII'C/
5 CNZILQB AJ12.1. ®opMupOBaHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB
AII2. ITony4enue cBeneHUN N
Benomctso/IIT'C/ nocpeacteom CMDB AJ12.2. TlonyyeHne OTBETOB Ha MEXKBEIOMCTBEHHBIE 3aMPOCHI Mo 5 pabounx nuei
6 | cmoB
AII3. Paccmotpenune nokymentoB u | AJ13.1. IIpoBepka cooTBETCTBUS JOKYMEHTOB U CBEJIEHUI Jo 20 pabounx qHei
7| Benomcreo/III'C CBeJICHU I YCTAHOBJICHHBIM KPUTEPHSIM JUTSL IPUHSTHS PELICHHS
8 | Bemomcto/III'C AJ14.1. TlpunsTHE pelieHys 0 NPEAOCTaBICHUN YCIyTH
AJl14.2. ®opMupoBaHHE PEIICHHUs O MPEIOCTABICHUH YCIyTH
9 | BenomctBo/III'C
AIT4. IlpunsaTHe pemeHus o
Jlo 1 yaca
IIPEIOCTABJICHUU YCIYIU AJl14.3. Ilpunsitre pemeHus 06 0TKa3e B IPEAOCTABICHHH yCIYTH
10 | BemomctBo/III'C
11 | BemomctBo/III'C AJ14.4. ®opmupoBaHHE 0TKa3a B IPEIOCTABIEHUHU YCIYTH
A AJ15.1. Beinaua pe3ynbTara B BUJE SK3EMIUISIpa 3IEKTPOHHOTO
I15. Beinaua pesynbraTa Ha
Moayns MOILY/ fiata pesy JIOKYMEHTA, PacIe4aTaHHOTO Ha OyMaXHOM ITocne oxoHUaHMs MpOLETYPHI
12 OyMa)KHOM HOCHTEIEe
Benomerso/III'C HOCHTEJIE, 3aBEPEHHOT0 NONKChIO U neyaTbio MDL/BenomcTBo NPUHATUS PELICHHS

(onmmoHanbHO)

7 IlonHbli epedeHb aAMUHUCTPATUBHBIX IPOLEAYP U AEUCTBUNA CONEPIKUTCS B COOTBETCTBYIOILEM CIIPABOYHUKE
8 He BxiTrOUaeTcs B 00munii CpOK MPEJOCTABICHHUS YCITYTH




