MMPOEKT

AJIMAHACTPAIIUSA
MYHUIIUTIAJILHOTO OBPA30BAHUS TOPOJI CY3IAJD

IHOCTAHOBJIEHHE

No

«0b ymeepaicoeHuu peacramenma
npedocmagnenus Mynuyunanvnoti ycayeu  «llepesoo
AHCUNO20 NOMEWeHUs 6 Hedculoe nomeujeHue u
HeXHCU020 NOMeWeHUs 8 JHCUT0e NoMeleHue»

B nensix nossieHus 3(p(PEeKTUBHOCTH, KAYECTBA, JOCTYITHOCTH MYHULIUIIAJIBHBIX YCIYT U
CBOEBPEMEHHOTO MX IPEAOCTABIEHUs, BO ncnojgHeHnne denepanpHoro 3akona ot 27.07.2010
Ne 210-®3 «O06 opranuzaiuu NpeoCTaBICHUs TOCYIAPCTBEHHBIX U MYHULIUNIATBHBIX YCIIYT»,
nocradHoBieHusi IIpaBurensctBa Poccuiickoit ®depepauun ot 16.05.2011 Ne 373 «O
pa3paboTke U YTBEPXKACHUM  AIMUHUCTPATUBHBIX  PErJIAMEHTOB  HCIIOJIHECHHUS
rOCyapCTBEHHBIX  (PYHKIMH M  aJMUHUCTPATHBHBIX PETJIAMEHTOB  MPEAOCTaBICHUS
rOCYJJapCTBEHHBIX YCIyI», pyKOBOJACTBYsCh DeaepanibHbiM 3akoHOM 0T 06.10.2003 Ne 131-
®3 «O6 oOmux NpPUHIMIIAX OpraHU3allMd MECTHOTO caMoympaBiieHus B Poccuiickoit
Oepneparuny», OenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mopsiike paccMOTpPEHHs
oOpamennii rpaxaan Poccuiickoit deneparun», YCcTaBOM MyHHUITUNAIHHOTO OOpa30BaHUS
ropoxa Cy3nanb, B LENSIX NMPUBEIEHUS B COOTBETCTBHE C JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM
MOCTAHOBJIAIO:

1. YTBepauTh aAMUHHUCTPATUBHBIN PETVIAMEHT MPEIOCTABICHNAS] MyYHULIMNIAIBHON yCIyTH
«IlepeBoa KMIIOrO MOMEIICHUS B HEXKUJIOE MOMEIICHUE U HEXUJIOTO NMOMEUIEHUS B JKHWIIOE
MIOMELIEHNUE)» COTIACHO MPUIIOKEHUIO.

2. OnyOnuKkoBaTh aHHOE ITOCTAHOBJIEHHME HA O(PUIIMAIBLHOM CalTe OPraHOB MECTHOTO
camoyImpasieHus ropoaa Cysnais.

['maBa agmuHHCTpanuu C.B.Caxapos
ropoaa Cy3nans
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[punoxeHne K MOCTaHOBJICHUIO
agmunuctpanuu MO r. Cy3gans
oT I.N

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEJOCTABJEHUS MYHUIIUIAJIBHOM YCJIYTH «IIEPEBOJ ’KHJIOT'O
IHOMEIEHUSA B HEXKUJIOE HIOMEIHIEHUE U HE’KNJIOT'O
HOMEIMEHUA B )KNJIOE IOMEINEHUE»

1. O01mme MoJI0KeHuA

1. IIpeamer perynupoBaHus aIMUHUCTPATUBHOTO PETIAMEHTA.

1.1. AIMHHHCTPAaTUBHBIA PErJaMEHT MPEAOCTABICHUS MYHULHUIIAJBbHON YCIyTu
«IlepeBox KWIOro NMOMENIEHUS B HEXUIOE MOMEIICHUWE M HEKWIOIO IOMEIICHUS B
KWIOE TIOMENIeHHe» (Jajiee COOTBETCTBEHHO - aJMHHHUCTPATHBHBIA PErJIaMEHT,
MyHUIMIOANbHAS yCIIyra) YyCTaHAaBIMBAaET MOPSJAOK M CTaHAAPT MPEAOCTaBICHUS
MYHULIMIIAJIIBHOW YCITYTH.

AJMUHUCTPATUBHBIN perylaMeHT onpenenser HOPSIIOK, CPOKH U
IIOCJIEA0BATENBHOCTD BBIITOJIHEHNS AJIMUHUCTPATUBHBIX MPOLEAYP IO IMPEAOCTABICHUIO
MYHHIIMIIAJIBHOW YCIYTH, TpeOOBaHHMsS K TOPSAAKY HMX BBIIIOJHEHHUS, B TOM YHCIE
OCOOEHHOCTH BBINOJIHEHUS! AaJMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOH (opme, a
TaKXe 0COOEHHOCTH BBIITOJIHEHUS aIMAHHUCTPATUBHBIX npoueayp B
MHOTO()YHKIIMOHATBHBIX LEHTpax IIPEAOCTABICHUS roCyJIapCTBEHHBIX 17§
MyHUIUMOANBHBIX ycayr (manee — MOLL), dbopmbl KOHTpossl 3a MIpPerOoCTaBICHUEM
MYHUIMTIATBHOM YCIYTH, 10CyAeOHbIN (BHECYA€OHBII) MOPAI0K 00KaTOBaHUS pelIeHUN
u JeictBuil (0e3nelcTBUI) opraHa MECTHOTO CaMOYIPAaBIEHUS, JOHKHOCTHBIX JIMI
opraHa MECTHOTO caMOynpaBieHus, paboTHUKOB MDI].

IIpaBoBBIE OCHOBaHUS INPELOCTABICHUS MYHULHINAIBHOW YCIYI'M 3aKpEIUICHBI B

[Tpunoxenun Ne 2 k HacTosIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2 Kpyr 3asiButenei.

MyHununanbHast — yciayra HpeaoCTaBisieTcsi COOCTBEHHUKY IIOMEHICHHS B
MHOTOKBapTHPHOM JIOME WUJIM YIIOJHOMOYEHHOMY UM JIMLY (J1ajee - 3asBUTEb).

1.3. TpeGoBanus K MOPsAKY HMH(DOPMUPOBAHMS O MPEIOCTABICHUM MYHULIUIAIBLHON

YCIYTH.

1.3.1. Hudopmamus o nopsake U ycIoBUSX MH(DOPMHUPOBAHUS MPETOCTABICHUS
MYHULIMNAIBHON YCIIyTH IPEAOCTABISETCSA:

CHEIMAINCTOM YIOJHOMOUYEHHOIO OpraHa IpU HENOCPEICTBEHHOM OOpalleHuu
3asiBUTENSI WM €ro IPEICTAaBUTENs B YIOJHOMOYEHHBI OpPraH WIH IOCPEICTBOM
TeNe(@OHHOM CBsA3M, B TOM 4MCIE IyTEM pa3MeEUleHHss Ha OQUIUAIBHOM caiTe
YHIOJHOMOYEHHOTO OpraHa B HMH(QOPMAIIMOHHO- TEJIEKOMMYHUKALIMOHHOW CETH
«HTepHeT» (nanee - oUIUATBHBIN CAalT YIIOJTHOMOYEHHOTO OpPTaHa);

yTeM pa3MmelieHus B GeepalbHON TOCy1apCTBEHHON MH()OPMAITMOHHONW CHCTEME
«EnuHbI MOpTan rocylapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr ((QyHKOuii)» (manee -
EIIT'Y);

IyTEM  pa3MEIICHUs HAa  PETHOHAIBHOM  IOpTaje  TOCYJAapCTBEHHBIX W
MyHUIMOANbHBIX yciuyr (manee - PIIIY), B ciywyae ecid Takod mNopTajg CO3/AaH
UCIIOJIHUTENIbHBIM ~ OPTaHOM  TOCYJApCTBEHHOM BIAacTH CcyObeKTOB Poccuiickoi
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denepanuu;

oyTeM  pa3MelieHuss Ha ~ UHGOPMAIMOHHOM  CTEHJAE€ B  IOMELIECHUH
YIOJHOMOYEHHOTO OpraHa, B WH(MOPMAIIMOHHBIX Marepuaiax (Opomropbl, OyKIETH,
JUCTOBKH, TAMSTKH);

nyTeM MyONHKaluuy HH(OOPMAIMOHHBIX MAaTEPUATIOB B CPEICTBAX MACCOBOM

uH(popmaIuy;

IOCPEICTBOM OTBETOB Ha MHCbMEHHbIE OOpaIleHHUs;

cotpyaHukoMm otaena MOPI[ B cooTBeTCTBMM ¢ NYHKTOM 6.3 HACTOSILETO
aJIMUHUCTPATUBHOTO pErJIAMEHTA.

OTtBet Ha TeneOHHBIN 3BOHOK JOJIKEH COAEepk aTh MH(POPMAIIMIO O HAUMEHOBAaHUU
Oprasa, B KOTOPbIH 0OpaTuics 3asiBUTEINb, (aMIINIO, UMS, OTYECTBO (IIOCIIECIHEE - MPU
HIWYUM) M JODKHOCTh CHENUAINCTa, HpUHSBIIEro TenedoHHbIH 3BOHOK. Ilpum
HEBO3MOYKHOCTH IPUHSBLIETO 3BOHOK CIIELHAJIUCTa CAMOCTOSTEIBHO OTBETUTh Ha
MIOCTaBJICHHBIE BOMPOCH! TeJIe(POHHBIN 3BOHOK NEPeagpecoBbIBacTCs (MEPEBOAUTCS) Ha
Apyroe JOJDKHOCTHOE JIMIO WM OOpaTUBLIEMYCS TpaXXAaHUHY COOOIIAaeTcss HOMEp
TenedoHa, Mo KOTOPOMY OH MOKET HOJTYyYUTh HEOOXO0AUMYIO HH(OPMALIHUIO.

B cnydae mocTymiieHus OoT 3asBHUTENs OOparieHuss B MUCHMEHHON (JIEKTPOHHOM)
dbopme oTBET Ha 0OpallleHHe HANPABISAETCS TAKXKE B MUCbMEHHOMU (3JIEKTPOHHOM) (hopme
He no3aHee 30 kaneHaapHbIX AHEH co AHsS peructpauuu odpauenus. [Ipu HanpaBieHun
OTBETa yKa3bIBAE€TCS JOJKHOCTH JIMIIA, MOAMKMCABIIEr0 OTBET, a TaKke (pamMuius, ums,
OTYECTBO (MOCTEAHEE - IPU HAIMYMK) U HOMEp TenepOoHa UCTIOTHUTEIS.

1.3.2. CnpaBounass uHpoOpMalMsi O MECTOHAXOXKJIECHUH, TIpaduke padoThI,
KOHTAaKTHBIX TeJe(pOHAX YIOJIHOMOYEHHOIO OpraHa, ajJpece >3JIEKTPOHHOM IOYTHI

YIIOJTHOMOUYEHHOTO OpraHa pasMmelleHa Ha O(UIIMAIBbHOM CalTe YIIOJIHOMOYEHHOTO
oprana, EII'Y, PIIT'Y.

CnpaBoynHasi uHpoOpMaIsi O MECTOHAXOXJEHUHU, Tpaduke pabOThl, KOHTAKTHBIX
tenedonax MOILI, anpece snmektponHOM Mmouthl M®I] pasmemena Ha oduIATBHOM
caiite M®DII.

2. CranaapT npeaocTaBjJieHUsi MYHUIUNAJIBHON YCJIYTH

2.1 . HanmeHoBaHKME MyHUIIMITAIBHON YCIYTH.
HanmeHnoBaHNe MyHUIIMIIAIBHOW YCIIYTH - IIEPEBO/I KUIOT0 IOMEUIEHNS B HEXKUIIOE
IIOMEIICHUE U HEKUIIOTO TIOMEILEHNUS B JKUJIO€ IIOMELIEHUE.

2.2.HanMmeHOBaHME OpraHa, MPEIOCTABISIONIET0 MYHULHMNAIBHYIO YCIYTY.
Oprad MECTHOTO CaMOYIIPaBIICHHUS.

M®II yyacTByeT B IpeAOCTABICHUN MYHULIMIIAIBHON YCIYTH B YaCTH:
- ”HPOPMHUPOBAHUS IO BOMPOCAM MPEIOCTABICHUS MyHUIIUNIATBHONW YCITYTH;

- IpyeMa 3as1BJICHUM U IOKYMEHTOB, HEOOXOUMBIX JJIs MPEIOCTABICHUS
MYHHUIUIIAJIBHOMN yCIIYyTH;

- BbIJIa9H PC3YyJibTaTa IPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIYyTH.

B IMpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru B paMKaX MCKBCIOMCTBCHHOI'O
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UH(OPMAITMOHHOTO B3aUMOJICHCTBHS y4acTBYET ®denepanbHas ciryx06a
rOCYyJapCTBEHHOW perucTpanuu, Kagactpa u kaprorpaduu, denepanpbHas HaJoroBas
ciyx0a, CHenuaIn3upOBaHHBIE TOCYJApPCTBEHHBIC W MYHHIIMITAJILHBIE OPTaHU3AIUU
TEXHUYECKON MHBEHTApU3ALIUH.

3asgBUTENb BIpPAaBE NOAATH 3asBJIICHUE O NepeBoie nomemieHus depes MOL[ B
COOTBETCTBHM C COIVIAIIEHUEM O B3auMoaeucTBUH Mexay M®PI[ u yrnmoaHOMOYEHHBIM
OpraHoM, IOYTOBBIM oTnpasieHueM win ¢ nomousto EITY, PIITY no ¢dopme B
cootBeTcTBUH C [Ipriioxennem Ne 2 k HaCTOSIEMY aAMUHACTPATUBHOMY PETJIAMEHTY.

3anpeiaercs TpeOOBaTh OT 3asABUTEINS OCYUIECTBICHUS JEHCTBUNA, B TOM YHUCIIE

COIIaCOBaHM, HEOOXOIMMBIX IS [TOJIy4E€HUsI MyHUIIMIIAJIbHOW YCIIyTH U CBSA3aHHBIX C
oOpallleHueM B UHbIE TOCYIaPCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CaMOYIIPABJICHUS,
OpraHu3allH, 3a UCKIFOYEHUEM TIOJYUYECHHSI YCIYyT, BKIIFOUEHHBIX B IIEPEUYEHb YCIIYT,
KOTOpBIE SBJISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU ISl TPEIOCTABICHUS
MYHULMIAIBHONW YCIYTH.

2.3.0nucanue pe3ynbTara NpeoCTaBICHUs] MyHULIUITAILHON YCITYTH.

PesynbraToM npenocTaBiIeHUS MYHULUIAIBHON YCIYyTrH SBISIETCS NPHHITOE
YIOJIHOMOYEHHBIM OPraHOM pELIEHHE O MEPEBOJAE WIM 00 OTKa3e B IEPEBOAE KHIOTO
MOMEIICHHS B HEXXUIIOE TIOMEIIEHUE U HEKUIIOTO MOMEILLEHHUS B KUJI0€ IIOMELIEHUE.

dopma yBeAOMJIEHUS O TMepeBoje (OTKa3e B MEPEBOJE) JKUJIOrO (HEKUIIOrO)
MOMEIICHUs] B HEXWiIoe (KWIOE) TMOMEIIeHHEe YTBEpXKJIE€Ha IOCTaHOBIEHUEM
IIpaBuTenbcTBa Poccutickoi ®eneparun ot 10 aBrycra 2005 Ne 502 «O6
YTBEPXKACHUU (POpPMBI yBEAOMIIEHHS O INIepeBOje (OTKa3e B IEPEBOJE) IKUIOTO
(Hexxunoro) momeuieHuss B Hexuiaoe (kuioe) nomeuieHue» (Ilpunoxxkenume Ne 3 k
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbTar npenocTaBiieHus MyHUIIUIIAIbHON YCIIYTH MOKET OBbITh MOTYYEH:

- B YIIOJJHOMOYEHHOM OpraHe€ MECTHOT'O CaMOyMpaBieHUs Ha OyMa)KHOM HOCHUTENe
pU JIMNIHOM OOpAIECHUN;

- B M®I] Ha OymMa>kHOM HOCHUTEJE MPH JIUYHOM OOpallleHUH;

- IOYTOBBIM OTITPABIICHHUEM;

-Ha EIIT'Y, PIII'Y, B ToM uuciie B popme 3JIEKTPOHHOTO JOKYMEHTA,

MTOANMCAHHOTO 3JIEKTPOHHOU MOIHUCHIO.

2.4. CpoK mNpenoCTaBIICHUS] MYHUUUIIAIBHOW YCIYTH, B TOM YHCIE C Y4YETOM
HEOOXOAMMOCTH OOpalleHusi B OpraHu3alllM, YYacTBYIOUIME B IPEIOCTaBICHUU
MYHULMIIATBHOW YCIYTH.

YIOMTHOMOYEHHBI OpraH NPUHUMAEeT pelIeHHEe O MEepeBoJe MU 00 OTKa3e B
[IEPEBOJIC JKWJIOIO IOMEUICHUS B HEXKWIOE IOMEIICHUE U HEXKWIOrO IIOMELICHUS B
YKUJIO€ TMIOMEIIEHUE He MOo3Hee YeM uepe3 45 mHel co THS MpeCTaBICHUs B YKa3aHHbBIN
OpraH JOKYMEHTOB, OO0S3aHHOCTb 110 TIPEJCTABICHUIO KOTOPHIX BO3JOKEHA Ha
3a5IBUTEJIA.

B cimywae momaum nokymeHTtoB B MO®IL[ Cpok npenocTaBiieHHs] MyHMIUIIAJIbHOU
YCIYTH UCYHUCIAETCA CO THA IOCTYIUIEHUS B YIIOJTHOMOYEHHBIM OPraH JOKYMEHTOB W3
MOII.

B cnywae momaum npoxkymentoB uepe3 EIIIY, PIII'Y cpok mnpenocraBieHus
HUCUYUCISAETCS CO JHS TIOCTYIUIEHHSI B YIIOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hanpasnenue npunsareix Ha EIITY, PIITY 3asaBieHuil U JOKyMEHTOB OCYLLIECTBIISAETCS C
UCII0JIb30BAaHUEM EAMHOU CUCTEMBI MEXBEJOMCTBEHHOTO AIIEKTPOHHOTO
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B3aUMO/JICMCTBHUS U TTOJKJIIOYEHHON K HEW PErHOHAJIbHOM CUCTEMBbI MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aWMOECHCTBHS.
[IprocTtanoBiieHHE TTPEAOCTABICHNUS MYHULHMIAIBHOW YCIYTHM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu He TPELYCMOTPEHO.
CpoOK BbIJIaud TOKYMEHTOB, SIBIISIFOLIMXCS PE3YJIBTATOM MPEIOCTABICHHUS MYHHUIUITAIIBHON
yCIIYTH, HE TIO3/IHEE YeM uepe3 3 pabouux JHS CO JAHS NPUHSTUS PEIICHUS B
COOTBETCTBUHM C ITYHKTOM 3.1.3 HACTOAIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.
2.5.HopmatuBHBIE IIPaBOBbIE aKThI, peryaupyromue [IPEI0CTaBIICHUE
MYHUIUITAIBHON YCIYTH.
[IepeueHb HOpMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIUX MIPEIOCTABICHUE

MYHHUITUTIATBHON YCIYTH (C YKa3aHUEM UX PEKBU3UTOB U UCTOUYHUKOB
opUIMATBLHOTO OMTyOJIMKOBaHMS), pa3MeIlaeTcs Ha O(QUIIMATILHOM CalTe
YIIOJJTHOMOYEHHOr0 oprasa, Ha EIII'Y, PIIT'Y.

YTIOTHOMOYEHHBI OpraH 00eCTeurBaeT Pa3MEIICHUE U aAKTyalW3alfio TMepeyuHs
HOPMATUBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOMIMX MPEIOCTaBICHUE MYHULIMNAIbHOM
YCIIYTH, Ha CBOEM ODHUITNATLHOM CaiTe.

2.6. HcuepnbplBaromuii NEPEYEHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JOJIKEH
MPEJICTABUTh CAMOCTOATENIBHO, U JIOKYMEHTBI, KOTOPBIE 3asBUTEIb BIIPABE MPEIACTABUTH
Mo COOCTBEHHOW WHUIIMATHBE, TaK KAaK OHU TMOJJIEXKAT MPEJCTABICHUI0O B paMKax
MEKBEJOMCTBEHHOT0 MH()OPMAIIMOHHOTO B3aUMOICHCTBHUSI.

2.6.1. UcuepnbiBaroniuii  mepedyeHb  JIOKYMEHTOB, HEOOXOJMMBIX IS
MPENOCTABIEHUS MYHUIUIIAJbHON YCIYTH.

NcuepnbiBaronuii nepevyeHb JOKYMEHTOB, HEOOXOJIMMBIX IS TPEIOCTaBICHUS
MYHULIMIAIBHON yCIIYyTHM, KOTOPbIE 3asABUTEIb IMPEJICTABISIET CAMOCTOSITEIBHO B
YIIOJJHOMOYEHHBIN OpraH:

1) 3asiBJICHHUC O IEPEBOJIC TOMCIICHUS,

2) MpaBOYCTAHABIMBAIONIME  JIOKYMEHTHI HAa  MEPEBOJUMOE  IOMEUIECHUE
(MOTMHHKMKY WK 3aCBUJIETENIbCTBOBAHHBIE B HOTAPUAIILHOM MOPSJIKE KOMUN);

3) IJIaH MEPEBOAUMOTO MOMEIIEHHUSI C €r0 TEXHUYECKUM OMUCaHKUEM (B cydae, ecliud
MEPEBOAMMOE  TOMEIICHUE  SBJSECTCS  JKWIbIM, TEXHUYECKHM MACHOPT TaKoOro
MOMEIIEHHUS);

4) MO3TaXHBIN IJIaH JOMA, B KOTOPOM HAXOJUTCS MEPEBOIUMOE [OMEILIECHHUE;

5) MOATOTOBJICHHBIM W O(GOPMIICHHBI B YCTAaHOBJICHHOM TMOPSJIKE MPOEKT
nepeycTpoicTBa U (WIn) NMeperiaHipoOBKU MEPEBOIMMOIO MOMEIIEHUs (B cllydae, eciiu
NepeyCcTPOMCTBO U (M) MeperIiaHupoBKa TPeOyIOTCs sl 00eCrieYeHs] UCTI0JIb30BaHUS
TaKOro MOMEIIEHUS B KAU€CTBE JKUJIOTO HIJIM HEKUIIOTO TIOMEIICHHUS);

6) TPOTOKOJ 00IIero coopanusi COOCTBEHHUKOB MOMEIIEHUH B MHOTOKBAPTHPHOM
JIOM€, COJIep)KaIlluii pelieHne 00 WX COrJIaCuh Ha TEPEBOJ JKHIIOTO TOMEIICHUS B
HEXKWJIOE MOMENICHHUE;

7) corjacue KaXJOoro COOCTBEHHHMKA BCEX IIOMEIICHHUH, TMPUMBIKAIOMNX K
MEPEBOAMMOMY IMOMENIEHHIO, HA EPEBO/T JKUJIOTO TOMEIICHUS B HEXKUIIOE IOMEIIEHHUE.

8)

2.6.1.1 B cnywae wHanpaBnenus 3asaBieHust mnocpenactsom EIIY, PIITY,
CBEJICHUA W3 JIOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTH 3asBUTENS, MPEICTABUTENS
dbopMupyrOTCS TIpU  TMOATBEPXKJIEHUM YydeTHOW 3amucu B EnuHOM  cucteme
UJCHTU(GUKAIMY U ayTEHTU(OUKAIIMU U3 COCTaBa COOTBETCTBYIOIIUX JAHHBIX YKa3aHHOU
Y4YETHOM 3amucM W MOTYT OBITh TPOBEPEHBbI IyTEM HaIpaBIEHUs 3ampoca ¢



MMPOEKT

HCIIOJIb30BaHUEM CHCTEMBI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMO/ICHCTBUS.

B ciyuae, ecnu 3asBieHue MOAAETCA Yepe3 MPEICTABUTENS 3asBUTENS, TaKXKe
MPEACTABIACTCS JIOKYMEHT, TIOJATBEPXKIAIOIMIMI TMOJHOMOYHMS Ha OCYLIECTBIICHHE
JNECUCTBUM OT UWMEHHU 3asiBUTENsl. B  KauyecTBe JIOKYMEHTA, IIOJTBEPKIAIOLIETO
MIOJTHOMOYHSI HA OCYIIECTBICHUE JACHUCTBUM OT MMEHH 3asBUTENS, IPEICTaBUTEID
3asIBUTEIIS BIIPABE MPEICTABUTH:

- opOPMIICHHYIO B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM Poccuiickoit denepanuu
JOBEPEHHOCTH (11 (PU3UYECKUX JINII);

- ohopMIIEHHYI0O B COOTBETCTBHHU C 3aKOHOJATENIBCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, 3aBEPEHHYIO [E€YaThI0 3asiBUTENISI M MOJANHCAHHYIO PYKOBOJIUTEIEM
3asBUTEJIA WJIM YIMOJHOMOYEHHBIM 3TUM PYKOBOJMTENIEM JUIOM (ISl IOPUIAYECKUX
).

B cnyuae, ecnu 3asiBlieHHE TOAAETCS YEPE3 MPEACTABUTENS 3asIBUTEIS TOCPEACTBOM
EII'Y, PIII'Y, u noOBEpEeHHOCTh NPEACTABUTENS 3asBUTENS U3TOTOBIIEHA B JJICKTPOHHOU
dbopme, Takas JOBEPEHHOCTh JOJDKHA OBITh MOAMHCAHA AJIEKTPOHHOW MOJIMHKCHIO,
TpeOOBaHMS K KOTOPOH yCTaHABIMBAIOTCS 3aKOHOIATEIHLCTBOM Poccuiickoit Denepanun,
PEryJIMPYIOIIUM OTHOIIEHUS B 00JACTH UCIIOIB30BaHUS 3JIEKTPOHHBIX MOAMUCEN.

YaocTtoBepeHHas, COBEpIICHHAsT WM BbIJAHHAs HOTAPUYCOM JIOBEPEHHOCTh
MpEJACTABUTEIISI  3asABUTEIST B DJEKTPOHHOW (QopMe JOHKHA COOTBETCTBOBATh
TpeboBanusiMm ctathu 44.2 OcHOB 3akoHoAaTenbcTBa Poccuiickoir ®denepanuu o
HoTapuare oT 11 ¢geBpans 1993 roga Ne 4462-1.

2.6.2.3asBUTENDL BIPAaBE HE IMPEACTABIATH JOKYMEHTBI, NPELYyCMOTPEHHBIE B
noanyHkrax 3, 4 myHkra 2.6.1, a Takke B Cilydae, €CJIM NpPaBO Ha IEPEBOAUMOE
MIOMEILIEHUE 3apEruCTPUPOBAaHO B EAMHOM rocyaapCTBEHHOM pEECTpe HEIBHXKUMOCTH,
JOKYMEHTHI, MPEAYyCMOTPEHHBIE MOJAMYHKTOM 2 IyHKTa
2.6.1 HacTosIIEro AAIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JIOkyMeHTBbl (MX KONHM WA CBEICHHS, COJEpkKalMecs B HUX),
yKa3aHHble B MOANyHKTax 2, 3, 4 myHkra 2.6.1 HacTosAlEero aJIMHUHHUCTPATUBHOIO
peryiaMeHTa 3anpalimBaroTCsl YIIOJIHOMOUYEHHBIM OPTaHOM B TOCYJIAPCTBEHHBIX OpraHax,
OopraHax MECTHOI'O0 CaMOYIPaBJI€HUS U MOJBEIOMCTBEHHBIX TOCYIApPCTBEHHBIM OpraHaM
WM OpraHaM MECTHOTO CaMOYIIPaBJICHUSI OpraHU3alUsAX, B PACHOPSKEHUU KOTOPBIX
HaxOJITCS YKa3aHHbIE JOKYMEHTBI, €CJIM 3asBUTE]Ib HE TNPEACTaBUIN YKa3aHHBIC
JIOKYMEHTBI CAMOCTOSITEIIBLHO.

B coorBerctBuu ¢ mnyHktoM 3 cratbu 36 JKunumHoro koxaekca Poccuiickoi
@denepaliid yMEHbIIIEHHE pa3Mepa OOLIEro HMMYIIeCTBA B MHOTOKBAPTHUPHOM JIOME
BO3MOYKHO TOJIBKO C COTJIaCHs BCEX COOCTBEHHUKOB IMOMENICHUI B JAHHOM JIOME MyTeM
€ro PEKOHCTPYKIIUHU.

B coorBerctBuUu ¢ myHkTtoM 2 ctatbu 40 JKwiumiHoro konekca Poccuiickoit
denepaluu, €CIM  PEKOHCTPYKIUSA, MEPEyCTPONMCTBO H (WIM) MEPEerIaHuPOBKa
MOMEIICHUI HEBO3MOXKHBI 0€3 TPUCOCAMHEHHS K HUM YacTH OOIIEero WMYIIEeCTBa B
MHOTOKBApPTHUPHOM JIOM€, Ha TaKu€ PEKOHCTPYKIUIO, TMEepeyCTPOMCTBO U (WJN)
MEePEIIaHUPOBKY MOMENIEHUN JOJKHO OBITh MOJIYYEHO COTJIacue BCEX COOCTBEHHUKOB
MOMEIIEHUN B MHOTOKBAPTUPHOM JIOME.

YIIOJIHOMOYEHHBIN OpPraH, OCYILIECTBIAIOIIAN IEpEeBOJ IOMEUICHHUM, HE BIIPABE
TpeOoOBaTh OT 3asBUTENS MPEJICTABICHUE JPYTUX JTOKYMEHTOB KpPOME JOKYMEHTOB,
HUCTPEOOBAHUE KOTOPBIX y 3asBUTEINS JOMYCKAETCS B COOTBETCTBUU C NMyHKTOM 2.6.1
HACTOSILIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

[To MeXBEeIOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOIO OpraHa, yKa3aHHbIX B
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a03alle TIEpBOM HACTOAIIETO IYHKTA, JOKYMEHTHI (WX KONWW WM CBEIACHUA,
coAep)Kalyecss B HHMX) MPENOCTABISAIOTCS TOCYJIapCTBEHHBIMU OpraHaMH, OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS U MOABEIOMCTBEHHBIMU T'OCYJAPCTBEHHBIM OpraHaM HWIIA
OpranaM MECTHOT'O CAMOYNPABIICHUS OPTraHU3alUsIMU, B PACHOPSHKEHUH KOTOPBIX
HaXOJTCSl YKa3aHHbIE JOKYMEHTBHI, B CPOK HE MPEBBIMIAIONIUN HATh paboyux JHEH CO
IHA TIOCTYIUICHHS MEXKBEJIOMCTBEHHOTO 3alpoca B OpraH WM OpPraHU3alHIo,
MPEAOCTABISAIONINE JOKYMEHT U HUH(POPMAIUIO, €CJIU HHBbIE CPOKH TMOJITOTOBKU H
HaIpaBJICHUS] OTBETA HAa MEXXBEJOMCTBEHHBIN 3alpoc HE YCTAHOBJICHBI (pefiepaibHBIMU
3aKOHaMH, NMpaBoBbIMU akTaMu [IpaBurenbcTBa Poccuiickon Penepaunu U NPUHATHIMA
B COOTBETCTBUHM C (efepaibHbIMU 3aKOHAMU HOPMATHUBHBIMU IIPABOBBIMH aKTaMU
cyobekToB Poccuiickoit deneparuu.

2.7. HcuepnslBarolui IepedyeHb OCHOBAHMM ISl OTKa3a B NPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABICHUS! MyHULIMTIAIBHOMN YCIIyTH.

Otkaz B  mpueMe  JOKYMEHTOB, HEOOXOJUMBIX IS  MPEIOCTaBIICHUS
MYHULMIIAIIBHON  YCIyI'd, 3akoHomarenbCcTBOM  Poccuiickonn — depepaumu  He
MPELYCMOTPEH.

2.8. HcuepnbiBaromuii nepeueHb OCHOBAaHUM JJIsI IPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTABIEHUN MYHULIMITAIIBHOU YCIyTH.

[IpuocTaHoBiieHHE MPETOCTABICHUSI MYHUIUMIIAIILHONW YCIYTH 3aKOHOAATEIHCTBOM
Poccuiickon denepanuy He IPeayCMOTPEHO.

OTka3 B mepeBOji€ >KWIJIOTO MOMEIIECHUS B HEXKUJIOE€ MOMEIICHHE WM HEXHUJIOro
MOMEIICHHS B )KHJIOE TTOMEILIEHHUE JIOMYCKAETCs B CIIy4ae, €ClIu:

1) 3asBUTEJIEM HE MPEJICTABJICHBI JOKYMEHTHI, ONPEACIICHHbIE TyHKTOM 2.6.1
HACTOSIIIIETO AJMUHUCTPATUBHOTO pErjlaMeHTa, OOsM3aHHOCTh 10 MPEACTABICHUIO
KOTOPBIX C YY€TOM IyHKTa 2.6.3 HACTOSIIEro aJIMHHUCTPATUBHOIO pErjaMeHTa
BO3JIOYKEHA HA 3aBUTES;

2) IOCTYIUICHUS B YIOJHOMOYEHHBIM OpraH OTBE€Ta OpraHa TIOCYJapCTBEHHOMU
BJIACTH, OpraHa MECTHOTO CaMOYMpaBJeHUs JMOO TOJBEIOMCTBEHHONW OpTaHy
rOCYJJapCTBEHHOM BJIACTM WJIM OPraHy MECTHOIO CaMOYIIPaBJICHUSI OpPraHU3alUMU Ha
MEKBEJOMCTBEHHBIN 3apOC, CBUIETEIIbCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTA U (WJIN)
uHpopMalu, HEOOXOJUMBIX JUIsi TIEPEBOJa JKWIOTO TMOMEIICHUS B HEXKWIOE
MOMEIIEHUE WM HEXKWIOTO0 TOMENIEHUS B JKWIOE TOMEIIEHHE B COOTBETCTBUU C
IyHKTOM 2.6.]1 HacTosmero aIMUHUCTPATUBHOTO PETIIAMEHTA, €CIM COOTBETCTBYIOIIMNMI
JIOKYMEHT He ObLJI MPEJICTaBJICH 3asBUTEIEM IO COOCTBeHHOM wuHuUIMatuBe. OTKa3 B
MIEPEBOJIC KUJIOTO MOMEIICHHS B HEXKHWIIOE MOMEIICHUE WIM HEXUJIOTO MOMEUIEHUS B
KUJIO€ TOMEIIEHUE IO YKAa3aHHOMY OCHOBAaHHMIO JOIYCKaeTcsa B Cly4yae, €clH
YIIOJIHOMOYEHHBIA OpraH IMOCJ€ IOJYyYEHUS OTBETAa Ha MEKBEIOMCTBEHHBIN 3aIpoc
YBEIIOMUJI 3asBUTEJIS O MOJTYUYECHHH TAKOTO OTBETA, MPEIJIOKUI 3asIBUTEIO MTPEACTABUTD
JOKYMEHT U (uiu) uHpOpMAIUIo, HEOOXOUMBIE IS TIEPEBO/IA JKUIIOTO TOMEIIEHUS B
HEXKUJIOE TIOMEUICHUE WM HEXWUJIOTO TOMEIICHHS B  KUJIOE€ IOMEIICHHE,
MpEeAyCMOTPEHHbIE TyHKTOM 2.6.1 HacTosIEero agMUHUCTPATUBHOTO pErjiaMEHTa, U He
MOJIYYHJI TaKW€ AOKYMEHT W (Wjn) UHQOpMALKIO B TEYEHHE MATHAALUATH padOuux IHEU
CO JIHSI HAITpaBJICHHUS YBEIOMIICHHUS;

3) IPEICTaBICHNUST JOKYMEHTOB, ONPEACICHHBIX IIyHKTOM 2.6.1 HacTosero
aJMUHUCTPATUBHOTO PErIaMEHTa B HEHAIJIS)KAIIUM OpraH;

4) HecoOII0JICHUE MPEeayCMOTPEHHBIX cTaThed 22 JKMIMIIHOrO KOJeKca YCIIOBHIA
IepeBO/Ia MOMEIIECHHUS], @ UMEHHO:

a). €CIM JIOCTYI K MEpPEeBOJAMMOMY MOMEIIEHHUIO HEBO3MOXKEH 0€3 MCIOJIb30BaHUs
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MOMEIICHHM, 00eCeYnBAIOIUX JOCTYN K JKUAJBIM TIOMEIICHUSM, WIW OTCYTCTBYET
TEXHUYECKash BO3MOXHOCTh 000OpYZI0BaTh TaKOW JOCTYN K JaHHOMY IMOMEMICHUIO (IIpU
MIEPEBOJIC KUIIOTO MIOMEIIECHUS B HEXKHUIIOC TIOMEITICHHE);

0). ecau TEepPeBOAMMOE MOMEIIECHUE SIBIISCTCS YaCThIO KWJIOTO TMOMEIIEHUS JTHOO
UCIIOJIB3YETCsI COOCTBEHHMKOM JIaHHOTO TIOMEIIEHUS WJIA WHBIM TPAKIAHHHOM B
KaueCTBE MECTa IOCTOSHHOTO TPOXHUBaHUSA (MIPU TIEPEBOJIE KHJIOTO IOMEIICHUS B
HEXHIJIOE TIOMEIICHHE);

B). €CJIM MPaBO COOCTBEHHOCTH Ha MEPEBOIUMOE MOMEIICHHE OOPEMEHEHO MTpaBaMu

KaKHUX-JINOO JIHIL;

T'). €CIIM TI0CJIe TepPeBO/Ia U3 JKUIIOTO MMOMEIICHHUS B HEXKIIIOE MIOMEIICHNE UCKITIOYCHA

BO3MOKHOCTb JIOCTYTIA C HCIIOJIb30BAHUEM MTOMEIIEHUH, 00eCTIeUnBaIOIINX TOCTYI K

KUJIBIM TTOMEIICHUSIM;

1T). €CTTU TIPH TIEPEBOIE KBAPTUPHI B MHOTOKBAPTUPHOM JIOME B HEKHUIIOC
MOMEIIEHUE HE COOJI0ICHBI CIIeAyIOIe TPeOOBaHMUS:

- KBapTUpPa PacIioyioKeHa Ha TICPBOM dTa)Ke YKa3aHHOTO JIOMa;

- KBapTHpa pacIoJiOKE€HA BBIINIE TIEPBOIO IJTaka YKa3aHHOTO JIOMa, HO
TIOMEIIEHUS, PACIIOJIOKCHHBIE HEMOCPEICTBEHHO TII0J] KBapTHPOW, IMEepPeBOIUMON B
HEXHIIIOE TIOMEIICHNE, HE SBIISIOTCS KUJIBIMU;

€) TaKXXe He JI0IyCKaeTCs:

- MIEPEBO/I )KWJIOTO MMOMEIIEHHSI B HAEMHOM JIOME COLIMAIbHOTO MCIIOJIb30BAHUS B
HEXNJIOE TTIOMELIEHUE;

- IIEPEBOJL KUJIOTO MOMEILECHUSA B HEXUIIOE€ IIOMEUIEHNE B LEIAX OCYIIECTBICHUS
PEIUTUO3HOM JEATEIBbHOCTH;

- IEPEBOJ, HEXMUJIOTO IOMEIICHUS B KUJIOE€ IOMEUIEHUE €CIM TaKOe IOMELICHHE
HE OTBEYaeT TpeOOBaHMsM, ycTaHOBIeHHbIM llocranoBnennem IlpaBurensctBa PO ot
28 suBaps 2006 1. Ne 47 «OO0 ytBepxkaeHuun llomoxxeHus 0 IpU3HAHUU TOMEILECHUS
KWUIbIM TOMEIICHUEM, JKWJIOTO IIOMELICHHs HENPUTOJHBIM Ui IIPOKUBAHMS,
MHOTOKBAPTHUPHOI'O JIOMa aBapUMHBIM M NOJICKAIIUM CHOCY WM PEKOHCTPYKIIUHU,
CaZOBOTO JI0MAa >KWJIBIM JOMOM H >KWJIOTO JOMa CaJOBBIM JOMOM)» WM OTCYTCTBYET
BO3MOXHOCTh 00€CHEeYUTh COOTBETCTBME TAaKOIO0 TIOMEIIEHUS YCTaHOBJIEHHBIM
TpeOOBaHUSIM.

5) HecooTBeTcTBHs mpoeKkTa NepeycTpoiicTBa M (WIM) MEPEerIaHuPOBKU
MOMEILEHUS! B MHOTOKBAPTUPHOM JJIOME TpeOOBaHUSAM 3aKOHO1aTEJIbCTBA.

Henonyuyenne win HECBOEBPEMEHHOE IIOJIyYEHHE JOKYMEHTOB, YKAa3aHHBIX B
nyHkTe 2.6.1 aJMHUHUCTPAaTHBHOIO PETJaMEHTa M 3alpPOLICHHBIX B TOCYAAPCTBEHHBIX
opraHax, OpraHax MECTHOI'O CaMOYIIPABJIEHUS U MOABEAOMCTBEHHBIX IOCYJaPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYNPABJICHUS OPraHU3ALUAX, B PACIOPSIKECHUU
KOTOPBIX HaxXOIATCS yKa3aHHbIE JOKYMEHTBI, HE MOJKET SBIATHCS OCHOBAHUEM IS
OTKa3a B INEPEBOAE JKWIOIO IOMELICHHS B HEXWIOE IOMEUICHHE WA HEXWIOrO
ITOMEILEHHUSI B )KUJI0€ TIOMEIICHUE.

2.9. TlepedeHn ycayr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH M 00S3aTEIbHBIMU JIS
MPEAOCTABICHUS MYHULHUINAIBHOW YCIYrM, B TOM YHCJIE CBEICHUS O JTOKYMEHTE
(1oKyMeHTax), BblJaBa€MOM (BBLAABAEMBIX) OpraHU3allUsMH, Y4YacTBYIOIIMMH B
IIPEIOCTABICHUN MyHULMIIAIBHOW YCIYTH.

VYenyru,  KOTOpble — SIBJISIFOTCS.  HEOOXOAMMBIMHM U 00s3aTE€IbHBIMU IS
IIPENOCTABICHUS MyHULIMIIAIBHON YCIyTH:

1) yciyra 1o NoAroTOBKE MPOEKTa MEepeyCTPOMCTBA U (UIIM) MeperIaHupOBKU
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MEPEBOIMMOr0 MOMENICHUS (B Clydae, €clid MepeyCTPOICTBO U (WJIM) MEepEerIaHupPOBKa
TpeOyroTcs uisi 00ecreyeHns: UCIOIb30BaHUSI TaKOrO MOMEUICHHS] B KQUeCTBE JKHJIOTO
WJIM HEKUJIOTO TIOMEILECHHUS );

2) opopMieHHE JOKYMEHTa, YJIOCTOBEPSIONIETO TMpaBa  (ITOJHOMOYHS)
NpEeACTaBUTENA, B Cllydae, €ClIM 3a MPEeAOCTaBIEHUEM YCIyr'm oOpanjaercs
MIPEICTABUTEIIb 3asIBUTEIIS;

2.10.ITopsimok, pa3Mep U OCHOBaHUSI B3MMaHUs TOCYJIAPCTBEHHOW MOUUIMHBI WIIA
VHOW IUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH.

[IpegocraBieHne  MYHUIIMOAJIBHOW  YCIYTM  OCYIUECTBISiETCS  O€cCIUIaTHO,
roCyapCTBEHHAs NOLIIMHA HE YIIJIAYMBACTC.

2.11.Ilopsnok, pasmMep U OCHOBAHUS B3MMAaHUs IUIAThl 32 IPEAOCTABICHUE YCIYT,
KOTOpbIE SIBJIAIOTCSL HEOOXOJMMBIMU W 00S3aTE€IbHBIMM  JJIA  NPEJOCTABIICHUS
MYHUIMOAIBHOW YCIyTH, BKJIOYas MH(GOPMALMIO O METOJUKE pacuera pa3Mepa TaKkou
TIaThlI.

[Topsiiok, pa3Mep U OCHOBAaHMSI B3UMAHMSI TUIATHI 32 IPEIOCTABIEHUE YCIIYT,

yKa3aHHBIX B IIYHKTE HACTOSIIET0 aIMUHUCTPATUBHOTO periaMeHTa, ONpeaesseTcs

OpraHu3alUsMU, IPEJOCTABIISIFIONIMMY JAHHBIC YCIIYTH.

2.12. MakcuMalibHBI CpPOK OXHWJIaHUSI B OYEpeaud IIpu I[ojJaye 3ampoca o
MPEAOCTABIECHNUN TOCYIAPCTBEHHON WM MYHHUIMIIAJIBHOM YCIyTM W MNpPU MOJyYEHUU
pe3yabpTara NpeaoCTaBIeHUs TOCYJaPCTBEHHOW I MYHUIMIIAJbHON YCIYTH.

MakcuMalIbHBIA  CPOK  OXHJAHUA B O4Yepead MpHU I1I0AAa4e 3asBICHUA O
IIPEJOCTABICHUA MYHULMIIAJBHON YCIYTM WM INPU MOJY4YEHUM pe3yibTara IaHHOU
MYHULMIAIBHOW YCIIYTH HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.13.Cpok ¥ MOpSAOK PErucCTpallMM 3ampoca 3asiBUTENS. O MPEAOCTaBICHUN
roCyJJapCTBEHHOW WJIM MYHULMITIAJBbHON YCIYTH.

3asBJI€HUE O NPEJOCTABICHUM MYHHUUUIIAIBHON YCIYTH, MPEICTABICHHOE
3asBUTEJIEM JIMYHO JIMOO €ro Mpe/ICTaBUTEIEM, PETrUCTPUPYETCS YIOJIHOMOUYCHHBIM
OpraHoM B TeueHue 1 pabouero AHS C AaThl MOCTYIUICHUS TAKOTO 3asBJICHMUS.

3asBJIEHUE O TNPEAOCTABICHUA MYHUIMNAIBHONW YCIYTH, MPEICTaBICHHOE
3asBuUTENeM MO0  ero  mpeacrtaButenem — yepe3  M®Il,  peructpupyercs
YIIOJJHOMOYEHHBIM OPraHoOM B JIeHb nocTyIuieHus ot MOII.

3asBieHue, TMOCTyHuBIIee B JJekTpoHHOM ¢opme Ha EIY, PITY
PErUCTPUPYETCSl YIIOJHOMOYEHHBIM OPraHOM B JI€Hb €ro MOCTYIUIEHHUS B Cllydae
OTCYTCTBUSI aBTOMaTHYECKOU peructpauunu 3anpocos Ha EIII'Y, PIITY.

3asBieHHE, MOCTYNHBIIEE B HEpabodyee BpeMsi, PETUCTPUPYETCS YIIOTHOMOYEHHBIM
OpraHOM B MEPBBIN paboUMil T1eHb, CACAYIOIINIA 32 THEM €TO0 MOTyUCHUS.

2.14. TpeboBanuss K  IOMELICHUAM, B KOTOPBIX  IIPENOCTaBIISAIOTCSA
rOCYJapCTBEHHBIE W MYHULHWINAIBHBIE YCIYrH, K 3aly OXHIAHMUA, MECTaM I
3al0JIHEHMS 3alpOCOB O NPEAOCTABICHUM TOCYIAPCTBEHHOM WM MYHULMNAIBHOU
yCIIyTd, WH(OPMAMOHHBIM CTEHAAM C oOpa3liaMH UX 3aloJHEHUS MU TepedyHeM
JOKYMEHTOB, HEOOXOJIMMBIX Ui TPENOCTaBICHUS KaXJAOW TrOCyJIapCTBEHHON WU
MYHUIUMNIATBHOW YCIYTH, B TOM YHUCJE€ K OOECNEYeHUIO JOCTYMHOCTH JJisi MHBAIUIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHOJATeNbcTBOM Poccuiickoit deneparnuu o
COLIMAJIBHOM 3aIlUTE UHBAIUOB.

2.14.1.Ilomemenuns YIIOJIHOMOYEHHOTO opraHa TSt MPEIOCTABIICHUS
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MYHHUITUNIATBHOM YCIYTd pa3MEIaTCcsS Ha IEPBOM JTaXKe 3JaHUsA, 000PYI0BAHHOTO
OTJICIbHBIM BXOJIOM, JIMOO B OTICIBHO CTOSIIEM 3JaHUH IS CBOOOJHOrO JO0CTYyIIa
3asBuTenei. [lepeBMKCHHE MO MOMEMICHUSM YIIOJTHOMOYEHHOTO OpraHa, B KOTOPBIX
MIPOBOJMTCS MIPHEM 3asBJICHUS U JIOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYIHCHHUH IS
JIMI] ¢ OTPAaHHYECHHBIMHA BO3MOYKHOCTSIMU 37I0POBBSL.

[Tpu pacrnojoKeHUH IMMOMEIICHHS YIOJIHOMOYEHHOTO OpraHa Ha BEPXHEM JTaxke
CHCIMAITUCTBI YIIOJHOMOYCHHOT'O OpraHa 00si3aHbl OCYIIECTBIISTh IPUEM 3asBUTEIICH Ha
IIEPBOM 3Take, €CJIM IO COCTOSHHUIO 3JI0POBbs 3asBUTCIIb HE MOXKET IOJHATHCS I10
JIECTHHUIIE.

Ha teppuropuun, mpuieramiied K 3JaHHI0  YIIOJHOMOYEHHOIO  OpraHa,
OpPraHM3YIOTCS MECTa JUIsl MapKOBKHA aBTOTPAHCIIOPTHBIX CPEJACTB, B TOM YHCIIE MECTa
JUISL TIADKOBKW aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIUAOB (He MeHee 10 MpoIeHTOB MECT,
HO HE MEHEE OJIHOI'O MECTa), JOCTYII 3asBUTCIICH K IMapKOBOYHBIM MECTaM SIBJISCTCS
OeCIJIaTHBIM.

[ToMelieHre YITOJIHOMOYEHHOTO OpraHa i IHpHeMa 3asBUTENICH 000pyayercs
uHGOPMAIMOHHBIME CTEHJAaMH, Ha KOTOPBIX pa3Memiactcs (opMa 3asBICHHUS C
00pa3IoM ee 3aroHCHHS U IIEPEeUYCHb JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTABICHHS
MYHHIIMITAIbHON YCITYTH.

[TomerieHusi, B KOTOPBIX OCYIICCTBIISIFOTCSA JICHCTBHS 110 IPEIOCTABICHUIO
MYHHUIIUNIAIBHOM  YCIAyrd, OOECIeYHBAIOTCS KOMIIBIOTEpAMH, CpEACTBAMHU CBS3H,
BKJIFOYAsl JOCTYIl K HMH(POPMAIMOHHO - TEICKOMMYHHKAIMOHHOW ceTH « HTepHEeT»,
OPI'TEXHHUKOM,  KAHIEIIPCKHMMH  IMPUHAUICKHOCTAMU,  HHGOPMAIMOHHBIMU U
CIPaBOYHBIMU MaTepHajiaMH, HarIsTHON WH(OpMaNne, CTYJIbIMA U CTOJIAMH,

CpeACTBaMU TOXXKAPOTYIICHUS M OIOBEHIEHUS O BO3HUKHOBEHHWU YPE3BBIYANHOMN
CUTYyallMu, JOCTYNIOM K PErMOHAJIbHONW CHUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBHS, a TaKKe 00eCIeUunBaeTCs JTOCTYITHOCTD ISl MHBAIIUIOB K YKa3aHHBIM
MOMEIICHUSAM B COOTBETCTBUM C 3aKOHOJATEILCTBOM Pocculickon dDenepanuu o
COILIMAJILHOM 3aIllMTEe WHBAJIMIOB.

3an oOXuJaHus, MecTa I 3aloJIHCHUSI 3alpocOoB UM IpUeMa 3asBUTENEH
000pYyAyIOTCS CTYJBSIMU, U (UITN) KPECENbHBIMU CEKIIUSIMU, U (MJIH) CKAMbSIMU.

Nudopmarnmonnsie  Marepuanbl, NpeJAHa3HAUYCHHbIE M1 UHGOPMUPOBAHUS
3asBUTENICH O TOPSJKE MPEAOCTABICHUS MYHUIMIAIBHOU YCIyTH, pa3MEIIalTCs Ha
MH(POPMAIIMOHHBIX CTEHJAX, PACIIOJIOKEHHBIX B MECTaxX, 00ECIEYMBAIONIUX JIOCTYI K
HUM 3asBUTECJICH.

Nudopmarmonneie  Marepualnbl, NpeJAHa3HAUYCHHBIC I HHGOPMHUPOBAHUS
3asBUTEJIEH O TOPSAKE MPEIOCTABICHUS MYHMUIMIAIBHON YCIYyrd, pa3MeEIIaloTCs Ha
MH(POPMAIIMOHHBIX CTEHIAX, PACIOJIOKEHHBIX B MeCTaX, 00eCTeUMBAIOMIMX JOCTYIT K
HUM 3asBUTENICH, 1 OOHOBIISIOTCS IMPU U3MEHEHHH 3aKOHOJATENIbCTBA, PETYIUPYIOIIETO
MPEI0CTABICHUE MYHUIIMTIAIbHOW YCIIYTH, U CIIPABOYHBIX CBEJACHUM.

NudopmarmonHsie CTEHIBI JODKHBI PaclojiaraThCsi B MECTE, JOCTYITHOM ISt
MPOCMOTpa (B TOM YHCJIC IPU OOJBIIIOM KOJUYECTBE TTOCETUTEIEH).

2.14.2. llna oOecrieyeHus: JOCTYNMHOCTU MOJYYEHUS MYHUIMNAIBHOW YCIyru
MajJOMOOMJIBHBIMM TpyNIaMd HACEJEHMs] 3[JaHUs U COOPYXKEHHUS, B KOTOPBIX
OKa3bIBae€TCs YyCiIyra, OOOpYIYIOTCS COIJIACHO HOpPMaTUBHBIM TpeboBaHusM «CII
59.13330.2016. Csox mnpaBui. JlOCTYIIHOCTh 34aHUM W COOPYXKEHHU  JJIA
MaJOMOOMJIBHBIX Tpynn HaceneHus. AkryanusupoBaHHas penakiuss CHull 35-01-
2001».
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2.14.3. B kabunere mo mpuemMy MaJOMOOWJIBHBIX TPYII HACEJICHHS UMEETCS
MEAMIIMHCKasl ~ anTedyka, TMuTheBas Bojaa. llpu  HEOOXOAMMOCTH  COTPYAHUK
YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIIOUIMI MpPUEM, MOXET BbI3BaTh KapeTy
HEOTIIOKHOU CKOPOU TOMOUIHU.

[Ipn oOpaieHny rpakJaHWHa ¢ HapyLIEHUSMH (PYHKIUH OMOPHO-ABUTATEIBHOIO
annapara paOOTHUKM YNOJHOMOYEHHOTO OpraHa MNpeANpUHUMAIOT — CJEIYIOLIUe
JNEUCTBUA:

- OTKpBIBAIOT BXOAHYIO JIBEpPb M TOMOTAIOT TPaXAAHUHY OECHpensiTCTBEHHO
MOCETUTh 3J]aHUE YMOJHOMOYEHHOTO OpraHa, a TaKXe 3apaHee NpeaynpexIaioT o
CYILIECTBYIOIIKX Oapbepax B 3/JaHUU;

- BBISICHSIIOT 11€JIb BU3HUTA TPaXJAaHUHA U COMPOBOXKIAIOT €r0 B KAOMHET 10 MpUeMy
3asIBJICHMS]; TIOMOTAIOT TPaK/IaHUHY CECTh Ha CTYJ WJIM PAcHoJiaraloT KPEecio-KOSICKY Y
CTOJIa HAIIPOTUB CHELUAIACTA, OCYLIECTBISAIOLIErO IIPUEM;

- COTPYAHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIFOUIMN MpHUEM, MPUHUMAET
rpakJaHuHa BHE O4YEpead, KOHCYJIbTHPYET, OCYLIECTBIISIET IIPUEM 3asBJICHUS C
HEOOXOJUMBIMU TOKYMEHTAaMH, OKa3bIBAET MOMOIIb B 3allOJIHEHUU OJIAHKOB, KOTUPYET
JOKYMEHTBHI;

-TI0  OKOHYAaHUU  TPEJOCTABICHUS  MYHULHUIAIBHON  YCIYTH  COTPYIHUK
YIOJIHOMOYEHHOT'O OpraHa, OCYIIECTBIISIONINN TPUEM, TTOMOTAET TPaXAaHUHY MOKHUHYTh
KaOMHET, OTKpbIBaET JABEpPHU, COMPOBOXKAAET TIpaxkJaHWHA /0 BBIXOJA U3 3JIaHUS U
MIOMOTaeT MOKUHYTh 3/1aHue; MepeiaeT rpakKIaHruHA COMPOBOXKIAIOUIEMY JIUIYy WU IO
€ro KEJIAHUIO BbI3bIBAET aBTOTPAHCIIOPT M OKA3BIBAET COJAEHCTBUE MPHU €0 MOCAJIKE.

[Ipu obOpamiennn rpakaaH ¢ HEJOCTaTKaMU 3peHUsT PaOOTHUKHU YIIOJIHOMOYEHHOTO
oprasa npeIpuHUMAIOT CIEAYIOIINE TeHCTBUS:

- COTPYAHUK YHOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOUIMI MpUEeM, NPUHUMAET
rpaXJjaHuHa BHE OYepend, IIOMOraeT COPHUEHTHUPOBAThCS, CECTb Ha  CTYJ,
KOHCYJIbTUPYET, BCIYyX IPOYUTHIBAET JOKYMEHTHI U Jajee M0 HEOoOXOJIUMOCTH
MPOU3BOAUT UX BbAauy. Ilpu 0OlIEHHH € TpaKJaHUHOM C HEIOCTaTKaMU 3PEHUS
HE00X0AMMO OOLIATHCS HEMOCPEJCTBEHHO C HUM CaMUM, a HE C COIIPOBOXIAIOIIUM €ro
JuIoM, B Oecelle MOJIb30BATHCSI OOBIYHOW PAa3rOBOPHON JIEKCUKOW, B MOMEIICHUH HE
CJIEIyeT OTXOJIUTh OT HEro 0e3 npeaynpeKIeHMs;

- COTPYJHHMK YIIOJJHOMOYEHHOIO OpraHa OKa3blBA€T IIOMOIIb B 3alOJHEHUU
OJIaHKOB, KOMMPYET HEOOXOIUMBbIE TOKYMEHTHI. [lJig moanucaHus 3asBi€HUS TOJBOJUT
JHUCT K aBTOPYUKE rpakJaHNHA, TOMOTraeT COPUEHTUPOBAThCS U noAnucarh o6mank. [Ipu
HEOOXOMMOCTH BBIIAIOTCA MaMATKH [T CTA00BUIAIINX C KPYITHBIM MIPU(PTOM;

-0 OKOHYaHUU  MPEJOCTABICHHS  MYHUUMNAIBHOM  YCIYI'HM  COTPYAHHK
YIOJHOMOYEHHOI'O OpPraHa, OCYyIIECTBIISIOMIMI MpUeM, TIOMOTAeT IPaklaHuHy BCTATh CO
CTyJia, BBIUTH U3 KaOMHETa, OTKPHIBAET JBEPU, COMTPOBOKIACT IpaXKJaHNHA K BBIXOAY U3
3/1aHUA, U MPOBOXKAET HA YJUIy, 3apaHee MpeIylpeuB MOCETUTENS O CYIIECTBYIOIIUX
Oapbepax B 3[]aHUU, NIEpEAAET TpaxAaHNHA COMPOBOXKIAAIOUIEMY JIMILY WM IO KEJTAHUIO
rpakJjaHuHA BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu obOpamenun rpaxkiaHvHa ¢ AepeKkTaMH ciiyxa pabOTHUKH yHOJTHOMOYEHHOTO
oprasa npearnpuHUMAIOT CIEAYIOIINE EHCTBUS:

- COTPY/IHHK YIIOJJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIIMNA IPHEM TpaxIaH C
HapyIICHUEM ClIyXa, 00pallaeTcss HENOCPEACTBEHHO K HEMY, CIIPAILIMBAET O LEJIU BU3UTA
U J1aeT KOHCYJBTAIMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEuH, MPU 3TOM CMOTPHUT B
JMLIO TOCETUTENS], TOBOPUT SICHO, CJIOBA JOIOJHSIET MOHATHBIMU KECTaMH, BO3MOKHO
oOuieHue B NHUCbMEHHOW (opme MO0 Yepe3 MNepeBOJUMKA JKECTOBOIO s3bIKa



MMPOEKT

(cypaonepeBoIINKa);

- COTPYIAHHUK YIIOJHOMOYEHHOTO OpPraHa, OCYLIECTBISIONIMN IIPUEM, OKA3bIBACT
MOMOIIb U COACWCTBHUE B 3alOJHEHUU OJAHKOB 3asBICHUN, KOMUPYET HEOOXOAUMBIE
JOKYMEHTHI.

2.14.4. TpeGoBanus K KOMGPOPTHOCTH U JOCTYHHOCTH MPEJOCTABICHHUS
rocynapctBeHHou yciyru B MOII ycranaBnuBaroTcs mocraHoBieHueMm lIpaBurenscTBa
Poccuiickont @eneparuu ot 22.12.2012
Ne 1376 «O0 YTBEPKICHUU [IpaBui OpraHu3alun NEeATEIbHOCTU
MHOTO(YHKIIMOHATBHBIX LEHTPOB MIPEAOCTABIECHUS roCyJ1apCTBEHHBIX u
MYHULIUIAIBHBIX YCIYT».

2.15.11oka3aTenu JOCTYITHOCTH U Ka4€CTBA MyHULMITAJBHON YCIYTH.

KonnuecTBO B3aUMOAECHCTBUN 3asBUTENS C COTPYJHHKOM YIIOJHOMOYEHHOTO
OopraHa npu MpeI0CTaBIECHUH MyHULIMNIATIbHOW YCIIYTH - 2.

[IpomomKUTENbHOCTD B3aUMOJICHCTBUN 3asABUTENA c COTPYAHUKOM
YIOJHOMOYEHHOTO [P MPEIOCTaBICHUN MYHHUIIMIAIBHON YCIyTH - HE OoJiee 15 MUHYT.

Bo3MoxHOCTE moyueHus: uHGOpMaIMKU O XOJ€ MPEAOCTABICHUS MYHHUIIUIATBLHON
YCIYTH, B TOM YHCJIE C MCIOJb30BAaHUEM HH(POPMAIIMOHHO - TEICKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH.

2.15.1. NHbiMM  mIOKa3zaTensiMuM KadecTBa M JOCTYIIHOCTH IPEIOCTABJICHUS
MYHUITUTIATBHON YCITYTH SIBIISIOTCS:

PacIoJIOKEHHOCTh ITOMEIIEHUH YIIOJTHOMOYEHHOTO OpraHa, MpeIHa3HauYeHHBIX IS
MPEJIOCTABICHUS MYHHMIIMIAIBHOW YCIyTH, B 30HE JOCTYITHOCTH K OCHOBHBIM
TPAHCTIOPTHBIM MaruCTPaIsaM;

CTeNeHb  HMH(POPMUPOBAHHOCTH  3asBUTENS O  MOPSAKE  MPEJOCTABICHHUS
MYHUIIUTIATBHOM YCIYTH (JIOCTYMHOCTh HH(OpMAIMM O MYHHUIMIIAIBHON YyCiyre,
BO3MOYKHOCTh BBIOOpA Cc110c00a moxyueHus uHpopmaiun);

BO3MOKHOCTH BBIOOpa 3asiBUTENIEM (hOpM OOpalieHus 3a OTyIeHUEM MYHUIIUITATb-
HOU YCIIyTH;

JOCTYITHOCTh OOpaIeHuUs 3a MPEIOCTaBICHUEM MYHHUIIUITAILHON YCIIYTH, B TOM
YUCIIC IS JIUI] C OTPAHUYCHHBIMH BO3MOYKHOCTSIMH 3710POBBS;

CBOEBPEMEHHOCTh MPEOCTABICHHSI MYHUIIMITAIbHON YCIIYTH B COOTBETCTBUU CO
CTaH/JapTOM €€ MPEOCTABICHHUS;

cOOJTI0/IEHUECPOKOB MPEOCTABICHNUS MYHHUIIUIATLHON YCIYTH U CPOKOB
BBITIOJTHEHUST AIMUHUCTPATUBHBIX MPOIIEYp MPHU IPEIOCTABICHUN MYHHUITUTAIBHON
YCIIyTH;

BO3MOKHOCTD ITOJTYUCHUSA I/IH(I)OpMaL[I/II/I 0 XOJC MMPEAOCTaBJICHUA MYHI/IHHHaJIBHOfI
YCIyTru; OTCYTCTBHUC 000CHOBaHHBIX KaJI00 CO CTOPOHBI 3a4ABUTCIIA 110

pe3yabTaTam IpeaoCTaBICHUS MyHULUMIIAIbHON YCIyTH;

OTKPBITBIA JOCTYN JUIsl 3asBUTENECH K HMHPOpMAIMM O TMOPAJKE U CpOKax
NPENOCTABICHUSI MYHULMIAIBHOM  yCIYrd, TMOpsake oOKajoBaHUS  JEUCTBUUI
(Oe3nmeiicTBUS) YHNOJHOMOYEHHOIO OPraHa, PYKOBOJIUTENS YIOJHOMOYEHHOIO OpraHa
A100 CIeNUAINCTa YIOJHOMOYEHHOTO OPIraHa;

HaJIAYME  HEOOXOQUMOr0 M JOCTATOYHOIO  KOJMYECTBA  CIELHUAIMCTOB
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YIIOJTHOMOUYEHHOT'O OpraHa, a TakKe IMOMEIICHUH YITOJTHOMOUYCHHOTO OpraHa, B KOTOPHIX
OCYILIECTBIISICTCS IPUEM 3asBICHUN U JOKYMEHTOB OT 3asBHTEIICH.

2.15.2. YTOJIHOMOYEHHBIM OpraHOM OOECIICUMBAETCS CO3JIaHWE WHBAIUAAM M
WHBIM MaJIOMOOWJIGHBIM TPYIIIIAaM HACEJCHUS CIEIYIONIUX YCIOBHHA JOCTYIHOCTH
MYHUITUTIATPHOM YCIyTH B COOTBETCTBUH C TPeOOBAHWSIMH, YCTAaHOBJIICHHBIMU
3aKOHOJIATEIHHBIMA ¥ HHBIMA HOPMATHBHBIMH TIPABOBBIMU aKTaMHU:

OKa3aHWEe HMHBAJIUIAM IOMOIIY, HEOOXOJUMON JIJIsi MOJYyUYEHHS B JIOCTYITHOMW JUIst
HUX dopme uHbOpMAIIUK O MpaBUIaX MPEJOCTABICHUS MYHUIIMTIATBHON YCIyTH, B TOM
guciae o0 odOpMICHUHM HEOOXOJAMMBIX [IJIsi TIOJYYCHHS] MYHUIIUMAIBHOW YCIyTH
JOKYMEHTOB, O COBEpPIICHWH HMMHU JPYruX HEOOXOAMMBIX JUIsl  TOJYYCHUS
MYHULIMITAJIIBHOW YCIIYTH JEUCTBUM;

MPEIOCTABICHNE MYHHUMIIAIBHOM  YCIYTM HWHBaIUWJaM [0  CIyXy, 0OpH
HEOOXOJMMOCTH, C HCHOJb30BAHUEM PYCCKOIO KECTOBOIO  $53bIKA, BKJIOYas
obOecrieueHue JOMyCKa B MOMEIICHUE CYypI0NIepEeBOIUNKA, TU(DIOCYPAOTIEPEBOAUHKA;

OKa3aHue MOMOIIM UHBAJIUIAM B MIPEOJIOJICHUN OaphepoB, MEIIAIOIIUX MMOTYUYSHHUIO
MYHUIUMIIAIBHON YCIYyTH HApaBHE C JPYTUMU JIUIIAMHU.

2.15.3. Ilpy npegoCTaBI€HUHM  MYHHUIMIAIBHOM  YCIyrM  B3aUMOJCUCTBHUE
3asBUTEJIA CO CIELHAIMCTOM YHOJHOMOYEHHOI'O OpraHa OCYIIECTBIISIETCS MPH JIUYHOM
oOpaleHun 3assBUTE:

JUTSI TIOJTy4YeHus WH(pOpMAIMU IO BOIIPOCaM MPeIOCTaBICHUS

MYHULUITAIBHOM YCITYTH; JJIsI I0JIaYy 3asBJICHUS U IOKYMEHTOB;
JUTSI TIOJTyYeHUs WH(POPMAITUU O XOJI€ MPE0CTABICHUS
MYHULHANAIBHON YCIyTH; AJISl IOJy4EHUs Pe3yIbTara
MpPEeAOCTABICHUS MYHUITUTIATLHON YCIYTH.

IIponomKUTENBHOCTD B3AMMOAECUCTBUSA 3asIBUTEIIS CO CIIELIUATITUCTOM
YIOJIHOMOYEHHOI'O OpraHa HE MOKET MPEBBIIATH 15 MUHYT.

[IpenocraBnenne MyHUIUNAIBHON yciyru B ML BO3M0KXHO ITpU HAITMUKUU
3aKJIIOYEHHOTO COTJIAaIEHUs O B3aUMOJEHCTBUU MEXKy YIIOJJHOMOYEHHBIM OPTraHOM U
MOII.

YIoIHOMOYEHHBIA OpraH oOecrieunBaeT HMHPOPMUPOBAHUE 3asBUTENEH O
BO3MOYKHOCTH TOJYYE€HHUsS] MYHULMNAIbHON ycinyru Ha 6aze M®ILI. B ciyuae nmogauu
3asBJICHUS O IPENOCTABICHUM MyHULMNAIBLHOW yciayru B MOILI HemocpeacTBeHHOE
MPEAOCTABICHUE  MYHUUUINAIBHOW  YCIYIM  OCYUIECTBISECTCS  YIIOJIHOMOYEHHBIM
OpraHOM.

2.16. nble TpeOOBaHMA, B TOM YHCIE  YYMUTHIBAIOLIUE  OCOOEHHOCTHU
IIPENOCTABICHUS MYHULMIIAIBHON YCIYTM IO 3KCTEPPUTOPHAIBHOMY MPUHLHAIYY U
O0COOEHHOCTH MPEAOCTaBICHNUS MyHULMIAIBHON YCIYTH B 3JIEKTPOHHOM (opme.

2.16.1. 3asgBUTENIb TMPEIOCTABISIET JOKYMEHThI B OpraH, OCYILIECTBIISIOIINIA
[IEpEeBOJ, INOMELIEHHs, [0 MECTy HaxOXICHMsS IMEPEBOAUMOIO  ITOMEIIECHUS
HETOCPEJACTBEHHO 100 uyepe3 M®PI[ B COOTBETCTBHM C 3aKJIIOYEHHBIM HMH B
ycraHoBiieHHOM [IpaButensctBoM Poccuiickont @enepanuu nopsiAKe COTJIAIIEHUEM O
B3aMMOJICHCTBUH.

2.16.2. 3asBUTENb BHOpaBe OOpPAaTUTHCSA 3a MPEAOCTABICHUEM MYHHUIIMIAIbHON
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yCIyrd W TojaTh JOKYMEHTHI, YyKa3aHHble B NyHKTe 2.6.1 Hacrosiiero
aIMUHUCTPATUBHOTO perjamMeHTa B dJekTpoHHou ¢opme uepes EIITY, PITY c
UCIIOJIb30BAHUEM 3JIEKTPOHHBIX JTOKYMEHTOB, NOJANHUCAHHBIX 3JIEKTPOHHOM MOJIUCHIO B
cooTBeTcTBHH C TpeboBanusmMu DenepanpHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
AIEKTPOHHOM MOIITUCH.

Y1onHOMOYEHHbI OpraH oOecrieuuBaeT HMHPOPMUPOBAHUE 3asBUTENEH O
BO3MOYKHOCTH IIOJIy4YE€HUSI MyHULIMNIAIbHOU yeiryru yepes EIITY, PIITY.

O6pamienue 3a yciayroi uepes3 EIII'Y, PIII'Y ocymiecTBisieTcs myTeM 3aroHEHUs
MHTEPAKTUBHOM (QopMbl 3asBieHUs (HopMHUpOBaHMS 3ampoca O MPEeIOCTaBICHUU
MYHUIIUTIATBHOM YCIYTH, COAEp>KaHWe KOTOPOrO0 COOTBETCTBYET TpeOOBaHUSIM (HOPMBI
3asIBJICHUS], YCTAHOBJICHHOW HACTOSIIIMM aJIMUHHUCTPATUBHBIM perjiaMeHTOM) (najee -
3ampoc).

OOparieHue 3asgBUTENS B YIOJHOMOYEHHBIH OpraH YKa3aHHbIM CIOCOOOM
o0ecrieurBaeT BO3MOXXHOCTh  HANpaBICHUS W  TOJYYEHUS  OJHO3HAYHOM U
KoH(HIeHIINaTFHON MH(POpPMAINH, a TaKKE MPOMEKYTOUHBIX COOOIICHUN M OTBETHOMN
uHbOpMallMu B DSJIEKTPOHHOM BHJAE C HCIOJb30BAHUEM JJICKTPOHHOW MOIIMUCH B
MOPSAKE, MPEyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuniickon Penepanun.

2.16.3.Ilpn mnpenocTaBieHUH MYHUUMIAIBHOM YCIYrd B D3JEKTPOHHOU (opme
nocpeacteom EINTY, PIITY 3asBurento odbecnieunBaeTcs:

- IOJy4yeHre nH(OpMaIUK O MOPSAKE U CPOKAX MPEAOCTABIECHUS MyHUIIUIIATBHOM

YCIYTH;

- 3aliCh HA IPUEM B YIIOJTHOMOYEHHBIN OpraH AJIsl IOJ1a4y 3asiBJICHUS U JOKYMEHTOB;

- popMHUpOBaHUE 3aIIPOCA;

- IPUEM U PETUCTPALMS YIIOJHOMOYEHHBIM OPTaHOM 3aIIpoca U JOKYMEHTOB;

- IOJIyYEHHUE PE3YIIbTATa NPEIOCTABICHNUS] MyHULIUIIAIBHONW YCIIYTH;

- IOJIyYEHUE CBEICHUI O XOJ€E BBIIIOJIHEHUS 3a1poca.

[Ipn HampaBiieHMHM 3ampoca HMCIHOJIB3YETCA MPOCTas JJIEKTPOHHAS IMOIIUCH, MPH
YCJOBUH, YTO JIMYHOCTH 3asIBUTEJIS YCTAHOBIIEHA IPU aKTUBALMN YYETHOM 3aIKCH.

3. Cocras, moC/1e10BATEJIbHOCTh U CPOKH BBINIOJIHCHUSA
aJIMMHUCTPATHBHBIX NpoueaAyp (AelcTBUI), TPeOOBAHUS K MOPAAKY
UX BBINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BHINIOJTHEHUS
aMUHHMCTPATHUBHBIX NpoLeayp (AeicTBUIT) B 2JIeKTPOHHOI opme

3.1.McuepnpiBaromuyii nepeYeHb aAMAHUCTPATUBHBIX TPOLETYD
l)mpueM M perucTpanus 3asdBJICHHS MW JOKYMCHTOB Ha MpPEJOCTaBJIICHUC
MYHULIAIIAIBHON YCIIYTH;

2) ¢opMHUpOBaHHE U HANpPABICHUE MEXKBEIOMCTBEHHBIX 3alpPOCOB B OpraHbl
(opraHmMszanuu), Y4YacTBYIOIIHME B IPEJOCTABICHHMH MYHHULIMNAIBHONH yCIyru (mpu
HEOOXOIUMOCTH);

3) yBeIOMJICHHE 3asBUTENS O MPEACTABICHUH JOKYMEHTOB U (WiaM) WHOpMaIuy,
HEOOXOMMOMN IJIsi IPOBEJICHUS MEPEYCTPONCTBA U (WJIU) MEPEITIAHUPOBKU TTOMEIIECHUS
B MHOT'OKBapTUPHOM JIOME;

4) IPUHSTHE PELICHHUS O NEPEBOJIE WM 00 OTKa3€ B EPEBOJIE JKUIIOTO ITOMEILIEHHUS B
HEXUJIO€ WIM HEXXUIIOTO IIOMELICHUS B )KUJIOE IIOMEILECHHUE;

5)Bplaya  (HampaBJI€HUE) JOKYMEHTOB IO  pPeE3yJbTaraM  I[PEJOCTABICHHUS

MYHULIMIAIBHOMN YCIIyTH.

biok-cxema  npenoCTaBICHHMsT  MYHMIMIIAJBHOM  YCIyI'M  IIPEICTaBlIeHa B

[Ipunoxxenuun Ne | k HacTosAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.
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3.1.1.1Ilpuem u peructpauusi 3asBICHUS M JIOKYMEHTOB Ha IHIPEIOCTABICHUE
MYHULMIAIBHONW YCIYTH.

3.1.1.1. OcHoBaHueM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOW MPOLIEAYPHI
ABJIAETCS TOCTYIUIEHHE OT 3asBUTENS 3asBJICHHUS M JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABIEHUS TOCYJapCTBEHHOW YCIYTH, B YNOJHOMO4YeHHBIM oprad, EIIl, PIII'Y
60 yepe3 MODII.

3.1.1.2. Ilpy nuyHOM OOpalIeHUW 3adBUTENIA B YIOJHOMOYEHHBIM OpraH
CHEIUAIKNCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a TMpUEM U BbIIAYY

JOKYMCHTOB!:
YCTaHaBJIIMBACT JIMYHOCTD 3a4BUTCIIAI HA OCHOBAHHUN NJOKYMCHTA, YAOCTOBECPAIOIICTO
cro JNYHOCTD, MpCaACTaBUTCIIA 3asABUTCIIA - Ha OCHOBAaHHNH HOKYMCHTOB,

YAOCTOBEPSIONIUX €T0 JIMYHOCTh M MOJTHOMOYUS (B ciIyyae oOpalieHus mpeICTaBUTEs);

IIPOBEPSIET CPOK JEHUCTBUA JOKYMEHTA, YIOCTOBEPSIOLIETO €ro JIMYHOCTh U
COOTBETCTBUE JAHHBIX JTOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD, TAHHBIM, YKa3aHHBIM
B 3asIBJICHMH O COTJIACOBAHUU MEPEyCTPOUCTBA U (MJIM) MEPEIJIAHUPOBKU MOMENICHUS B
MHOTOKBAPTHUPHOM JOME U MPUIIOKEHHBIX K HEMY JOKYMEHTAaX.

B xome mpuema HOKYMEHTOB OT 3adBUTENSI WA YMNOJIHOMOYEHHOIO WM JIMIA
CIICLIMAIUCT, OTBETCTBEHHBIN 3a MPUEM U BbIIA4y JIOKYMEHTOB, Y1I0CTOBEPSAETCS, UTO:

1) TEKCT B 3asBJICHUM O MIEPEBOJIC MOMENICHHUS MTOANACTCS TPOUTEHUIO;

2) B 3asBJICHUU O IME€PEBOJIC€ TOMEIICHUS YyKa3aHbl (amMuiausi, WUMs, OTUYECTBO
(mocnenHee - mMpu HaIW4YWHU) (HU3NYECKOTO JUIA OO HAUMEHOBAHUE OPUIUYECKOTO
JULA;

3) 3adBJIEHUME O TMEPEBOJAEC IIOMELICHHUS MOANUCAHO  3aABUTEIEM  WIH
YIIOJJHOMOYEHHBIN IIPEACTaBUTEID;

4) IPUNIATalOTCsl JIOKYMEHTBI, HEOOXOIUMBbIE ISl TPEAOCTABICHUS MYHHUIIUTAIBHON

YCIIyTH.

IIpu ycranoBiieHHH (DAKTOB OTCYTCTBHS HEOOXOJUMBIX JIOKYMEHTOB, 00sI3aHHOCTh
[0 TPEAOCTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asABUTENSA, IPU HECOOTBETCTBUU
MPEICTABICHHBIX  JIOKYMEHTOB TpeOOBaHMUSM  HACTOAIIETO  aIMUHUCTPATUBHOTO
perinaMeHTa - yBeJIOMIISICT 3asBUTENS O BBISBJICHHBIX HEJOCTAaTKax B ITPEICTABJICHHBIX
JOKYMEHTAaxX U MPEJIaraeT MIPUHITh MEPBI I10 UX YCTPAHEHHUIO.

B cnydae ecnu 3asBUTENh HAaCTaWMBaeT HA NPUHITUU JTOKYMEHTOB - IPUHUMAET
MIPEJICTABJICHHBIC 3asIBUTEJIEM JTOKYMEHTHI.

B cnyuae ecin 3a4BUTENIbF CAMOCTOATENIBHO PELIMII PUHATH MEPBI [0 YCTPAHCHUIO
HEJOCTAaTKOB, IOCJE€ HMX YCTPAaHEHHsA IOBTOPHO oOpamaercss 3a MpeloCTaBICHUEM
MYHUIUTATBHON YCIyTH B MOPSJIKE, PEyCMOTPEHHOM HACTOSIIIUM
aIMUHUCTPATUBHBIM PETIAMEHTOM.

[Io oxoHUaHuM TpueMa 3asBJICHHUS MW NpPWIAraeMbIX K HEMY JIOKYMEHTOB,
CIICIIMAIUCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, BBIAACT 3asBUTENIO0 PACIHCKY B
MOJIyYEHHH OT HEro JOKYMEHTOB, C YKa3aHMEM HMX IEPEYHs U JaTbl UX IOJYyYECHUS
YIIOJITHOMOUYEHHBIM OpPraHOM, a TaKK€ C yKa3aHUEM IMEpeyHs JOKYMEHTOB, KOTOPBIE
OyIyT MOJTYy4YEHBI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

MaxkcumanbHbIil CPOK BBINOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI 110 IIPUEMY U
PErUCTpALIMU 3asIBJIICHUS O NIEPEBOJIC MOMELICHUS U NMPUIIOKEHHBIX K HEMY JTOKYMEHTOB
cocTaBisieT 1 pabouuii 1eHb ¢ MOMEHTA MOCTYTICHUS 3asIBJICHUS.

Kpurepnii npuHATHS penieHus: NOCTYIUIEHUE 3asBICHUS O IIEPEBOJIE IOMELICHUS U
IIPUJIOKEHHBIX K HEMY JTOKYMEHTOB.
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PesynbraToM agMUHHUCTPATHUBHOM IIPOLICAYPHI ABIAECTCS IIPUEM M PEruUCTpaLysd
3asBJICHHUS O IIEPEBOJIE IIOMEIECHNS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

WNudopmanus o mpueme 3asBICHUS O MEPEBOJEC MOMEIIEHUS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB (PMKCHPYETCSI B CHCTEME AJIEKTPOHHOTO JOKYMEHTOO0OpOTa U (WIIH)
JKypHaQJI€ pErucTpalyy yIOJHOMOYEHHOIO OpraHa, IIOCJI€ Yero MOCTYNHMBIINE
JOKYMEHTBI TEPENAIOTCA TOJDKHOCTHOMY JIMIY JUIA PACCMOTPEHUS W HA3HAYCHMS
OTBETCTBEHHOTO MCIIOJIHUTEIIS.

3.1.1.3.  Ilpuem u peructpaunus 3asiBICHUS U JOKYMEHTOB Ha IPEIOCTABICHUE
MYHUIMTIATBHOM yCIyTH B (hopMe 3NeKTpOHHBIX JokyMeHToB uepe3 EINY, PIITY.

[Ipu HampaBieHUU 3asBJICHUS O MEPEBOIEC OMEILECHUS B SJIEKTPOHHOU opMe (Tpu
HaJIMYUU TEXHUYECKOM BO3MOYKHOCTH) 3asBUTENII0 HE0OXoauMo 3amojsHuTh Ha EINY,
PIIT'Y »snextpoHHyto (opmy 3ampoca Ha MNPEAOCTABICHUE MYHHUIIMIAIBHOW YCIyTH,
MPUKPENUTh K 3asABJICHUIO B DJIEKTPOHHOM BHJE JOKYMEHTBHI, HEOOXOAMMBIC IS
MPEAOCTABICHUS MYHHUIUNIAIbHON YCIYTH.

Ha EIIT'Y, PIIT'Y pa3mMemaercst 0O6pasern 3aroIHeHAS SJIEKTPOHHOU (POPMBI 3asBIICHUS

(3ampoca).

dopMaTHO-JIOTHYECKasi MpoBEpKa C(HOPMUPOBAHHOIO  3asABJICHUS  (3ampoca)
OCYIIECTBIISIETCS aBTOMATUYECKU TOCIIE€ 3alOJHEHUS 3asBUTENIEM KaXIOro W3 IOJIEH
ANEKTpOHHON (opMmbl 3ampoca. [Ipu BBISIBICHUH HEKOPPEKTHO 3alOJHEHHOTO TOJIS
AIEKTPOHHOM (OPMBI 3ampoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBISBICHHOU
OmMMUOKH W TOPSJIKE €€ YCTPAHEHHUs IOCPEJACTBOM HH(OPMAIIMOHHOTO COOOIICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

CnenuanucT, OTBETCTBEHHBIN 3a MIPUEM U BbIJady JOKYMEHTOB, NMPU MOCTYIJICHUU
3asIBJICHUS U JOKYMEHTOB B 3JICKTPOHHOM BUJIE:

MpPOBEPSIET DJIEKTPOHHBbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITBIOTEPHBIX
BUPYCOB U UCKAXXEHHOU UH(pOpMAIUK;

pETUCTPUPYET JOKYMEHTHI B CHCTEME 3JEKTPOHHOIO JOKyMEHTO00OpOTa
YIIOJJHOMOUYEHHOT'O OPraHa, B >KypHAJIe PETUCTPALMM, B CIIy4ae OTCYTCTBUS CHUCTEMBI
AIEKTPOHHOTO JOKYMEHTOO0O0POTa;

dbopMupyeT U HampaBiseT 3asABUTENIO AJEKTpoHHOE yBegomuieHue uepe3 EIITY,
PIIT'Y o nonydeHMH W pErucTpallMv OT 3asBUTENS 3asBJICHUs (3ampoca) W KOMUH
JOKYMEHTOB, B CJIy4ae OTCYTCTBUS TEXHUYECKOM BO3MOXKHOCTHM aBTOMATHYECKOTO
yBenomiieHus 3assurens yepes EITY, PIITY;

HalpaBJIA€T  NOCTYNMBIIMKA  MAakeT  JOKYMEHTOB  JIOJDKHOCTHOMY  JIMILY
YIIOJIHOMOYEHHOTO OpraHa Juisi pacCMOTPEHUs] W HA3HAYEHHS OTBETCTBEHHOTO
VICTIOJTHUTEIIS.

MaxkcumanbHblii CPOK BBIIIOJHEHUS aIMUHUCTPATUBHOW IIPOLEAYPHI 110 MPUEMY U
perucTpanuu 3asBJICHUs O EPEBOJE ITOMEIIECHNS U MPUIOKEHHBIX K HEMY JTOKYMEHTOB
B (popMe 3JIEKTPOHHBIX TOKYMEHTOB cOoCTaBisgeT 1 pabounii 1eHb ¢ MOMEHTA TOTyYeHUS
JOKYMEHTOB.

Kpurepnii npuHATHS penieHus: NOCTYIUIEHUE 3asBICHUS O IIEPEBOJIC IOMELICHUS U
IIPUJIOKEHHBIX K HEMY JTOKYMEHTOB.

Pe3ynbraToM agMUHHMCTPATHUBHOM MPOLEAYPHl SABISETCS IPUEM, PETUCTPALMS
3asIBJICHUS O IEPEBOJIEC IIOMEIICHNS U TPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. Ilpm HampaBlieHUM 3asBUTEJIIEM 3asBJICHUS W JOKYMEHTOB B
YIIOJITHOMOYEHHBIA OpraH MOCPEICTBOM NOYTOBOW CBA3M CIEIUATUCT YIIOJTHOMOYEHHOTO
OopraHa, OTBETCTBEHHBIH 32 IPUEM U BblAa4y JOKYMEHTOB:
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OpOBEpsSIET MPaBWIBHOCTh aJPECHOCTH KoppecnoHaeHuuu. OmuboyHo (HE 110
ajpecy) IMpUCIAHHBIE MHMChbMA BO3BPAIIAIOTCA B OPraHU3alUI0 IIOYTOBOM CBS3H
HEBCKPBITBIMU;

BCKPBIBAET KOHBEPTHI, IMPOBEPSAET HAIUYUE B HHUX 3asABICHUS U JIOKYMEHTOB,
00513aHHOCTb 110 IIPEJOCTABIECHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

IPOBEPSAET, YTO 3adBJIICHHE HANMUCAHO pPa300puMBO, (PaMUIIMU, UMEHA, OTYECTBA
(Ipu HaAIMYWM), HAUMEHOBAHUE, AJ[PEC MECTa >KUTEIbCTBA, AJIPEC MECTOHAXOXKICHUS,
HaIMCaHbl MOJHOCTHIO;

IPOBOJMUT TIEPBUYHYIO TPOBEPKY MPEACTABICHHBIX KONUNA JTOKYMEHTOB, WX
COOTBETCTBHE JCHCTBYIOIIEMY 3aKOHOAATEIBCTBY, & TAK)KE IPOBEPSET, YTO YKA3AHHBIC
KOIIMHY 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIaTEIbCTBOM IOPSJIKE;

IIPOBEPSET, YTO KONIMU JOKYMEHTOB HE UMEIOT ITOBPEKACHUN, HAIMYUE KOTOPBIX HE
[IO3BOJIAET OJHO3HAYHO HCTOJKOBATh HX COAEpKaHUE, OTCYTCTBYIOT ITOAYMCTKH,
IIPUITACKY, 3a4E€PKHYTHIE CJI0BA, UCIIPABIICHMUS.

MaxkcuMasIbHBIA CPOK BBINIOJHEHHSI aAMUHUCTPATUBHON NMPOLELYPHI IO IIPUEMY U
pEerucTpanuu 3asBICHUS O IEPEBOAE TOMEIIECHNS U PWIOKEHHBIX K HEMY TOKYMEHTOB,
MOCTYIHUBIIHUX MMOCPEACTBOM MOYTOBOM CBSA3M, cOCTaBisieT | pabouuili JeHb ¢ MOMEHTA
ITOJIyYEHHUsI TOKYMEHTOB.

Kpurepuii npuHATHS pelICHU: IOCTYIUICHUE 3asBICHUS O IIEPEBOJIE IIOMEILECHUSA U
IIPUJIOKEHHBIX K HEMY JTOKYMEHTOB.

PesynpraToM agMUHHCTPATHMBHOM IPOLEAYPHI SBISIETCA INPUEM WM PETUCTPALMS
3asBJICHHUS O IIEPEBOJIEC IIOMEIIECHMS U IIPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Nudopmanuss o npueMe 3asBICHHS O NEPEBOJIEC MOMEIIEHUS M NPHIOKEHHBIX K
HEMY JOKyMEHTOB (HUKCHUPYETCSI B CHUCTEME DJIEKTPOHHOIO JOKYMEHTOOO0OpOTa
YIIOJJHOMOYEHHOT'O OpPraHa, B JKypHaJe€ PETUCTPALUH, B CIIy4yae OTCYTCTBUSI CUCTEMBI
AJIEKTPOHHOT'O JJOKYMEHTO000pOTA.

B neHp perucrpanuu 3asBICHHS O IEPEBOJIE NOMEIICHHS U MPUIOKEHHBIX K HEMY
JOKYMEHTOB, CHEIHUAJINCT, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB, I€pelaeT
MOCTYNHBIIAE JOKYMEHTHl JIOJDKHOCTHOMY JIMIYy YIIOJHOMOYEHHOTO OpraHa Juis
PacCMOTPEHNS U HA3HAYEHHSI OTBETCTBEHHOT'O MCIIOJTHUTEIIS.

3.1.2. @opMHUpOBaHME U HANpPaBJIECHUE MEKBEIOMCTBEHHBIX 3allpOCOB B
opranbl (OpraHu3anuu), y4acTBYIOUIME B MPEJOCTABICHUM MYHULUINAIBHOW YCIyrd
(npu HEOOXOAUMOCTH).

OcHoBanuemM i1 HayajJla  QJMUHUCTPATUBHOM  MPOLEIYpbl  SIBISETCA
HEIPEJCTABICHUE 3asBUTENIEM HOKYMEHTOB, MPEIYCMOTPEHHBIX NOAIYHKTaMu 2, 3, 4
nyHKTa 2.6.1 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHOE JIMLIO YIIOJIHOMOYEHHOI'O OpraHa IIpy IIOJYYEHUHU 3asBJICHHS O
IIEPEBOJIE TOMELIEHUS U NPWIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaeT CHELUAIHCTY
COOTBETCTBYIOILETO OT/EJIA IPOU3BECTU UX ITPOBEPKY.

B ciyuae, ecnu crienuanucToM COOTBETCTBYIOIIETO OT/eNa OyAeT BBISABICHO, YTO B
IIEpEYHE TMPEACTABICHHBIX 3asABUTEIEM JIOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
MPEyCMOTPEHHBIE MOJAMYHKTaMu 2, 3, 4 myHKTa 2.6.1 HACTOAILIETO AAMUHUCTPATUBHOTO
periiaMeHTa,  NPUHUMAETCS  pPElIEHWE O  HANpaBICHUUM  COOTBETCTBYIOLIMX
MEKBEJOMCTBEHHBIX 3aIIPOCOB.

MexBeTOMCTBEHHBIE 3alpOChl HANPABISIIOTCA B CPOK, HE MpeBbIIArOnMil 3
pabouux JHEH CO JHS perucTpaludyd 3asBICHUS O TIEpPEeBOJIE IOMEIIECHUs U
MIPUJIOKEHHBIX K HEMY JTOKYMEHTOB OT 3asIBUTEJIS.

HanpaBnenne MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBISETCA B JJIEKTPOHHOM
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dbopMe C HCHOJIB30BAaHUEM E€IUHOW CHUCTEMBI MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJECUCTBUS U MOJKIIOUEHHON K HEW PErMOHAIIBHON CUCTEMBI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMO/ICUCTBUSI.

CroenuanucT COOTBETCTBYIOIIETO  OTJAENa, OTBETCTBEHHBIA 3a MOATOTOBKY
JIOKYMEHTOB, 00s3aH MPUHATH HEOOXOJMMBIE MEphl JJisI TOJY4YeHUsS OTBETa Ha
ME>KBEJJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBJICHHBIE CPOKH.

B cnydae He mnocTymieHHsi OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc B CPOK
YCTaHOBJICHHBIN MYHKTOM 2.6.3 aAMUHUCTPATUBHOTO pPErjiaMeHTa MPUHUMAIOTCS MEPHI B
COOTBETCTBUHM MOJAMYHKTOM 3 MyHKTa 3.1 HACTOSIIEro aIMUHUCTPATUBHOIO PErIaMEHTA.

Kpurepnii npuHATHA pelieHns: HEMPEACTABIECHUE TIOKYMEHTOB, IIPEAYCMOTPEHHBIX

NOAMYHKTaMH
2, 3, 4 nynkra 2.6.1 HacToAIIEro aAIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM agMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS MOJYYEHHUE B paMKax
MEKBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJICUCTBUSL JOKYMEHTOB (MX KOMNUH WIH
CBEJICHUH, COJIEPIKAIMNXCS B HUX ), HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATHLHOM
YCIyTH  3asgBUTENIO, JWOO TmoiydeHne wuH(POpMAIMK, CBHICTEILCTBYIOMEH 00
OTCYTCTBUM B  PAaCIOpPSDKEHUHU  OpraHoB  (OpraHmsaluii), yd4acTBYIOIIHUX B
MPEJAOCTABICHUN MYHUIUNAIBHOW YCIYTHU, JOKYMEHTOB (MX KOMHUM WJIM CBEJICHUM,
COJIEpIKaIUXCS B HUX ), HEOOXOIUMBIX ISl IPEAOCTABICHUSI MYHULIUTIATBHON YCIIyTH.

@dukcanus pe3yJbTara BhIIOJHEHHS aIMUHUCTPATUBHON MPOLIEAYPhI HE

IPOU3BOJIUTCS.

3.1.3 [IpunsiTHe pemenus o nmepeBoe Wik 00 0TKa3e B MEPEBOJIE KUIIOTO
MTOMEIIEHUS B HEXKUJIOE U HEKUIIOTO TOMENIEHUS B )KHJIOE MOMEILICHHE.

OcHoBaHueM [Jisi Hayaja aJMUHHCTPATUBHOM MPONEAYPHI SIBISETCA MOJTyUYECHHE
YIIOJITHOMOUYEHHBIM OpPraHOM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 Hacrosiero
aJMUHUCTPATUBHOTO pErjlaMeHTa, B TOM 4YHUCJE IO KaHajaM MEXBEJOMCTBEHHOTO
WH(POPMAIIMOHHOTO B3aUMOJIEHCTBUS, JMOO HH(pOpPMAIIUU, CBHUIETEIbCTBYIONMIECH 00
OTCYTCTBUM B  PACHOpPSDKCHUM  OpPraHoB  (OpraHuzaiiuii), yd4acTBYIOIIUX B
MPEJIOCTAaBICHUN  MYHUIUNAIBHOM  YCIYrd, JOKYMEHTOB (MX  KONUH  WId
COJIep KaIlIUXCsl B HUX CBEJICHUI ), HEOOXOAUMBIX IS MPEJOCTABICHUS] MYHUIIMITAIbHON
YCIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AAMUHUCTPATUBHON NPOLEAYPHl SBISETCA
JOJKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa.

Crermanuct OTJIeN1a/yIoTHOMOYEHHAs! KOMUCCHS IPOBOJIUT aHaJIn3
NPEJICTABICHHBIX JOKYMEHTOB HAa HAJIMYME OCHOBAHHWM ISl MPHUHATHS PEIICHUs, H
IOJArOTaBIMBACT MPOEKT PELIEHUS O IMEPEeBOJE WIM 00 OTKa3e B IEPEBOJE KHIOTO
MOMEIIEHUSI B HEXUJIOC U HEKUJIOTO TMOMEIIEHUS B JKHIOE IMOMeIleHne 1o ¢opme,
yTBEpKJIeHHOM mnoctaHoBieHueM IIpaButensctBa PD ot 10.08.2005 Ne 502 «OO0
YTBEPXKJICHUU (POpPMBI YBEAOMIIEHUS O IepeBojie (OTKa3e B TMEPEBOJE) >KHUIOTO
(HEXXUJIOT0) MOMEILEHHUS B HEXKUITIO€ (FKUJI0€) TOMEIICHHE.

IIpyn mocryruieHMHM B YIOJHOMOYEHHBI OpPraH OTBETa OpPraHa roCyAapCTBEHHOU
BJACTH, OpraHa MECTHOTO CaMOyMpaBieHUs JUOO TOJABEJOMCTBEHHOM Oprany
rOCYJapCTBEHHOW BJIACTM WJIM OpPraHy MECTHOI'O CaMOYIIPaBJICHHs OpraHu3alvu Ha
MEXBEJOMCTBEHHBIN 3aIlpoC, CBUIETEIbCTBYIOLIET0 00 OTCYTCTBUU JOKYMEHTa U (MJIN)
uHboOpMallMy, HEOOXOAUMBIX JUId TMEpeBoJa JKUJIOTO0 IOMEIIEHHUsS B HEXKUIOe
IIOMEIIEHUE WM HEXKWIOrO0 IOMEUIEHHsS B JKWIOE IOMELICHUE B COOTBETCTBUHU C
IIyHKTOM  2.6.1  Hacrosmero  aJAMUHUCTPAaTUBHOIO  pErJaMEHTa, MW €CIH



MMPOEKT

COOTBETCTBYIOIIUN JOKYMEHT HE TMPEACTaBICH 3asBUTEJIEM IO COOCTBEHHOM
WHUIIMATUBE, VYIOJIHOMOYEHHBIA OpraH Moclie TMOJY4YEHHs YKa3aHHOTO OTBETa
YBEIIOMJISIET 3asiBUTENISI O IMOJYyYEHUM TaKOro OTBETa, M MPEAJaraeT 3asiBUTEIIO
NpEeACTaBUTh JOKYMEHT U (Wiu) uH(OpMalUio, HEOOXOAMMBIE JUIsl TMPOBEICHUS
MEePEBOJIa KUJIOTO MOMEUIEHUS] B HEXKWIIOE MOMEIIEHUE WM HEXWIOr0 MOMEIICHUs B
KUJIO€ TIOMEIIEHNE B COOTBETCTBUM C MyHKTOM 2.6.1 HacTosIIero agMUHUCTPATUBHOIO
perjiaMeHTa, B TCUCHUE MATHAIIATA pabounX THEHU CO HS HANpaBJICHUS YBEIOMIICHUS.

[Ipu  HempencTaBleHHMM  3asBUTENIEM  JIOKYMEHTOB,  HEOOXOJUMBIX  JJIS
MPEOCTABICHUS MYHMIIMIIAIBLHONW YCJIYTHM, B YyKa3aHHOM cCjydyae, CIEIHaJIUCT
COOTBETCTBYIOILIETO OTJIE]a MOATOTABIMBAET MPOEKT peIlleHUs 00 OTKa3e B IMEpEeBOJE
KUJIOTO TOMEIICHUS B HEXWIOE TMOMEIIEHUE WM HEXWIOr0 IMOMEIICHHUS B KUJIOE
MTOMEIIEHHUE.

Pemenue 00 oTkaze >KWJIOrO MOMEIIEHUS B HEXWIOE MOMEIICHUE WIM HEXUIOro
IIOMEIIEHNUSI B JKWIOE TMOMEIICHUE JOJDKHO COAEpPKAaTh OCHOBaHUS OTKa3za C
00s3aTeNIbHON CCHUIKOWM Ha HapyIIEHHUS.

Pemenue o nepeBosie win 00 0TKa3ze B MEPEBOJIC JKUJIOTO NMOMEIICHUSI B HEXKHUIIOE
MIOMEIIEHUE WM HEXKWUIOTO IOMEHIEHUS B JKWIOE TIOMENIEHUE MOANUCHIBACTCS
JNOJKHOCTHBIM JIMIIOM YTIOJJHOMOYEHHOTO OpraHa B ABYX JK3EMIUIIpax U MEPenacTcs
CIICLIMAJIMCTY, OTBETCTBEHHOMY 3a IPUEM-BbIauy JOKYMEHTOB.

B cnywae mnpencraBieHust 3asBJICHHS O IIepeBOJie MomelieHus uepe3 MOI]
JOKYMEHT, MOATBEPKIAOIINN MTPUHATUE pelieHus], Hanpasisiercss B MOLL, ecnu uHou
croco0 ero moJyuyeHus: He yKa3aH 3asBUTEIIEM.

MaxkcumanbHblii CPOK BBINOJHEHUS AAMUHUCTPATUBHOM MPOLEAYPHl MPUHITUA
pelIeHsl 0 MEepeBoJie UM 00 OTKa3e B MEPEBOJE KUIOrO MOMEIIEHUS B HEXWIOE U
HEXUJIOTO IIOMELIEHUS B )KUJIOE TIOMEIICHUE HE MOKET IIPEBBIIATh CPOKA MATH JTHEU CO
IHS TPEACTaBICHUS B YIOJIHOMOYEHHBIA OpraH JIOKYMEHTOB, OOS3aHHOCTh IO
MPEACTABICHUI0 KOTOPBIX B  COOTBETCTBMM C IyHKTOM 2.6.1  Hacrosmero
aIMUHHUCTPATUBHOTO PETJIAMEHTA BO3JIOKEHA HA 3asBUTEIS.

Kpurepuit npunsitusi peuieHusi: Hanuyue (OTCYTCTBHME) OCHOBAaHUM ISl OTKasza B
MPEAOCTABICHUA  MYHULMOAIBHOM  YCIYyI'H, MPEIyCMOTPEHHBIX IyHKTOM 2.7
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

PesynbraToM agMHUHUCTPATUBHOMU NPOLEAYPHI ABIISAETCS ITOCTYIUIEHUE K CIIELIUAIUCTY,

OTBETCTBEHHOMY 3a IPHUEM-BblIayy JOKYMEHTOB, PEIEHUs O MEpPeBOJe HIU 00

OTKa3€ B IIEPEBOJIE KUJIOTO TOMELIEHNS B HEKUIIOE U HEXKWIOTO TIOMEIIECHUS B JKHIIOE

IIOMELIEHHE.

Pe3ynbrar BBINOIHEHUS aIMHUHHCTPATUBHOW NPOLEAYpbl (PUKCUPYETCS B CUCTEME
JIEKTPOHHOT'O JOKYMEHTO00O0POTa YIIOJIHOMOUEHHOI'O OpraHa, JKypHaje perucTpaluy.

3.1.4.Bpiiauya  (HampaBiieHHWE) JIOKYMEHTOB 110 pe3yJbTaTaM MpPEeJOCTABICHUS
MYHULIMIIAJIIBHOW YCIIYTH.

3.1.4.1. Bsigaua (HampaBiieHHE) JOKYMEHTOB IO pe3yJibTaTaM MpPelOCTaBICHUS
MYHMIIMIIAJIBHON YCIYyTU B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHueM I Hayana IpOLEAYypbl BbIAAYM JOKYMEHTOB SIBJSIETCS HAJIAYUE
C(OPMUPOBAHHBIX  JOKYMEHTOB,  SBIISIOIIUXCS  pPE3yJbTaTOM  IMPEAOCTaBICHUS
MYHULMIIAIBHOW YCIYTH.

JUiss momy4deHuss pe3yJbTaTOB MPENOCTaBICHUS MYHHMIMNAIBHONW YCIyTH B
OymakHOM Buje U (WIKM) [ CBEPKH DBJIEKTPOHHBIX OO0pa30B JOKYMEHTOB C



MMPOEKT

opuruHasiaMu (TIpU HaANpaBJICHUH 3arpoca Ha mpeaocraBienue yciayru yepe3 EINTY,
PIII'Y (mpu HaNM4MKM TEXHUYECKOU BO3ZMOKHOCTH) 3aABUTENb MPEABSIBISET CIECAYIOIINE
JOKYMEHTHI:

1) TOKYMEHT, yI[OCTOBepﬂIOHH/Iﬁ JINYHOCTH 3adBUTEIIA,

2) JIOKYMEHT, MOJATBEPKAAIOIMINN TOJHOMOYMS TMPEACTABUTENS Ha IMOJYYEHUE
JIOKYMEHTOB (€CJIM OT UMEHU 3asIBUTEIIS JICUCTBYET MIPEACTABUTEND);

3) pacnucKa B MOJIY4YEHUU JJOKYMEHTOB (MPU €€ HATUYUU Y 3asIBUTEIIA).

CnennanucTt, OTBETCTBEHHBIM 3a MPHUEM M BbIIA4y JAOKYMEHTOB, MHPH BbIJAYe
pe3yJbTara NpeIoCTaBICHUS YCIIYTH Ha OyMa)XHOM HOCHUTEJIE:

1) ycTaHaBIMBAaET JUYHOCTD 3asIBUTEINS JIMOO €ro MPeICTaBUTEIIS;

2) IMPOBCPACT IIPAaBOMOYUA IIPCACTABUTCIIA 3asBHUTCILA HeﬁCTBOBaTL 0T HMCHH
3a4BUTCI IIPU ITOJIYYCHUHU JOKYMCHTOB,

3) BbLAAET JOKYMEHTHI;

4)peructpupyeT (pakT BBJIAYM  JIOKYMEHTOB B  CHCTEME  DJICKTPOHHOTO
JOKYMEHTOO0O0pOTa YIIOJIHOMOYEHHOTO OpPTraHa U B KypHaJIe peTUCTPAIINH;
5)oTKa3blBaeT B BbIJAYE pe3yjbTaTa MPEIOCTABICHHUS MYHULMIAIBHOM YCIyrd B
Cy4asix:

- 3 BbIIa4el JJOKYMEHTOB 00paTHIIOCh JIMIIO, HE SIBJIAIOLIEECs 3asBUTENEM (ero
IPEICTaBUTEIIEM);

- oOparuBIIEeCs] JUIIO0 OTKA3ajJoCh MPEABIBUTH JOKYMEHT, yJIOCTOBEPSIOIINI €ro
JINYHOCTb.

- B cnydae nojauu 3asBUTENEM JIOKYMEHTOB B AJIEKTPOHHOM BHJE MOCPEICTBOM
EIIT'Y, PIII'Y u ykazaHuu B 3alpoce O MOJYYEHUU PE3YJIbTATA MPEAOCTABICHUS YCIYTU
B 3JIEKTPOHHOM BHJE, CIEUAIIMCT, OTBETCTBEHHBIN 32 IPUEM U BblAa4y JOKYMEHTOB:

1) ycTaHaBJIMBAET JIMYHOCTH 3asBUTEIIS JTMOO €ro MpeaCcTaBUTEeNs;

2) MPOBEPSICT NPABOMOYHUS TMPEJICTABUTEINSI 3asBUTENSL JICMCTBOBAaTH OT WMEHH
3asIBUTENSL MPU MOJTYUYEHUU TOKYMEHTOB;

3) CBEpsieT DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpWrvMHajgamMu (TIpH HAmpaBlIeHUU

3ampoca U JOKYMEHTOB Ha npeaocrasieHue ycuyru yepes EIITY, PIITY;

4) yBEOOMJISIET 3a4BUTEIISI O TOM, UYTO PE3YJIbTAT MPEAOCTABICHUS MYyHULIMNIAIBHOM
yciayru Oynet HampaiieH B JTuuHbli kabunet Ha EINTY, PIII'Y B ¢opme 3neKTpOHHOTO
JOKYMEHTA.

[Ipu ycTaHOBJIEHWM PACXOXKICHUM  DIEKTPOHHBIX  O0pa3oB  JOKYMEHTOB,
HaIpPaBJICHHBIX B 3JICKTPOHHOU (opMe, ¢ OpuUrMHaIaMHu, Pe3ybTaT MPeaOoCTaBICHUS
yCIIyry 3asBUTEN0 He HanpasisieTcs yepes EINNY, PIII'Y, o yem cocrasiisieTcs akr.

B cnyuae, eciiu nmpuHSTO pellieHHe O MepeBOje Ui 00 OTKa3e B MEPEBOJIE KUIOTO
MOMEIIEHNUSI B HEXWIOE W HEKUJIOr0 IOMENICHUS B JKUJIOE€ IOMEIICHHUE, ITaHHOE
pelieHre CKaHupyeTcsi W Hampamisercss 3asButento uepe3 EIY, PITY mumbo
HampaBisieTcsi B (OpMe DJIEKTPOHHOTO JIOKYMEHTa, TIOJIMUCAHHOTO JJIECKTPOHHOU
MOANKUCHIO B IMUHBINA KaOuHeT 3asgButens Ha EIIIY, PIITY. JlanHOE pelieHne BbIaeTCs
WM HANpPaBJSICTCSl 3asgBUTENIO HE TMO3[HEE YeM dYepe3 TpH padoumx ITHS CO JHS
MPUHATUS TAKOTO pENICHUS W MOXXET OBITh O00KaJoBaHO 3asBUTEIEM B CyAcOHOM
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HOPSAKE.

MakcumanbHblii CPOK BBINOJHEHHUS JAHHOW aJMHUHUCTPATHUBHOW MPOLEAYPHI
cocTaBisieT 3 pabouyux AHS CO JTHS MPUHATHS PEHICHHUS O MEpPeBOJE MM 00 OTKasze B
IIEPEBOJIC JKUJIOTO IIOMEIICHHWS B HEXWIOE M HEXWIONO IIOMEIIECHHUS B JKUIIOE
ITIOMEILEHHUE.

Kpurepuil npuHsATHA pelleHUs: MPUHATUE PEUIEHUS O MEpPEeBOJE UM 00 OTKa3e B
IIEPEBOJIE JKUJIOTO IIOMEUICHUS B HEXWIOE M HEXWIONO IOMEHIEHHS B KUAJIOE
MTOMEILEHHUE.

Pe3ynbpTaToM agMUHHUCTPAaTUBHOM MPOLIEAYPHI SBIAETCS BblJadya WM HAIIPaBIICHUE
Mo ajJipecy, yKazaHHOMY B 3asBiieHHH, 1060 uepes MOILI, EII'Y, PIII'Y 3asBuremnto
JOKYMEHTA, MMOATBEPKIAIOIIETO MTPUHATHE TAKOTO PELICHUS.

Pesynbrar BBIMOTHEHUS aIMUHUCTPATUBHON MPOIEAYpHhl (PUKCHUPYETCS B CHUCTEME
AJIEKTPOHHOTO  JOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOTO oOpraHa M B JKypHaie
pETUCTpALUY.

4. ®opMbI KOHTPOJIS 32 UCTIOJTHEHUEM
aIMUHMCTPATUBHOI0 PerjiaMeHTa

4.1. Tlopssmok OCYyIIECTBIEHHUS TEKYIIEro KOHTPOJsS 3a COONMoJACHUEM |
WCTIOJIHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMIIAMHU TIOJIOKEHUM HACTOSIIIETO
aIMUHUCTPATUBHOIO  perjlaMeHTa W MHBIX HOPMATHUBHBIX IPABOBBIX  AKTOB,
YCTaHABJIMBAIOIINX TPEOOBaHUS K MPEAOCTABICHUIO MYHUIIMIATBHON YCIyTH, a TaKXKe
MPUHATHEM UMU PEUICHUH.

Tekyuuii KOHTPOJIb 3a COOJIFOJIEHUEM U MCIOJHEHUEM JOJKHOCTHBIMHU JIHUIAMU
YIIOJITHOMOUYEHHOT'O OpraHa y4eTa MOoJIOKEHUN TaHHOTO aJIMUHUCTPATUBHOTO perjiaMeHTa
W HHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTAaHABJIMBAIOIIMX TpeOOBaHUS K
MPEOCTABICHUIO MYHHITUTIAILHON YCIIYTH, a TAaK)Ke MPUHATHEM UMH pellieHui (janee -
TeKYIIMH  KOHTPOJb  JCSATEIBHOCTH)  OCYIIECTBISET  JOJDKHOCTHOE  JIMIIO
YIIOJTHOMOYEHHOTO OpraHa.

Tekyuii KOHTPOJIb OCYIIECTBIISCTCS MyTEM MPOBEACHUS TIPOBEPOK COOITIOICHUS U
WCTIOJIHEHUS JOJDKHOCTHBIMU JIMIITAMM M COTPYJHUKAMM TIOJOXKEHUM HACTOSIIETO
aIMUHUCTPATUBHOIO perjlaMeHTa W HMHBIX HOPMATHBHBIX IPABOBBIX  aKTOB,
yCTaHABIMBAIOIINUX TPEOOBAHUS K TIPEIOCTABICHUIO MYHHUITUIIATLHON YCIYTH.

4.2. TlopssnoOK W NEPHOJMYHOCTh OCYIIECTBJICHHS IUIAHOBBIX W BHEIUIAHOBBIX
MPOBEPOK MOJIHOTHI U KaueCTBA MPEAOCTABICHUSI MyHUIIUIIAILHON YCIIYTH, B TOM YHCIIE
nopsiAok U (OpMBI  KOHTPOJIE 3a TOJHOTOM H  KA4eCTBOM IMPEJOCTaBJICHUS
MYHULIMITAJIIBHOW YCIIYTH.

KoHTpoih 32 MOJTHOTOM M KaueCTBOM MPEAOCTABICHUS MYHUIIUTIATLHON YCIyTH

BKJIFOUYAET B ceOsl MPOBEACHUE MTPOBEPOK, BHISBICHUE U YCTPAHCHUE HAPYIIICHUH TIpaB

3asBUTEJICH, MPUHATUE PEIICHUHN U MTOJATOTOBKY OTBETOB Ha UX OOpallleHuUs,

coJieprKallle >KamoObl Ha IeUCTBUA (0€3/1eMCTBHE) COTPYTHUKOB.

[IpoBepkr TOMHOTHI W KauyecTBAa MPEAOCTABICHUS MYHUIUMIAIBHON YCIyTH
OCYIIECTBIISIFOTCS HA OCHOBAHUM PACIOPSHKEHUN YIIOJTHOMOYEHHOTO OpraHa.

[IpoBepku MOTryT OBITH IIAHOBBIMHM M BHEIUIAHOBBIMH. [10psAI0K M MEpHOAUMYHOCTH
IUJAHOBBIX ITPOBEPOK YCTAHABIMBAIOTCS PYKOBOJAWTEIEM YIIOJHOMOYEHHOIO OpraHa.
IIpy mpoBepke paccMaTpUBAIOTCA BCE BOIPOCHI, CBS3aHHBIE C IPEAOCTABICHUEM
MYHUIUOAIBHOW yCAYrd (KOMIUIEKCHBIE TPOBEPKH), WIH OTAEIbHBIE BOIPOCHI
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(TemMaTHYeCcKue MPOBEPKH).

BuemnnaHoBble NPOBEPKH MPOBOAATCS [UIsl MPOBEpKU (akTa YCTpaHEHHUS paHee
BBISIBJICHHBIX HapyILICHWH, a TakXke B Cllydae I[OJy4eHUs KajloO Ha JecTBHs
(Oe3nmeiicTBue) COTpyAHUKOB. IIpoBepkM Takke MPOBOIATCA 1O KOHKPETHOMY
oOpaleHUIO 3asIBUTETIS.

[leproaYHOCTH OCYIIIECTBICHHUS IJIAHOBBIX MTPOBEPOK - HE PEIKE OJJHOTO pa3a B

KBapTaJl.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMII, YIIOJITHOMOYEHHOI'O OpraHa 3a peleHus 1
neiictBuss  (Oe3neiicTBUE), TpPUHUMAEMbie (OCYIIECTBIsAEMbIE) UMH B  XOJIE
MPEAOCTABICHUS MYHUIUIIATLHON YCIYTH.

IIo pe3yapTraTaM MpPOBEPOK B CiIy4ae BBIABICHUSA HAPYLIECHUN IIOJOKECHUN
HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETJIaMEHTa M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
YCTaHABIMBAKOIIUX TpeOOBaHUA K MPEJOCTABICHUIO MYHUIMIAIBHOW  YCIYIH,
BUHOBHBIE COTPYHUKH U JOJKHOCTHBIE JIUIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOAATENLCTBOM Poccurickon denepanuu.

CoTpyilHUKH, OTBETCTBEHHbIC 3a TIPUEM 3asBJICHUM U JOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB M TOpsAJIKa IpueMa M
pErucTpanuu JOKyMEHTOB.

CoTpyAHUKH, OTBETCTBEHHbBIE 3a MOATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOPsJIKa 0POPMIEHHS TOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a BbIJAuy (HAMNpPaBJIEHUE) JIOKYMEHTOB, HECYT
MIEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIOJEHWE TMOPSAKA BBIIAYM (HAIMpaBICHUS)
JOKYMEHTOB.

JIOJKHOCTHOE U0, MOANUCABUIEE JOKYMEHT, C(POPMUPOBAHHBIN 1O PE3yJIbTaTaM
MPEIOCTABICHUSI MYHULIUIIAJIILHON YCIIYyI'H, HECET NEPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
MPAaBOMEPHOCTh TPUHITOTO PEIICHUS U BbIJauy (HAMpaBlIE€HUE) TAKOTO JTOKYMEHTa
JUILY, IPEACTAaBUBLIEMY (HAPABUBIIEMY) 3asIBICHHE.

[lepconanbHasi OTBETCTBEHHOCTh COTPYIHUKOB U JOJKHOCTHBIX JIUI] 3aKPEIUISETCS
B UX JOJDKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBHM C TPeOOBaHUAMH 3aKOHOATENIbCTBA
Poccuiickon @enepanum.

4.4. TlonoxeHus, XxapakTepusyroiiyue TpeOOBaHUs K MOPSAIKY U (popMaM KOHTPOJIS
3a MPEeNOCTaBICHUEM MYHULUNAIBHOW YCIIyTH, B TOM YHUCJE CO CTOPOHBI TPa)KJIaH, UX
00BbEeIMHEHUI U OpraHU3aIliiM.

KoHTpo:b 3a UCHOJIHEHHEM JIaHHOTO aIMUHUCTPATUBHOIO PETJIAMEHTa CO CTOPOHBI
rpaxkaaH, WX OOBEIWHEHHWH W OpraHU3alUil SBISETCS CaMOCTOSTENbHON (opmMoit
KOHTPOJII M OCYUIECTBJISIETCS IyTEM HAINpAaBIEHUSA OOpallleHHd B YIOJIHOMOYEHHBIN
opraH, a TaKXke IyTeM oO0KajoBaHUs JEeUCTBUU (0e3lIeUCTBUS) U  PEIICHHUIA,
OCYILECTBIISIEMBIX (MPUHATHIX) B XOJI€ UCIIOJTHEHHUS HACTOSIIET0 aIMUHHCTPATUBHOIO
periaMeHTa.

I'paxxnane, mx OOBEAMHEHWS W OpPraHU3AIMK BIIPAaBE HAMPABIATH 3aMEYaHUS U
NPEJIOKEHUST 1O  YJIYYIICHWIO KayecTBa W JOCTYIIHOCTH  HPEAOCTABIICHUS
MYHHUUIUIIAIBHON YCIYTH.

5. locyneOHbIi (BHeCYy1eOHBIIT) MOPSIAOK 00:KATT0BAHUS
pelieHui U aeiictBuid (0e31eiicTBHSI) OPraHoB,
MPeI0CTABIAIIINX

MYHUIIMNIAJbHBbIE YCJIYTH, 2 TAKKE
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HX JOJI2KHOCTHBIX JINIL

5.1. Uudopmanus uisi 3aMHTEPECOBAHHBIX JMI] 00 KX MpaBe Ha J0Cyne0HOoe
(BHecyneOHOe) oOxkanoBaHue JedcTBuil (Oe3aeiicTBusl) U (WIKM) pelIeHuM, MPUHSATHIX
(OCYIIIECTBIICHHBIX ) B X0/I€ MPEIOCTABICHUS MyHUIIUTTAIBHOW YCIIYTH (J1ajiee - xanoba).

3asBUTENN UMEIOT MPABO MOJATh *Kajno0y Ha pelieHue u jaeiicrsue (6e3aeiicTBue)
OpraHa, MpPEJOCTaBISAIOIMIET0 MYHULIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMLA,
IIPENOCTABISOIIEI0  MYHUIMNAIBHYIO  YCIyTy, MYHULUIAIBHOIO  CIIyXallero,
PYKOBOJHUTENS OpraHa, IPeJ0CTABIISIFOIIEr0 MyHULMIIAIBHYIO YCIIyTY.

XKanoba momaercs B mucbMeHHOM (popme Ha OyMaKHOM HOCHUTENE, B DJICKTPOHHOU
dbopMe B opras, npeoCTaBISIONUN MyHULIUTIATBHYIO YCIIYTY.

Kanoba Ha pemienuss u neictBus (Oe3AeiicTBHE) OpraHa, MPEIOCTaBIISIONIETO
MYHULMNAIBHYK) ~ YCIYry, JOJDKHOCTHOIO JHMLIA OpraHa, IpPeIOoCTaBIIAIOLIErO
MYHULMNAIBHYK YCIyTry, MYHULHUIIAJIBHOTO CIIYXallero, pPYKOBOAMUTENS Oprasa,
MPEIOCTABISAIONIET0 MYHULMIIAJBHYIO YCIYTy, MOET ObITh HallpaBjeHa MO IOYTe,
yepes MOILI, c¢ wucnonb3oBaHueM HHYOPMATMOHHO-TEIEKOMMYHUKALIMOHHON CETU
«HTepHeT», o(UIMANBHOIO caiiTa OpraHa, OpPeIOoCTaBJISIONIET0 MYHHUIUIAIbHYIO
yeayry, EIIIY, PIIT'Y, a Takyke MOXKeT ObITh IPUHSTA NPU JTUIHOM IIPUEME 3asIBUTEIISL.

3asBUTENh MOKET 00PATUTHCS C KAI00O0M, B TOM YHCIIE B CIASAYIOIMIUX CIydasix:

1) HapyIllIeHHEe CpOKa PETHCTpalMy 3ampoca O IMPEAOCTAaBICHUH MYHULHIAIbHOM

YCIIyTH;

2) HApyLIEHUE CPOKA MPEAOCTABIECHNS MYHULIUIIAIBHON YCIyTH;

3) TpeOoBaHUE y 3asABUTENS TOKYMEHTOB WM HWH(POPMAINK JIMOO OCYIECTBICHUS
JNEUCTBUM, TPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMAaTUBHBIMM NPAaBOBbIMM akramu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
NpaBOBBIMM  akTaMu cyObekToB Poccuiickoin  ®enepauuu, MYHULIHUIIAIbHBIMU
MIPABOBBIMM AKTAMM JUJIS IPEIOCTABICHNUS] MyHULIUITAJIBHOW YCITYTH;

4) OTKa3 B IIpUEME JIOKYMEHTOB, NPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMM TpaBOBbIMU akTamMu Poccuiickoit denepanuu, HOPMaTUBHBIMU
NpaBOBBIMM  akTamMu cyObekToB  Poccuiickoit  ®enepanuu, MyHUIUTATbHBIMU
MIPAaBOBBIMHU aKTaMU JJIsl IPEAOCTABIECHUS MYHHUIUIIAJIBbHON YCIYTH, Y 3asIBUTEIS;

5) 0TKa3 B MPEJOCTABICHUH MYHULUIIAIBHON YCIYTH, €CJIM OCHOBaHHUS OTKa3a He
IpEeyCMOTPEHbI (peliepabHBIMM 3aKOHAMU U TNPUHATBIMU B COOTBETCTBUU C HHUMH
VHBIMM HOPMATHBHBIMM NpPaBOBbIMU akTamu Poccuiickon @enepanuu, 3aKOHAMU H
WHBIMH HOPMATHBHBIMH TIPAaBOBBIMH aKTaMu CyObekToB Poccuiickoit deneparuu,
MYHULIMIATbHBIMU TPABOBBIMH aKTaMU;

6) 3arpeboBaHME C 3asBUTENS NPHU MPEJOCTABICHUM MYHHULUIMAIBHON YCIyru
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMU IPAaBOBBIMM akTamu Poccuiickoi
denepalivyi, HOPMAaTUBHBIMU MPABOBBIMU akTaMu cyObekToB Poccuiickoii deneparum,
MYHULIMIAIbHBIMU ITPABOBBIMH aKTaMMU;

7) OTKa3 oOpraHa, IPEJOCTAaBIAIOIIET0 MYHULMNAIbHYIO YCIYTY, IJOJDKHOCTHOI'O
JUIa OpraHa, MPeIOoCTABIAIONIET0 MYHUIUMNAIBHYIO YCIYTY, MHOTO(YHKIHMOHAIBHOTO
HEHTpa, pabOTHHKA MHOTO(PYHKIIMOHATBHOTO IIEHTPa, OPTaHU3alUN, TPeTyCMOTPEHHBIX
gacteto 1.1 cratem 16 @epepampHoro 3akoHa Ne 210, wim ux paOOTHHKOB B
UCIIPaBJICHUMU JONMYIICHHBIX MUMH OINEYaTOK W OMIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEIOCTaBIEHUSI TOCYJIAPCTBEHHON WM MYHHUIIMNAIBHOW YCIYyTH JOKyMEHTax Ju0o
HapyIlIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUI;

8) HapylIEHHE CpOKa WM TNOpsSAKa BbIJJaYM JOKYMEHTOB IO pe3yJibTaTam
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[IPENOCTABIEHUS MyHULIMIIAJIBHON YCIYTH;

9) NIPHUOCTAHOBIIEHUE MPEIOCTABICHUS MYHULMIIAJIBHON YCIIYT'H, €CJIA OCHOBAHUS
NPUOCTAHOBJICHUSI HE MPEAyCMOTPEHBI (enepalibHbIMH 3aKOHAMU U TMPUHSATHIMU B
COOTBETCTBUM C HHMM WHBIMM HOPMATHBHBIMU IIPaBOBBIMM akTaMH Poccuiickon
®denepanuy, 3aKOHAMM M WHBIMM HOPMATHBHBIMH IPAaBOBBIMU aKTaMH CyOBEKTOB
Poccniickon @enepannn, MyHULIMIIATbHBIMU [IPABOBBIMU aKTAMMU;

10) TpeOOBaHWE Yy 3asBUTENS NpPHU MPEAOCTABICHUM MYHULHUIAIBHON YCIyru
JOKYMEHTOB WJIM HH(POpPMALMH, OTCYTCTBHUE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKAa3€ B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPENOCTABIICHUS MYHULUMNAIBHOW  YCIYTH, 32 HCKJIKYEHUEM  CIIy4acs,
MPEAYCMOTPEHHBIX MMyHKTOM 4 yacTtu 1 ctateu 7 @enepanbHoro 3akoHa N 210- @3.

Kanoba nomxHa coaepKarh:

1) HAaUMEHOBaHUE  OpraHa, NPEIOCTABJISAIONIETO0  MYHHUIUIMAIBHYIO  YCIIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, NPEeAOCTABISIONIET0 MYHUIMNAIBHYIO YCIyTy, JH00
MYHULIMIQAIBHOTO ~ CIIYXKalllero, penieHus U JedctBust  (0e31eiCTBUE)  KOTOPBIX
00XanyroTCs;

2) dbamunuio, uMs, OTYECTBO (MOCIEAHEE - MPU HAJIUYUHU), CBEACHUS O MECTe
KUTEIHCTBA 3asIBUTENS - (PU3NYECKOrO JIMIA JIMOO HaUMEHOBAHUE, CBEIACHHUS O MECTE
HaXO0XXJICHUS 3asBUTEIISI - IOPUIUYECKOTrO JIMIA, a TaKKe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) IEKTPOHHOM MOYTHI (MPU HAIMYKUM) U TIOYTOBBIN ajipec, 1o
KOTOPBIM JOJI’KEH OBITh HAMIPaBJICH OTBET 3asBUTEIIO;

4) cBefieHusT 00 OOKaldyeMblX pEIIeHUsIX W JeHCTBUsAX (Oe31eiCTBUM) OpraHa,
MPEJOCTABISIONICT0  MYHUIIMNAIBHYIO  YCIYTY, JIOJDKHOCTHOTO — JIMIIAa  OpraHa,
MPEIOCTABIISIONIETO MYHUIIUITAIEHYIO YCIIYTY, TU00 MyHUITUTIATHHOTO CITY>KaIllero;

5) IOBOJIbI, Ha OCHOBAaHHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C pPEUICHUEM U
neiictBueM (0e3AeiicTBUEM) OpraHa, MPEJOCTaBISIONIET0 MYHUIUMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNpPeAOCTaBIISIIONIET0 MYHULIUNAIbHYIO YCIYry, JIHO0O
MYHUIIMIAIBHOTO CIIY>aIero. 3asBUTEIEM MOTYT OBITh NPEACTABICHBI JIOKYMEHTHI
(TIpu HAJTMYKH ), TIOJTBEPIKIAIOIINE TOBOJIBI 3asIBUTEIS, TUOO X KOTIHUH.

5.2. Opran MEeCTHOrO CaMOYIPABJIEHUS, OPraHU3alMd M YIOJHOMOYEHHBIE Ha
pacCMOTPEHHUE JKAJIOOBI JIUIlA, KOTOPHIM MOKET OBITh HampaBiieHa kajgo0a 3asBUTENS B
nocy1eOHOM (BHECY1I€OHOM) MOPSIIKE.

XKanoObr Ha  pemienus, AeiicTBusi  (0e3A€MCTBUS)  TOJDKHOCTHBIX — JIWIL
paccMaTpHUBAIOTCI B TOPSJAKE M CPOKH, ycTaHOBIeHHble DenepanbHbli 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHusi oOpaieHuil rpaxknan Poccuiickoi
denepanumny.

5.3.Crioco6s1 nHOOPMUPOBAHKS 3asBUTENICH O TOPSIKE MOAAYA U PACCMOTPCHUS
’kaio0bI, B TOM 4HciIe ¢ ucrnoib3oBanueM EINTY, PIITTY.

He mno3gnee nHs, cienyromero 3a JHEM TMPUHITUS pEUICHUS, 3asgBUTEIIO0 B
MUCbMEHHON (OpME U, MO KEJIAHUIO 3asBUTENS, B AJIEKTPOHHON (opMe HaIpaBiseTCs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHHUS KAIOOBI.

B ciyuae npusHaHus ajno0bl MOAIEKAIIEH yAOBIETBOPEHUIO B OTBETE 3aSBUTEIIO
naerca uHpOpManus O JEHCTBUSX, OCYLIECTBIIIEMBIX OpPTaHOM, MPEIOCTaBISIONINM
MYHULMNAIBHYK YCIyTy, B LEISAX HE3aMEUIMTEIBHOIO YCTPAHEHMS BBISBICHHBIX
HapyLIEHU! NPY OKa3aHUM MYHULIMIAIBHOMN yCIIYTH, & TAKXKE IIPUHOCATCS U3BUHEHHUS 32
JOCTaBJICHHbIE HEYJI00CTBAa M YyKa3bIBaeTcs MH(pOpMAalMs O JajJbHEUIIUX JEUCTBHSX,
KOTOpbIE HEOOXOAMMO COBEPILIUTH 3asBUTEII0 B LENSAX MOJYYEHHUS MYHHUIIMHAIbHOU
YCIYTH.
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B cnyuae mnpusHaHus >kanoObl He TOJUIeXkKalled YIOBIETBOPEHUIO B OTBETE
3aSIBUTENIO JAIOTCS apTyMEHTUPOBAHHBIC PA3bICHEHHS O MPUYUHAX MPUHATOTO
pElIeHMs, a TaKKe HHPOPMAIUS O TIOPSIKE 00KAIIOBAHUS MIPUHATOTO PEIICHMS.

B cimydae ycTaHOBIEHHS B XOJ€ MM MO pe3yjibTaTaM PAaCCMOTPEHUS KaloObI
NPU3HAKOB COCTaBa aJMHHHCTPATHBHOTO TPABOHAPYIICHHUS WM TMPECTYIICHHS
JIOJDKHOCTHOE — JIMIO, HAJCNICHHBIE TOJTHOMOYMSMU IO PACCMOTPEHHUIO  Kaloo
HE3aMeUIUTEHHO HAPABIISIOT UMEIOIINECS] MaTepHallbl B OPTaHbl MPOKYPaTYPHI.

5.4. TlepedeHb HOPMATUBHBIX TIPABOBBIX aKTOB, PETYIUPYIOUIUX MOPSIOK
nocyneoHoro (BHeCyAeOHOro) oOKajlloBaHWS peEIIeHUd U JeUcTBUM (0e3aeicTBUs)
oprasa, MpeJ0CTABIISIIONIET0 MyHUITUNIATBHYIO YCIYTY, a TAKXKe ero JOKHOCTHBIX JIUII.

[Topsimox  pocynebHOro (BHECYIeOHOTO) OOKaJOBaHMUSI pElIeHUH W JACHCTBUIMA
(Oe3meiicTBUs) OpraHa, MPEJOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYry, a TaKXe €ro
JOJDKHOCTHBIX JIML, PYKOBOAMTENS YIOJHOMOYEHHOIO opraHa JuOO crHernuanaucTa
YIOJHOMOYEHHOTO OpraHa OCYILIECTBISIETCA B COOTBETCTBHM ¢ DejiepaibHbIM 3aKOHOM
No 210-@3, nocranosnenueM IIpaButensctBa Poccuiickoit @eaeparuu ot 16.08.2012 No
840 «O mopsake TmOJAaYM W PACCMOTPEHHs KaloOd Ha pEmeHUus U JAeUCTBUSA
(6e3neiicTBue) denepaabHbIX OPraHOB HCIOJHUTEIBHOW BJIACTH M UX JOJKHOCTHBIX
autl, peaepanbHBIX TOCYIaPCTBEHHBIX CIYXKAIINUX, TOJDKHOCTHBIX JIUII TOCYAapCTBEHHBIX
BHEOKeTHBIX (oHnoB Poccuiickoit denepanuu, rocynapcTBEHHBIX KOPIOPALIMA,
HAQJICTICHHBIX B COOTBETCTBUU C (helepajbHbIMA 3aKOHAMH TTOJTHOMOYHUSMHU TIO
MIPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIYT B YCTAHOBJICHHOH cdepe NeATEIBHOCTH, U UX
JOOJKHOCTHBIX JIMI, OpraHU3alMi, MpeaycMOTpeHHbIX dacTtbto 1.1 crtateu 16
®enepanbHoro 3akoHa «OO0 opraHuzalMu MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT», M WX pPaOOTHUKOB, a TakkKe (PYHKIMOHAIBHBIX IICHTPOB
MPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBINOJTHEHUS AIMUHUCTPATHBHBIX
npouenyp (aericreuii) B MOIJ

6.1. IlpenocraBienue MyHuUIMNaabHOM ycinyru B MODI] ocyiiecTBiaseTcs Mpu
HaJIMYUU 3aKJIHOYEHHOI'O COIVIAIICHHUS O B3aMMOJCUCTBUHM MEXKIY YIIOJIHOMOYEHHBIM
opranom u MOII.

6.2. OcHOBaHMEM JUIsl Hayaja MPEeAOCTaBICHUS MYyHULMUIIAIbHOW YCIIYTH SIBIIAETCS
oOpamenne 3asButenss B M®II, pacmonoxeHHBI HAa TEPPUTOPUH MYHHUITUTIATHHOTO
00pa30BaHUsI, B KOTOPOM MPOKUBAET 3aIBUTEIb.

6.3.1ndopmupoBanre 3asBUTENEH O MOPSAKE MPEAOCTABICHUS MYHULMIAIbHON
ycayru B M®LI, 0 Xoae BBIITIOIHEHUS 3alpoca O MNPEIOCTABICHUM MYHULHNAIBHOU
YCIYTH, IO UHBIM BOIIPOCAM, CBSI3aHHBIM C IIPEAOCTABIECHUEM MYHULIMIAIBHON YCIYyTH,
a TaKXK€ KOHCYJIbTUPOBAHUE 3ASBUTENICH O MOPAIKE MPENOCTABICHUS MYHULUNAIBHOU
yeiyru B MOL] ocyuiecTBisieTcsi B COOTBETCTBUU € Tpadukom padotsl MOII.

6.4. IIpueM 3asBIICHUII O MPENOCTABICHUHA MYHHUIMUIIAJBbHONW YCIYTH M HWHBIX
JOKYMEHTOB, HEOOXOUMBIX JUISI PEJOCTABICHNS] MYHUIIUITAIbHON YCIIyTH.

[Tpu muunom oOpariennu 3asBurensi B MOL coTpyiHUK, OTBETCTBEHHBIH 3a TpUEM

JOKYMEHTOB:

- yCTaHaBJIMBaeT  JMYHOCTh  3asBUTE]S  HA  OCHOBAaHMM  JIOKYMEHTA,
YIAOCTOBEPSIONIETO €r0 JIMYHOCTb, TPEACTABUTENS 3asBUTENISI - HAa OCHOBAHUU
JOKYMEHTOB, YJOCTOBEPSIOIIUX €r0 JIUYHOCTh U MOJIHOMOYHUS (B Ciiyyae oOpamieHus ero
MPEICTaBUTEIA);
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- IPOBEPSAET NPEACTABICHHOE 3asBJICHNUE U JOKYMEHTHI Ha ITPEIMET:

1) TEKCT B 3asiBJICHUHU MOAJACTCS MIPOUYTCHUIO;

2) B 3asBJICHUW YKa3aHbl (paMUJIMs, UMs, OTYECTBO (TIOCIICTHEE - TIPU HATUYHH)
¢buznyeckoro nuia MO0 HAMMEHOBAHHE IOPUINYECKOTO JINIIA;

3) 3asBJICHHUC MOAIMCAHO YIIOJTHOMOYCHHBIM JIUIIOM,;

4) IPWIOKEHBl JIOKYMEHTBI, HEOOXOJMMBIC Il TPEJAOCTABJICHUS MYHUIIUITAIBHOM

YCIYTH;

5) COOTBETCTBHE JAaHHBIX JOKYMEHTA, YIOCTOBEPSAIOLIETO JIUYHOCTb, JAHHBIM,
YKa3aHHBIM B 3asBJICHUU U HEOOXOJIUMBIX JOKYMEHTAX;

- 3aIIOJIHSIET CBENECHUS O 3asgBUTENIE M NPEACTABICHHBIX JOKYMEHTax B
aBTOMaTU3UpOBaHHON MHPopMannoHHo# cucteme (AVIC MOL);

- BBIJACT PACHUCKYy B IIOJYyYEHUHU JIOKYMEHTOB Ha IMPEIOCTABICHUE YCIYIH,
chopmupoBannyio B AUC MOILJ;

- uH(OpMUPYET 3aiBHUTENS O CPOKE MPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH,
croco0ax moxydeHus HH(PpOpMaIUy 0 X01€ UCTIOTHEHUS! MyHUITUTIAIBHON YCIYTH;

- YBEAOMJISIET 3asIBUTENSL O TOM, YTO HEBOCTPEOOBAHHBIE JTOKYMEHTBHI XPaHATCS B
M®I] B Teuenue 30 gHEM, MOCIIE YETO MEPEAAIOTCS B YIIOJITHOMOUYEHHBIN OPTaH.

6.5. 3asBlICHUE W JOKYMEHTHI, MPHUHATHIE OT 3asABUTENISI Ha MPEIOCTABICHUE
MYHULIMIIAIBHON YCIYTH, IEpPENaloTCs B YINOJHOMOYEHHBIM OpraH He mo3aHee |
pabouero JHs, CIEIYIONIETO 3a JHEM PETUCTpallUU 3asBICHUS U JOKYMEHTOB B M®I],
MOCPEJICTBOM JIMYHOTO OOpAIllEHUs MO CONPOBOJUTEIHLHOMY PEECTPY, COJIEpKallleMy
JaTy U OTMETKY O mepenade, ohOpMIEHHOMY B JIBYX 3K3eMIUIsSIpax. YKa3aHHbIA peecTp
3aBepsieTcs coTpyaHukoM M®II u nepegaercs creUaliCTy YIOJIHOMOYEHHOTO OpraHa
nog noanuck. OAWMH SK3EMIUSIP CONPOBOJMUTEIIBHOTO pEeecTpa OCTaercs B
YIIOJJHOMOYEHHOM OpPraH€ U XPAaHUTCS KaK JJOKYMEHT CTPOrOM OTUETHOCTH OTAEIIBHO OT
JWYHBIX Jel, BTOpou - xpaHutrcs B MOILl. B 3asBieHun npou3BOAUTCS OTMETKA C
YKa3aHUEM PEKBU3UTOB PEECTPa, IO KOTOPOMY IE€PEIaHbl 3asIBJICHUE U JOKYMEHTHI.

6.6. Beinaua 3asBUTENIO pe3ysbTaTa IMPEAOCTABICHUS MYHULUINAIBHOW YCIYyTH, B
TOM YHCJE€ BblJa4a JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, IOJITBEPKAAFOIINX
COJIEp’KaHME DJIEKTPOHHBIX JIOKYMEHTOB, HampasieHHbIX B M®IL[ mo pesynpraram
MPENOCTABIEHUS  MYHUMUMIIAJBHBIX  YCIyI  OpraHaMW, MPEAOCTABISIOIIAMHA
MYHULIMNAIbHBIE YCIYyTH, a TAaKKE Bbladya JOKYMEHTOB, BKJIKOYas COCTABIICHHE HA
OyMa)KHOM HOCHUTEJE U 3aBEPEHHUE BBIMUCOK M3 MH(POPMAIMOHHBIX CHUCTEM OPIaHOB,
MPEAOCTABISAIOIMNX MYHUIUIIAIbHBIE YCIIYTH.

[Ipu oOpaienun 3asBUTENS 32 MPEIOCTABICHUEM MYHHUIIMIAIBHOW YCIIYTH 4Yepe3
M®I] Bblmaua pesynbTaTra NPEeAOCTABICHUS MYHULMIIAIBHOM YCIYyTH OCYILECTBISETCS
npu TngyHOM oOpamenuu B M®II.

6.6.1. OTBETCTBEHHOCThH 3a BbIJIauy Pe3yjbTaTa MPEIOCTABICHHUS] MyHULIMIATbHOMN
yciyru HeceT coTpyaHuk M®LI, ynomHomodeHnHbin pykoBoauresnem MOLI.

6.6.2. s monydenus pesyJsibraTa IpeaoCTaBICHUS MYHULHUIIAIBHON YCIYyTU B
M®I] 3asBUTENb NIPEABABISAET JOKYMEHT, YIOCTOBEPSIOIINI €0 JUYHOCTh U PACIIUCKY .

B cayuae oOpaiieHus NpeacTaBUTENs 3asiBUTENS MPEACTABISIIOTCS JOKYMEHTHI,
YAOCTOBEPSIOIINE JIMYHOCTh W IMOATBEPXKAAIOIIME IIOJHOMOYHUS I[PEACTaBUTENA
3asBUTEJIA.

Corpynunk MO®II, oTBETCTBEHHBIN 32 BbIAA4y JOKYMEHTOB, BBIAAET JTOKYMEHTHI
3asiBUTENIO U peructpupyeT ¢akt ux Bbaaud B AVIC MOLI. 3asBuTenb NOATBEPKAAET
(bakT noxyyeHus: JOKyMEHTOB CBOEH MOIUCKIO B paciucke, kotopas ocraerca B MDII.

HeBocTtpeboBannbie 1oKyMeHTHl xpaHaTcs B M®IL] B reuenne 30 guel, mocie yero
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[IEPEAOTCs B YIIOJIHOMOYEHHBIN OPraH.

6.7.uble nericTBUs, HEOOXOAUMBIE I MPEJOCTABICHUS MyHHUIIMITAILHOW YCIYyTH,
B TOM 4YHCII€ CBSI3aHHBIE C  TPOBEPKOM  JEHUCTBUTEIIBHOCTA  YCHICHHOU
KBUIM(UIUPOBAHHONW 3JIEKTPOHHOM TMOANUCH  3asABUTENSA, HCIHOJIb30BAaHHOW IpHU
oOpalleHly 3a TOJYYEHHEM MYHULUIAIbHOM YCIyI'H, a TakKKe€ C YCTaHOBJIECHUEM
IEPEYHsI  CPEACTB  YAOCTOBEPSIOIIMX  ILIEHTPOB, KOTOpBIE  JONMYCKAIOTCA  JJIA
UCIIOJIb30BaHUsI B LEJAX OOECHedYeHHs YKa3aHHOM MpOBEPKM M OMNPENESIoTCS Ha
OCHOBAaHMWH yTBEPKIAEMOM YMNOJHOMOYEHHBIM OpPraHOM IO COIVIACOBAHUIO C
®denepanbHoil  ciyx0Ooit  Oe3omacHocTu Poccuiickoit ®enepanuu  MoAeNd  Yrpos
0e3omacHoCcTH WH(MOpPMAIMU B HHPOPMALMOHHON CHCTEME, HCIOIb3yEMOM B LEAX
npuemMa oOpallleHHu 3a MOJyYeHUEeM MYHUIMIAIBLHON YCIyry U (WIK) MpeloCTaBICHUS
TakoM yciyru, B MOL] He npeayCMOTpEHBL.

6.8. locynebHoe  (BHecyaecOHOe)  oOOKaJlloOBaHWE  pelMIeHHWH W JICUCTBUU
(6e3netictBusi) M®DII, corpymauka M®PI[ ocymecTBisieTcss B IOPSAKE,
IIPELYCMOTPEHHOM ITYHKTOM 5.1 HacTOSIIEro aAIMMHUCTPATUBHOTO PErJIAMEHTA.
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ITpunoxxenne Ne 1

K aJMUHUCTPATUBHOMY PETJIAMEHTY

IIPEIOCTABIIEHUS MyHULIUIIATIbHON yCIIyTU

«llepeBog  KWJIOrO TOMEUICHUS B

HEXWIOE IOMEILEHUE M  HEXWIOro
MTOMEILIEHUS B )KHUJIO€ TIOMEIICHUE)

BJIOK-CXEMA
MMPEJOCTABJEHUS MYHULIUIAJIBHOM YCJIYTH (IIEPEBO/I 2)KWUJIOT'O
HNOMEIIEHHUSA B HEXKUJIOE HIOMEHIEHUE U HE?KHUJIOT'O
HOMEIEHHUA B )KHJIOE IOMEINEHUE»

3agaBUTEID

2

[Tpuem u peructpanms 3asBiIeHHUS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHHUIIUITATbHON
yciyru 1 pabouwii eHb

X

[IpunsiTHE pemenHus o nmepeBoie Win 00 0TKa3e B MEPEBOC KUIOTO TOMEIIECHHUS B HEXKUIIOE
Y HEXKWJIOTO ITOMEIIIEHHUS B JKIJI0O€ IToMeleHue 45 nuei

2

Brinava (HarpaBiieHHEe) JOKYMEHTOB IO Pe3yJIbTaTaM MPeIOCTABICHUS MYHUIIUIIATBHOM
yciryru 3 pabo4ux JTHS

2

3agaBUTEID
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Ipunoxenne Ne 2

K AAMUHUCTPATUBHOMY PETIIAMCHTY

OPEaAOCTaBJICHUA MYHHQHHaHLHOﬁ yCIyI'
«llepeBon KHJIOT'O ITOMCIIICHUA B

HEXUIOC TMOMEIMICHUE MW HEXKUIIOTO
ITOMCIICHHA B XMJIOC IMMOMCIIICHHUEC»

IIpaBoBble OCHOBaHUS NMPEAOCTABICHUS MYHUIHMNAJIBHON YCJIYIH

HepeBon ZAKIJIOT0 IOMECIICHHUA B HEKHUJI0€ ITOMEIICHUE U HEXKUJIOTO

MOMEILEHHS B KUJI0€ IIOMELeHH e
(nasiee — MyHMIUIIAJIbHASA yCJIyra)

[IpenocraBieHre MyHULIMTIATIBHOM YCIIYTH OCYILIECTBISAETCS B
COOTBETCTBHH C:

- Kumumaeim - Kozpekcom Poccuiickoit ®deneparnuu; - denepanbHbIM 3aKOHOM  OT
27.07.2010 Ne 210-®3 "OO opraHuzaluM TMPEJOCTABICHUS] TOCYIAPCTBEHHBIX H
MYHUIUNAIBHBIX YCIyT";

- noctaHoBienureM IIpaButensctBa Poccuiickoii denepanuu ot 26 centsiops 1994
r. Ne 1086 "O rocynapcTBeHHOU KWIMITHON MHCTIEKIMU B Poccuiickoit @enepanun';
nocraHoBineHuemM [ IpaBurenscTBa Poccniickonn ~ ®enepanmu ot 10
aBrycra 2005 No 502 «O6  yrtBepkaeHuUu  (HOPMBI
YBEJIOMIIEHHSI O MepeBojJe (O0TKaze B MEPEBOJE) KUJIOTO (HEKHUIOT0) MOMEIICHHS B
HEXUJI0€ (3KUIIOE) TOMEIIECHUE»

- pacniopsbkenuem [IpaButensctBa Poccuiickoit denepannu ot 17 nexadbps 2009 r. No
1993-p "O6 yTBepkKI€HMHM CBOJHOTO TMEPEYHsS MEPBOOUEPEAHBIX TOCYJIAPCTBEHHBIX U
MYHUIIMTIATBHBIX YCIIYT, MPEAOCTABISEMbIX B JJIEGKTPOHHOM BUe";

- MHBIMM HOPMATUBHBIMU aKTaMHU OPTaHOB MECTHOTO CaMOYIIPaBJIEHUsI, HA TEPPUTOPUU
KOTOPBIX MPEIOCTABISACTCS MyHHUIMITAJIbHAS YCIIyTra
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ITpunoxxenune Ne 2

K aJMUHUCTPATUBHOMY PETJIAMEHTY

IIPEIOCTABIIEHUS MyHULIUIIATIbHON yCIIyTU

«[lepeBox  KMJOrO  TOMENIEHHUS B

HEXWJIOE T[OMEIEHUE M  HEeXHUIOro
MOMEIICHUS B )KUJIOE MIOMEILICHUE)

KOMY:

(Haumenosanue ynoiHOMOUEHHO20 OP2AHA UCNOIHUMENbHOU
enacmu cybvexma Poccuiickoii @edepayuu unu
0p2ana Mecmno20 camoynpagienus) OT KOTo: _

(nonnoe naumenosanue, UHH, OI'PH opuduyeckozco auya)

(KOHmMaxmuwiti meieoH, 31eKmMpPOHHAs NOYMA, NOYMO8bILL adpec)

(hamunus, ums, omuecmso (nocieoHee - NPU HATUYUL),
OaHHble OOKYMeHmd, YOOCMOo8epsouie20 TUYHOCY,
KOHMAaKmMHublil mene@oH, aopec 31eKmpoHHOU NOUMbl YROTHOMOYEHHO20 TUYQ)

(OanHble npedcmagumens 3as16umeJis,)

3ASIBJIEHUE
0 1epeBo/ie JKUJIOro MOMEIEHHsI B HEXKIIIOE MIOMEIeHHE H HEKIJI0r0 MOMEIEHU B KHJI0€ IIOMELeHne

HpOIJ_Iy MnMpeaoCTaBUTh MYHUITUTIAJIbHYIO YCIIYTY
B OTHOIICHUHU IMTOMCIICHUA,

HaxoJA1Ierocs B COOCTBEHHOCTH

(mst pusHyIecKuxX UL/ MHINBUTY aTbHBIX peanpuanMaTeneii: @O, ToKyMeHT, YI0CTOBEPSIONINA THIYHOCTD: BHT
nmokymenTa nacropt, MTHH, CHUJIC, OI'PHUII (s vHIMBUAYATBHBIX IPESIIPUHAMATEICH ), IS IOPUIHYCCKUX JIALL;
oJTHOE HanMeHoBaHue opuandeckoro numa, OI'PH, MHH pacnonoxxenHoro mo

azapecy: (ropon, ynuia, mpoCIeKT,
MIpoe3, mepeyiiokK, Imocce)

> >

(Ne moma, Ne xopmyca, CTpOCHHS)

2 2

(No  kBapTHpHI, (Tekyliee Ha3HAUCHHWE IMOMEIICHUS (oOmrast TIOMANb, JKUJIas TTOMCIICHUS)
(xmoe/HEX)MIT0C) TUIONIAE) U3 (AKAIOTO/HEKUIIOTO0) TTOMEIICHUS B (HEXKMIOE/ SKUITOE)

(Hy’>XKHOE MTOTYEPKHYTh)

IToamuce

(pacmmgpoBKa HOIHCH)
Jara




[TPOEKT

[Ipunoxenue

Ne 3 x agMUHMCTpaTUBHOMY

pErIamMeHTy IpeJoCTaBICHUS

MYHMLIMIAIBHON yCIIyTH

«IlepeBon KWJIOrO IOMEILEHUS B

HEXWJIOE MOMEIIEHUE U HEXKUIOro
IIOMEIIEHUS B )KUJIO€ TOMEILIEHUEY

YTBEPXJEHA
ITocranoBnenueM
IIpaButenscTBa
Poccuiickoit
Denepanuu
ot 10.08.2005 Ne 502

d®OPMA
yBeOMJICHHS O IepeBoje (0TKa3e B epeBoje) sKUJIOro (HeKNJI0ro)
noMelnieHusi B He;knjioe (3KUj10e) nmoMenieHue

Komy

(pamumst, MMs1, OTYECTBO —

JUTS TPaKIaH;

MOJIHOC HAMMCHOBAHUEC OpraHru3alun —

JUTS FOPUINYECKUX JIHIT)

Kyna

(TIOYTOBBIN MHIEKC U aApecC

3aABUTCIIA COITIACHO 3asBJICHHUIO

0 TepeBojie)

YBEAOMJIEHUE
0 nmepesojie (0TKa3e B epPeBojae) KUJIOr0
(HEKMJI0T0) MOMEILEeHUsI B HesKUJ10€e (GKUJ10€)
noMenieHue

(HOJ'IHOC HaMMCHOBAHUE OpraHa MECTHOI'0 CaMOYIIpAaBJICHUS,

OCYHICCTBJIAIOIICTO IEPEBOJ HOMGHICHI/IH)
pPacCMOTpPEB MPEJCTaBIECHHbIE B COOTBETCTBUM C 4YacThio 2 crarbu 23 JKWIMIIHOTO KOAEKca

Poccuiickoii  ®epepanuu  TOKYMEHTHI O TIEpEBOJEC IOMEMICHUS  OOmield  IIIomajbio

KB. M, HaXOJISIIIETOCS 110 aJpecy:

(HauMEHOBaHHE TOPOACKOTO MITH CEIbCKOTO ITOCETICHUS)

(Ha“MEHOBaHUE YIIUIIBI, IUIOIIA U, TPOCIIEKTa, OyIIbBApa, IMPOE3Ia U T.I1.)
JIOM , _Kkopnyc (BiIageHue, CTPOEeHue) , KB. ,_ W3 )KHJIOrO (HEKMIOr0) B HEXKUIIOE




(Kuioe)
(HEeHYXHOE 3aYEePKHYTh) (HEeHY)KHOE 3a4EePKHYTH)
B IICJIAX HUCIIOJIBb30BaHUA IMOMCIHICHUA B KaUCCTBEC

(BI/I)I HCIIOJIB30BaHUA IIOMCIICHUSA B COOTBCTCTBHH

C 3asBJICHUEM O IIEPEBOJIC)

PEHINIJI (

(HauMeHOBaHME aKTa, JaTa ero MPUHATHS 1 HOMED)
1. HOMCHIGHI/IG Ha OCHOBAHUU NPHUIIOKCHHBIX K 3aBJICHUIO JOKYMCHTOB!

a) IePeBECTH U3_KUIIOr0 (HEXKUIIOT0) B HEXMIIOE (KUII0e) Oe3 MpeBapuTeNbHbIX YCIOBUH;
(HEHY)KHOE 3a4ePKHYTh)
0) mepeBecTH U3 KIIOTO (HEKUIIOT0) B HEXXMWIIOE (KHUII0E) IPH yCIOBUHU IPOBEICHUS B
YCTaHOBJICHHOM MOPSIJKE CICAYIONMX BUIOB paboT:

(nepedeHs paboT 110 MEpeyCTPOHCTBY

(TmeperIaHupOBKE) TOMEIIECHHS

WJIM MHBIX HEOOXOMMBIX paboT 10 PEMOHTY, PEKOHCTPYKIIMH, pECTaBpalluy MOMEIICHH )

2. Otka3aTb B MEPEBOJEC YKA3aHHOTO IOMEIIEHUS M3 KHUJIOro (HEXHJIIOro) B HEXHIOE
(>kuJI0€) B CBS3H C

(ocHoBaHue(s), ycTaHOBIIEHHOE 4acThio 1 crathu 24 XunuiHoro kozekca Poccuiickoit deneparyn)

(TOMKHOCTP JIMIIA, TOAMTMCABIIETO YBEIOMIICHIE) (oammch) (pacmmgpoBKa IOIITHCH)

“ ” 20 r. M.IT.
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